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A Grant Agreement is a type of partnership with an organization or group where individuals with direct lived experience of forced displacement or statelessness hold primary leadership roles, and whose stated objectives and activities focus on responding to the needs of forcibly displaced and stateless people, as well as the communities hosting them. A grant agreement partner can also be community-based organizations from host communities, provided their stated objectives and activities on centered on supporting forcibly displaced and stateless people.

1. Organisation or group: refers to individuals that work together through collective action as either formal or informal, registered or un-registered, or virtual or physical entities, initiatives or networks.

2. Persons with a direct lived experience of forced displacement or statelessness includes forcibly displaced and stateless people and communities hosting them.
· Asylum-seeker[footnoteRef:2]: A general term for any person who is seeking international protection. In some countries, it is used as a legal term referring to a person who has applied for refugee status or a complementary international protection status and has not yet received a final decision on their claim. It can also refer to a person who has not yet submitted an application but intends to do so or may be in need of international protection. [2:  Definitions of specific population groups are from the UNHCR master glossary of terms | UNHCR] 

· Refugees: Any person who meets the eligibility criteria under an applicable refugee definition, as provided for in international or regional refugee instruments, under UNHCR’s mandate, or in national legislation. Under international law and UNHCR’s mandate, refugees are persons outside their countries of origin who are in need of international protection because of feared persecution, or a serious threat to their life, physical integrity or freedom in their country of origin as a result of persecution, armed conflict, violence or serious public disorder.
· Internally displaced person: A person who has been forced or obliged to flee from their home or place of habitual residence, in particular as a result of or in order to avoid the effects of armed conflicts, situations of generalized violence, violations of human rights or natural or human-made disasters, and who has not crossed an internationally recognized State border. 
· Stateless person: The term “stateless person” means a person who is not considered as a national by any State under the operation of its law. 
3. Community-based organization (CBO)[footnoteRef:3]: is a group of individuals from within a community who come together to accomplish a common goal (or a set of goals) to improve the well-being of that community by providing services and assistance or by advocating for its needs. CBOs are non-profit, grass-roots organizations, whose activities are based primarily on peer and/or community-led contributions such as labour, materials and in some cases financial support. CBOs may or may not be legally registered and may have diverse organizational structures and composition, which may include: women-led organizations[footnoteRef:4] (WLOs); refugee-led organizations[footnoteRef:5] (RLOs); organizations led by internally displaced or stateless persons; organizations of persons with disabilities (OPDs); organizations led by indigenous peoples, older persons, youth, people with diverse sexual orientation, gender identity, gender expression and sex characteristics (SOGIESC). [3:  Based on the definition in the Community-Based Organization Management Handbook]  [4:  Based on the definition in the IASC Guidance on Engagement, Participation and Decision-Making by Women-Led Organizations in Humanitarian Action.]  [5:  Based on the Definition: Refugee-led Organization (RLO)] 


GRANT AGREEMENT CONCEPT NOTE TEMPLATE 
[TO BE SUBMITTED BY THE GRANT AGREEMENT PARTNER]

Prospective or existing Grant Agreement partners may submit a Concept Note to propose new activities or as a response to a Call for Expression of Interest (CfEoI) issued by UNHCR. A sample template for a Grant Agreement Concept Note is below.

	GRANT AGREEMENT CONCEPT NOTE 

	
	Identification Number
	Partner Initiated Concept Note (tick if applicable)

	Concept note in response to UNHCR Call for Expression:
	
	

	Name of Organization or Group:
	

	Registration according to the national legislation:
	|_| Registered
|_| Not registered


	Type of Organization 
(check all applicable boxes):
	|_| Refugee-led organization
|_| Organization led by Internally Displaced 
|_| Organization led by Stateless people
|_| Women Led Organization
|_| Organization led by persons with disabilities
|_| Youth organization
|_| LGBTIQ+ Organization
|_| Organization led by minorities and indigenous people
|_| Organization led by older persons
|_| Other

	Contact Information and Address:
	

	Activity Location(s):
	

	Submitted to UNHCR Office:
	

	Title of Activities:

	

	Target group:

	Select all applicable population types expected for this project.
|_| Refugees and asylum-seekers
|_| Stateless persons
|_| Returnees
|_| Internally displaced persons
|_| Host communities
|_| Other 

	Background:

	Describe why this project is needed. 

