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Outline &
= What are the types of agreement contracts and what does each
consist of?

= What are the key changes in partnership terms and conditions?

= How does this fit within the overall partnership management
process?

= What are the multi-system steps to finalize a contract?

= Contract templates — PFA, PW, Grant Agreement, UN Agreement
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What are the types of agreement contracts and what does
each consist of?



What is

a Partnership
Framework
Agreement

(PFA)?

= The partnership framework agreement (PFA) @
is a collaborative agreement on operational matters &
that is often aligned with the duration of an
operation's strategic plan.

= This instrument must be signed if a funded
partnership is foreseen. It documents UNHCR's
collaboration with partners to achieve the
operation's multi-year plan, with terms and
conditions tailored to each partner.

= The PFA can be a multi-year or shorter-term
commitment and does not involve UNHCR's financial
commitment. Financial commitments are covered by
a project workplan, subject to annual funding.

= The PFA consists of the partnership terms that
are applicable for the duration of the PFA, and a
PFA coversheet which details the particulars
surrounding the sector or outcome are for which the
partner was selected.
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= A Data Protection Agreement (DPA) governs @
the processing of personal data of forcibly displaced =
and stateless persons as required under a
partnership agreement.

What is a = It is established alongside a PFA and contains
Data standard provisions for data protection and

_ information security.
Protection = The duration of a DPA is aligned to the period that
Ag reement the partner has access to or possession of the
(DP A)7 personal data.

= It does not require review and clearance by LAS.
However, the operation may wish to consult with the
data protection focal point in the bureau and then, if
necessary, with the Chief Data Protection Officer
(Chief DPO) in the Global Data Service, to clearly
establish the role of the partner as a data controller
or data processor for the purposes set out in the
project workplan.
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= A project workplan is (often) an annual =
agreement between UNHCR and a partner to
provide funds from the UNHCR operations budget
(OPS) for specific activities in order to achieve

What is outputs. It is always subject to a PFA.

: = For the development of the project workplan,
a PI‘O]ECt UNHCR and the partner jointly analyze and consult
Workplan on how best to work with and for the identified

(PW)?

population groups benefitting from the activities of
the partnership.

= Negotiation of a project workplan consists of
four components: 1x project workplan contract;
1x financial plan; 1x results plan and 1x risk
register. This guidance focuses on the contract,
while details on the additional components can be
found here.
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= A grant agreement is to provide financial support @
to organizations led by forcibly displaced or stateless =
people.

= A grant agreement includes a Financial Plan and a
financial commitment through a Purchase Order.
Grant agreements are capped at USD 12,000 per

What is agreement, allowing for multiple agreements with

a Grant

the same organization within a calendar year, as
long as the total budget does not exceed USD

Agreement? 12,000 during that year.

= A grant agreements is NOT subject to a PFA and is
not a multi-year agreement.

= Negotiation of a grant agreement consists of four
components: 1x grant agreement contract;
1x financial plan, 1x project proposal template and
1x Code of Conduct. This guidance focuses on the
contract, while details on the additional
components can be found here.
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https://intranet.unhcr.org/content/dam/unhcr/intranet/staff%20support/implementing-partnerships/documents/project-partnership-agreements/2023-partnership-agreement-templates/Grant%20Agreement%20Toolkit.pdf

= UN Agreements (i.e. UN-2-UN) govern funding 2
arrangements between two UN organizations and
consist of UN harmonized provisions, a financial plan
and a purchase order. They are based on standard
clauses agreed on between all UN agencies.

= A UN Agreement is NOT subject to a PFA and is
established within an implementation year.

What is a UN

= Negotiation of a UN Agreement consists of two
components: 1x UN Agreement contract;
1x financial plan. UNHCR may decide to add a
Results Plan.

Agreement?
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What are the key changes in partnership terms and
conditions?



