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https://help.aconex.com/en/login-old
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8. Read the Terms of Service agreement and 

Privacy Policy.

9. Select the checkbox at On behalf of my 

organization.

10. Click the Register button. You should then see 

a message confirming your successful 

registration.
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•

•

•

https://help.aconex.com/contact-us
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Creating Aconex user

**Note:  You can only create one user at a time.

1

2

3

https://help.aconex.com/en/DisplayContent/creating-new-users-for-your-organization


Creating Aconex user
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**Note:  You can only create one user at a time.

https://help.aconex.com/en/DisplayContent/creating-new-users-for-your-organization


Creating Aconex user
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**Note:  You can only create one user at a time.

https://help.aconex.com/en/DisplayContent/creating-new-users-for-your-organization
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Which roles can be provided to the staff on an Organization partnering with UNHCR?



•

•

Aconex Library on Core Roles 

https://help.aconex.com/DisplayContent/aconex-user-roles


Indicative roles and examples of functional roles are provided.

Your Organization is unique, so are your staff’ titles!





Project Manager

• To collect the sector’s feedback

Field colleague/manager

• To provide inputs on targets

Director

• To review and approve



Project Manager

• To collect the project Description 

PSEA focal point

• To provide inputs to the PSEA Evaluation 

Data protection focal point

• To provide feedback on internal data protection 

Project coordinators per sector

• To provide description per activity Project coordinators per 
sector

Director

• To approve and sign the contract



Project Manager

• To collect the project Description 

PSEA focal point

• To provide inputs to the PSEA Evaluation 

Data protection focal point

• To provide feedback on internal data protection 

Project coordinators per sector

• To provide description per activity

Finance Manager 

• To compile the budgetary requirements 

Admin Manager

• To assist the budgetary estimations 

Director

• To review and approve
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❑

❑

❑

❑
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Let’s explore each step individually!
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