Indicate whether the proposed activities are new or already existing. 

Include information about how the community have been involved in generating the project proposal.

	Intended main activities:

	Highlight the activities planned to be undertaken.

	Activity budget (add as many tables as needed):

	
	Location
	Activities
	Implementation period (from – to) (dd/mm/yyyy)
	UNHCR Focal Point

	
	
	
	

	Budget (USD) & local currency
	
	Supporting documents
	



	Location
	Activities
	Implementation period (from – to) (dd/mm/yyyy)
	UNHCR Focal Point

	
	
	
	

	Budget (USD) & local currency
	
	Supporting documents
	




	
Please fill out the following self-assessment as part of your concept note submission and ensure you attach the relevant supporting documents in accordance with your legal status.


	Legal status

	Answer YES or NO to the following options to characterize your organization or group. Please provide all supporting documentation alongside your concept note as proof of legal status.

Option 1: The organization is registered as a not-for-profit organization = Choose an item.

· The organization has a bank account under its name in the country of operation; 

AND
· The organization attaches to this concept note a copy of its organization documents, showing that:
· The organization is registered as a not-for-profit organization in the country where it will perform the activities under this Agreement (country of operation); 
OR 
· The organization is registered as a not-for-profit organization in another country, but it is authorized to work in the country of operation.

Option 2: The organization is legally incorporated with a different status (other than not-for-profit). Choose an item.
· The organization is not registered as a not-for-profit organization, and attaches to this concept note proof that it is legally incorporated in the country of operation with a status that allows it to enter into contracts under its own name; 

AND
· The organization has a bank account under its name in the country of operation; 

AND
· The organization attaches to this concept note documentation that explains its mission and activities, lists its members, and specifies the person authorized to represent them in case of a Grant Agreement.

Option 3: The organization is an informal community-based organization: Choose an item.
· There is an individual (the ‘Principal’) acting as the representative of an informal community-based organization, who has a bank account under his/her name in the country of operation; 

AND
· The organization attaches to this concept note documentation that: 
· describes its mission and activities,
· contains a list of the individuals participating in it (the “Participants"), and
· includes a Certificate of Authority designating the Principal to represent and receive funds on behalf the Participants.

Note that for Option 3, the Principal would sign the Grant Agreement on his/her own behalf, as well as on behalf of the other Participants.

	Governance and safeguards

		#
	Questions to help further understand your organization’s structure and conduct

	Yes
	No

	1.
	Was your organization founded by >50% people with lived experience of forcibly displacement and/or statelessness people?
	
	

	2.
	Does your organization have >50% people with lived experience of forced displacement and/or statelessness in leadership and decision-making positions?
	
	

	3.
	Does your organization have documented evidence of having primarily undertaken advocacy, protection or assistance services for people with lived experience of displacement and/or statelessness?
	
	

	
	
	
	

	4.
	Is your organization willing to commit to the Code of Conduct, or has your own in place, and will ensure each person involved in conducting activities under this concept note is willing to sign it?
	
	

	5.
	Do you have training (online or in person) for all your staff on fraud, corruption and conflict of interest?
	
	

	6.
	Do you have training (online or in person) for all your staff on protection and response to sexual exploitation and abuse (SEA)?
	
	

	7.
	Do you have a system in place for reporting or feedback from your staff, the people you work with and for the communities where you work, to report misconduct including SEA allegations?
	
	

	8.
	Do you have systems and controls in place to prevent conflict of interest and discrimination in planning, decision-making and implementation of the project?
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	Signature
	

	Name/title of the duly authorized Grant Agreement Partner Representative
	

	Name of the Partner
	

	Date
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