Key Changes in Partnership Terms

v Support: Raising resources is now framed as a mutual obligation, rather than that of UNHCR
alone.

v" Termination of the agreement for non-performance is now the prerogative of both parties.
v Engagement with the community includes greater emphasis on localization.

v" More attention to compliance with international standards in jurisdictions where partners
operate with UNHCR.

v Currency and exchange rates: UNHCR authorization is no longer required for expenses
incurred in a currency different from the one used in the financial plan. A single auditable
methodology for applying exchange rates can be used by the partner for financial reporting,
rather than the UN operational rate of exchange. Removed: "UNHCR shall not be responsible for
any resulting losses/gains the partner may incur”.

v" Agreement Files must be marked with the project title and partnership agreement number; be
accurate, complete and up-to-date; and not include any personal data of forcibly displaced and
stateless persons.

v" Record keeping: If it is agreed that a Partner will not use PROMS, project files will be saved in
electronic or hard copies.
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Key Changes in Partnership Terms

v Interest income earned on funds received from UNHCR will be used for activities in line with
the goals of the partnership. Partners are not required to report interest income to UNHCR.
However, interest income will be returned to UNHCR if required by the Partner’s financial rules.

v Non-interest revenue received directly as a result of agreements with UNHCR, if any, is to be
reported to UNHCR with the next Project Financial Report (PFR) after the revenue is received.
This includes exchange-related financial gains.

v “"PICSC" is no longer used and is referred to as indirect costs. No other substantive change.

v" Goods and property reports are no longer required. Instead, UNHCR assets on loan will be
governed by the right of use provisions in the areas of specialization.

v Procurement Pre-Qualification for Procurement (PQP) requirement removed. Partners’
procurement controls / capacity now covered under the Internal Control Assessment (ICA) or
Internal Control Questionnaire (ICQ).

v Project Assets are those transferred to the Partner by UNHCR or acquired by the Partner using
UNHCR funds. Partners are to retain Project Assets for the duration of the PFA to support the
achievement of the results for which they were acquired by the Partner.

v Reimbursement to UNHCR for assets: Liability for loss or damage to UNHCR assets on loan
is now covered by the right of use provisions in the areas of specialization, rather than a separate
Right of Use agreement. The partner may be liable to UNHCR for compensatory damages
equivalent to the value of the assets on the effective date of the signed agreement. Repeated
failure to promptly report incidents may lead to UNHCR no longer making assets available.
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Key Changes in Partnership Terms
v Investigating misconduct: Partners no longer required to share full investigation report, but -
share the outcome of the investigation with UNHCR, including the identity of the subjects of any

investigation for which the allegations of misconduct have been substantiated.

v Partner Personnel includes forcibly displaced and stateless persons carrying out activities on
behalf of a Partner, and they are required to follow requisite standards of conduct.

v" Partners will exercise reasonable care in preventing, identifying and addressing possible fraud
by forcibly displaced and stateless persons.

v" Liability and responsibility of claims: UNHCR is not liable for making payments to partners
for work or services performed after the expiry or termination of a Project Workplan or the
Agreement, unless otherwise agreed in writing.

v A new Data Protection Agreement (DPA) is being rolled out (template b) in line with
UNHCR's updated data protection policy. For 2024 only, an interim Data Protection Agreement
(template a) may be used that preserves the content previously found in Annex C.

v" Where Audits require the Partner to provide the personal data of forcibly displaced or stateless
people, the Partner will, where legally permitted, make available such data using privacy
enhancement techniques.

v Audit results may be shared by UNHCR with other United Nations entities and/or donors as
required. Partners are not to share audit results with third parties unless authorized to do so in
writing by IMAS/DSPR.

0
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management process?



Overall Partnership Management Process o

Discuss & Monitor & Financial
Seek and select
Agree Adjust processing
= _
nterna \ ) Interna \ nternal \
UNHCR § ) UNHCR UNHCR
SY PP system ystem
o )

Associate

Partners to
Q tputs

Interna
UNHCR

yste
Lo

A
« Situational * NGO a Project + Digital * Results * Purchase * End-results  + Audit  Close project
analysis Registration Workplan signatures reporting order reporting workplan
contract (w/p) « ICQ N
» Stakeholder -+ Due diligence (grant or UN * Implement’n + Invoices * End- _
engagement agreement) » “Purchase challenges _ narrative * Audit
+ Concept note order”, invoice » Receipts reporting recommend’ns
* Theory of _ - Financial & prepayment * PFR
change + Selection p|an processing + Instalment . Physica|
] verification
Results + Capacity Results plan + UNHCR * Amendment  f aocets on
framework in assessments verification where loan
cluding Risk register (PMC2&3) required (\
indicators « End-PFR - —
Quality » Supporting
Annual _J L“,\tlirgs control documents « PMCO02,
Assessment, stem checklist \ PMCO03 * Manage
M&E - Supplier: partner record for each Partner unlxﬁrgs recoveries
workplan => Implementer code in COMPASS ystem * Unspent
balances
0 + Partnership Framework Agreement (Terms Reflect & align refunded
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1. Registration of partners
= UNPP
= Cloud ERP
= PROMS

2. The partner can collaborate with UNHCR and enter into a PFA
and DPA (where required), and subsequently negotiate the
project workplan. For new partners, the PFA and DPA may be
finalized ahead of PROMS onboarding.

High level
summary for

engagement

3. Key components of a project workplan:

1. Project workplan contract (includes areas of specialization,
project description, timelines, results, loaned assets, risk
assessment and essential controls, reporting requirements
and data protection particulars)

2. Risk register
3. Results plan
4. Financial plan
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What are the multi-system steps to finalize a contract?



High-Level Partnership Agreement &
sharing - Process Overview in PROMS

Partner

UNHCR

Uploads the contract in PROMS
document register and shares it
with partner via a workflow.

Initiates a sub workflow to share
(Q) (93 contract concerns with partner for
K. KR review once again.

UNHCR

Reviews, modifies/add details and
shares contract back on the
workflow.

Partner

(Q] (Q} Actions modifications needed or
B W) provides feedback to concerns
and shares contract back on
the sub workflow.

Reviews partner’s inputs. 7«

If in agreement, completes
the workflow. Downloads
contract for signatures by all
parties.

‘O v UNHCR proceeds to upload the

contract to Cloud ERP and ensures END
the signed copy (by all parties) is
shared with the partner.

av
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Detailed Partnership Agreement — i
Process Overview in

notifying them of the workflow
transmittal, opens the
workflow, downloads the
project workplan contract,
reviews the details, and enters
additional proposed project
details and other information.
The partner reuploads the
modified project workplan
contract into the workflow step
and completes the workflow

! \ step. !

UNHCR receives an email
notification of the workflow
transmittal, opens the
Mol workflow, reviews the content
El= of the project workplan
— contract, and ensures that the
project description is shared
internally and approved by the
relevant results manager(s)
offline.

UNHCR uploads the populated
project workplan contract in
the Document Register as a
E “Partner Agreement”
al= document type. UNHCR
D transmits the draft project
workplan contract via a
workflow to the partner, using

the “Formal Partner
Review"” workflow template.

2 The partner receives an email
|
1
1
|
1
1
:
1
1
'

Note: Same steps may be applied to the PFA Cover Sheet and DPA. However, they will be uploaded into the Document Register as an “Agreement”
document type.

Wy
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Detailed Partnership Agreement — i
Process Overview in

T~ —— > - >
® ® ®
\ ,// \\\ // l\\ @ /'J

If minor modifications are ™.
Y \ required by the partner that
4 ! S , _ | 6 can be achieved within the
| If in agreement, UNHCR : | If not In agreement with the | workflow review period, |
selects the “final” workflow | Egncr:ai:mz [nfhtseﬁl??elizview : wHIC(;'EI stal:’tsé a “Pall;tner Sub |
| status and completes the i ! : | : orkflow” to reac !
> <o  workflow step, Ending the | : period needs to be reset), | | S agreement with the partner. |
! . ! . UNHCR enters comments in ! P 3 ; !
! Ej workflow. The project ! : the downloaded fil oad ! : The partner _se_lects either .
| workplan contract has been i ! thz moc;,:’jri]fizz ero'cleg'é w;roka I:n ! -— Bl “proceed”, lf in agreement i
i agreed and UNHCR signs and ! . Contract into ?hejworkﬂowpstep : with UNHCR's changes, or |
: uploads the finalized project | and selects the “draft” status | ! revise & re;ubmlt |f,not "
i workplan contract in Cloud : option. The workflow ends and | ! agreement with UNHCR's :
! ERP for approval in Cloud ERP. ! ! : ! ' proposal.' Process continues :
' ! ' UNHCR returns to step 1. ! .\ until parties agree and sub ,'
\ \ S/ | workflow ends, returningto ~ /

. .. step 4 R

Note: Same steps may be applied to the PFA Cover Sheet and DPA. However, whether UNHCR utilises the workflow or not, the signed (by all
parties) copies of the PFA Cover Sheet and DPA are uploaded to the Document Register as an “Agreement” document type.
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PFA Terms (on UNPP) &
Referenced within the PFA Cover Sheet

About the Partnership

Agreements

The Agreement

Obligations

Funding

Other Support-Specific Terms
Reporting, Records and Audits
Intellectual Property, Confidentiality
and Data Protection

Ethics and Compliance

Personnel and Subcontracting
Termination

How The Parties Will Manage Changes
Responsibilities for Claims

Dispute Resolution

Privileges and Immunities

General

Annex A — Reporting

Annex B — Amendment Template
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PFA Cover Sheet

B \Partnership Framework Duration
—@

Start Date: End Date:

Agreement Cover Sheet Onser nser

Operation: Partner Referen N .
u Sul I II I la ry [Insert] [Insert] Financial management

Bank account fype Choose an item,

Partnership Framework Agreement Number: Cloud ERP Part]

[Insert] [Insert] Posiion. finser] Indirect Costs Choose an item,

. . . Special provisions
= Pa rtl es (Trl pa rtlte 0 r Summary Email: [Insert] wl:::rim o The below special provisiens {if any) medify or override specified Arficles in the Agreement,

UNHCR and the Partner wigh to enter into a parinership to provide| Special provisions other than those included here must be approved by the Legal Affairs Service

H H assistance to forcibly displaced and stateless persons. This Parine! Date: [DDMMYYYY] - . e B (LAS) for general use, or for use in this specific Cover Sheel.
I pa r I e Cover Sheet sets out the terms and conditions on which the partie: <P s -
forms part of the Agreement as defined further below. [Inser] (For triparfite agreements only)
The following Article(s) in the Partnership Terms are revised and supplemented as follows:
. Content of the Agreement
. . Parties The Agreement is made up of Articie 2 (Working Together):
N Engagement with Government. UNHCR will (periodically or on request) consult with the
UNHCR The Partner nersh ework Agreem heet, B —— (P v quest)
L S I g n ato rI es The Office of the United Nations High Insert Pariner : ::‘SE;:‘ rsh")'ll':mm _‘A:I at ent Cover S Govemment on matters pertaining to its operations and the operations of its Pariners including this
Parinership Tems, : . o W N i Hi .
e isooner for Retes [Insert Partner's eSS — Parinership and any Project Workplans that will be entered ino belween UNHCR: and the Partne
missionet for Retlugess UN Partner Por . ;'hs:— M under this Agreement
[insert UNPP au *+  any Project Workplans, Article 3 (General obligations):
| | ‘ O nte nt Of th e *+  any Amendments, and - - N . Obligations of the Government. The Government agrees:
Govemnment + uhere the Global entered into by [insert I *  fo take reasonable steps to ensure that UNHCR and Partner Personnel receive all support
{for tripartite agreements only) UNHCR on [DDMMANYY]. and facilifies necessary for the speedy and efficient execufion of any Project implemented by
‘s ree m e nt _ N N UNHCR and the Partner pursuant to this Agreement,
[Insert Government's name] (referred to The above represents the entire agresment between the parties. Any prior discuss * not to engage in any conduct that could potentially or actually work against the achievement

hereinafter and in the Partnership Terms as "the agreements relating to fts subject matter are superseded by the Agresment of the objectives of this parinership, and

Government”) N N + fo facilitate the process described under Article 14 under the heading “UNHCR's ownership of
pr X -
Order of precedence. If there is any conflict between the terms of the Agreement, Intellectual Property”.
~ . order will apply from highest fo lowest precedence:
| | Key EIeI l lents ;lﬂ a4 ries d on behalf of UNHCR: Signed d N N Article 4 (Financial Plan):
igned by and on ) igned by and o Anendmemjrfappltiuce} = :::5; W‘:‘mplan 9 D:ta Protection Agrezment > Indicative Budget. At the Government's request, it may review Chease an item! Project Workplans
' > Erms. and provide its feedback, but will refrain from impeding project implementation.
Name: [Inserf] Name: [inserf] Key Elements Article 23 (Partner Personnel):
[} SCO e Position: [insert] Position: [insert] Conflicts of interest. The Government undertakes: )
Smm + that neither it nor its personnel have been or will be offered any direct or indirect benefit
o . arising from the Agreement,
Email: [In; Email: [in: .
[Insert lnsed] Outcome Area Choose an item. * toinform its personnel that they must refrain from conduct which may be perceived as a
Date: [DDMMIYYYY] Date: [DOMIMAY UNHCR outcome Location(s conflict of interest, may adversely reflect on UNHCR and/or the United Nafions or is
™ D u rati O n o o statement i incompatible with the aims and objectives of the United Nations or mandate of UNHCR, and
i - T e * {0 bring any potential conflicts of inferest to the attention of UNHCR immediately.
Signed by and on behalf of the Government: Iinse] Country-wide: Chogse an flem.
Name: [Iiser] Article 25 (Termination):
- In select province(s) / region{s) efc.. [insert] UNHCR will engage in prior dialogue with the Govemnment before initiating termination for the
- - reasons described as “Additional grounds”
= Financial management e ) e
In Populated Place(s): [Inser]
= Misconduct disclosure

procedures

= Special provisions

((WUNHCR | < PROMS
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Project Workplan

UNHCR fills in these sections.

Cloud ERP reference number,

i.e. 32063Y23P002534 (5-digit cost centre + Y +
last two digits of the year + P or M + followed by
the last six digits of the Supplier ID that the Partner
has in Cloud ERP).

UNHCR fills in these sections.

UNHCR: the office and the signatory details.

The Partner: Partner’s name, UNPP reference
number and signatory details. In case the partner is
not registered on the UN Partner Portal, for
example a Government partner, please leave
the UNPP reference number blank.

& Project Workplan

Operation:
[Inzerf]

Partnership Framework Agreement Number:
[In=erf]

Cloud ERP ID:
[In=erf]

Summary

Version: Choose an item.

Partner R (optional):
[Inserf]

Cloud ERP Partner Number:
[Inses]

The Pariner wishes to deliver, and UNHCR: wishes fo suppert the delivery of, the Project defined
below. This Project Werkplan zets cut the details of the Project and terms and condifions on which

the Partner and UNHCR agree to collaberate.

Thiz Praject Workplan is subject to and incorporated by reference into the Parnership Framework
Agreement (PFA) Cover Sheet entered into between the parties on [DDMMAYYY].

Parties
UNHCR

The Office of the United Nations High
Commissioner for Refugees

Signatures

The Pariner
[Inzert Pariner's name]

UN Partner Portal Reference Number:
[Inzert UNPP number]

Signed by the duly authorized signatories of the parties:

UNHCR

MName: [Inserf]
Position: [Inser]
Email: [Inzeri]

Date: [DDMMAYYY]

The Partner
Mame: [Inzeri]
Position: [Insert]
Email: [Insert]

Date: [DDMMAYYYY]




Project Workplan 1o

wProject scope
The Project on which UNHCR and the Partner agree to collaborate and deliver is described

below.
Project title U]

UN HCR fills in these Sections. Arem? of i Select applicable area(s).
Specialization [ Cash and voucher assistance

= Project title 0 tivetihoods and

[ Financial inclusion
] Shelter construction and reconstruction

= Areas of Specialization: Select all relevant areas 1 Housngans ans propery
of specialization according to the project. I ot o e, bk s e o

] Warehouse and inventory management

[ Health — general

1 water, sanitation and hygiene (WASH) in emergencies
[ Gender based violence (GEV)

] Child protection

[ Education

[ Energy

] Matural , Envi ntal pollution and climate action
O Energy

[ Fuel management

[0 Maintenancefrepair of UNHCR vehicles

[ Right of Use of UNHCR Assets

The Project will be impl ited in d. with the applicabl
standards for each Area of Specialization selected as ouflined in the UN
Pariner Portal at hitps-//supporteso unpartnerportal org/heien-
us'sections/360011949773-Partner-Templates.

Standard operafing pr (S0Ps) may be required under the
applicable sectors and Areas of Specializafion selected above, which must
be followed by the Pariner for all relevant activities. If they are not already
established, these S0Ps will be developed by the Pariner and approved
by UNHCR.
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Project Workplan

The partner fills in these sections.

Population: Select the relevant population types
benefiting from this project.

Accountability to affected population:
Describe how the population will be involved in this
project, and the two-way feedback and response
mechanism.

Coordination: Describe coordination and
consultation mechanisms between UNHCR, the
partner and all relevant stakeholders, including
alignment to UN-led appeals. Indicate partner
contributions.

Population

Accountability to
affected people
Deszcribe how affecfed
people have participated
in the project design, and
will confinue o be
invoheed throughout
implementation, taking
into consideration age,
gender and othar diversily
charscteristice. Describe
how the profect will utilize
a fwo-way feedbach and
responss machanizm,
applicabie to the project

Coordination

Dezcribe coordination and
conzultation mechanizme
between UNHCR and the
Farimer as well as with all
relevant stakeholders fex
govemment, L
agenciez, NGOs), otfer
refevant orgamizafions
and the broader
humanitanisn sy=fem,
inciuding the afignment fo
RAPHRF/ather relevant
Uh-ed
appesiziooordinated
responsas (whare
applicatie}, imsluding
invoiving the project’s
farget population.

Whers applicable, you
may use thiz space fo
inchcafe cther

contribufions from the

‘Select all applicable population types expected for this project.
O Refugees and asylum-seckers

[ stateless persons

] Returnees

O] Internally displaced persons

1 Host communities

] Others of concem

[inzest rationale]

[Insest]

[Insest]




Project Workplan 1}

The partner fills in this section. i
Downstream Select applicable option. - .
= Downstream partnerships and sub- oo e Partner fills in
contractors: List all known sub-contractors and ot this section.
further partners involved (if applicable). detsiing ek e art = Activities:
- :
Project details _ o _ De:c_l:cl_be Epet
UNHCR fills in these sections. B e o e e o o 2 PP jvci”"ge:es a
= Outcome area: List the outcome areas for which —— — ——  implemented
the partner was selected. _ _ _ under each
= Location: This may be aligned with expenditure et outcome area,
H H N imelines
organization. o - and/or by
Implementation [CDMMAYYY] (DDA |ocat|0n as
Period 4
Either UNHCR or the Partner may fill in these Luidation  [DDAAMAYYY] DOMNY] agreed with
- - - Period -
sections - once the Financial and Results Plans —r——r o the operation.
have been negotiated and agreed upon (noting the Frojet Closure)
contract is signed. ) ] ;{m:"gdv'v'ﬁb:“ﬁoﬂﬁe“ﬂ“? Pan and Rosults Plan ar ncarporald by referencs i
u Implementatlon per|0d Output Key activities per indicator Total budget by Output
= Liquidation period oo e o]
= Duration ——
=  Output statements %ﬁmﬁj fsert
= Key activities per indicator —
= Total budget by output (not by indicator) .




Project Workplan 1o

coupsss
[code] [output [output level]
Couprss
[indicator non- [Inseri]
COMPESS GRAND TOTAL [Inseri]
UNHCR fills in these sections. Support
* UNHCR Assets on loan: List the asset ID (Cloud NFCR oo prd A ard 0t 3o R s i b s
ERP), brief description and the date when UNHCR R Aects oo
plans to handover the asset. All assets that will be UNHCR AssetiD  UNHCR Assot description Start date offoan
on loan to the partner must be listed, ensuring that — . o
the ‘Right of Use of UNHCR assets’ is correctly tnser) finser) e
ticked under Areas of Specialization to ensure — i, oY
the relevant articles apply. Please note, this does o
not include assets bought by the partner, either petermining essential controls
under this partnership agreement or otherwise, nor UN intemal contro questionnaire  Risk raing
assets that have been or will be transferred to the Sesesamengch)
partner’s control/ownership, from UNHCR. s
= Risk assessment: The risk assessment considers ot o, ety N Rt
the risk ratings based on the results of an ICQ or Radtomafocos e
ICA and possibly additional factors, when e ens
If other, please provide details [Inzer]

determining essential controls (next page).




Project Workplan 1o

Essential controls

Expected number of instalments Choose an item.
This number is aligned with the agreed
Finzncial Flan

Value of the first instalment

Az a8 percentsge of the fotal value of the
project when defermined. This 5 is signed
with the sgreed Financisl Plan
Breakdown of partner personnel Choose an itemn.
expenditure

Mar: whether it will be mandsfory for the

Partnar to submit 3 breakdown of personnel

«costs charged fo the project with each Froject

Financial Report.

Budget flexibility Choose an item.
Highisignificant risk rating ALWAYS = 30%

budget flexibility.

se an item.

(=}
=
=1
a

Further DEPRIMAS guidance is available for recommended calculations to determine esszenfial

UNHCR fills in these sections. ot
= Essential controls: List the essential controls to Reporting

Whilst the Project Financial Reports (FFRz) must be submitted in the format provided by UNHCR. the

be applied given the risk assessment. partner and UNHCR jointly determine the format of other reports. Where parners already camy out

other relevant monitoring and reporting activifies {including interagency andfor sectoral reporting),
UMHCR may approve the use of the corresponding tools and formats to satisfy some of the reporting

= Reporting requirements: Enter reporting e oo
requirements, aligned with the previous controls. T P —

PFR A minimum of three PFRs are required for a 12-month  Please specify any supporting
project workplan. In case more PFRs are required, docurnentation o be provided
by the Farner with esch

please detail within “other balow. A -
financisl report (oplionsl].

Reporting period end date: DDA
[Insert]

FFR due date: [DDAM Y]

Reporting period end date: [DDAMAYY Y]

PFR due date: [DDAMMYYY]
Interim reporting period end  [DD/AMYYYY]
date:

Interim PFR due date: [DDAMMIYYY]
(Please choose a date before

10 Dec)
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Project Workplan 1}

Year-end reporting period [DDAMMAYYY]
end date:

Year-end PFR due date: DDA Y]

(Please choose a date before
15 Feb)

Results Reporting pericd end date: [DD/MMAYYY]
Reports Agreed due date: [DDMMAYYYY]

Reporting period end date: [DD/MMMAYYYY]
Agreed due date: [DDMMMYYYY]

Reporting period end date: [DD/MMMAYYYY]
Agreed due date: [DDMMAYY Y]

UNHCR fills in these sections.

= Reporting requirements: Enter reporting
requirements, aligned with the previous controls. Reports  Aovord toe e DONNYRT

= Additional appendices: List any appendices _ _ _
linked to this project. e

[ Mot spplicable (in final year of PFA)

End-results report period end date: [DD/MMMMA Y]
Agreed due date: [DDBIMAYYY]

Final Agreed due date: [DDMMAYYYY]
Partnership
Report D Mot applicable (in other years)
(PFA report)
Other: [Specify]

Additional appendices
Appendix [Insert]
Appendix [Insert]

HCR | & PROMS
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Project Workplan

UNHCR fills in this section.

= Data protection: Select the
applicable options under the
different areas related to the
particulars surrounding data
processing.

Data protection
This project entails the processing of Personal Data: Choose an item.
If yes. Data Processing is:

[ govemed by the Data Frotection Agresment (templste &) or

Os by the Data i template b), in which case the following provisions
apgly:

Data processing particulars

Roles of the Select applicable option.
parties [ controlier-t (C2F) relationship - where UNHCR is the Controller
and the Pariner is the Processar
[ Coentreller-to-Gontraller {G2C) relstionship - where the Fariner and UNHGR
both sct as Controllers

Please lete the i il ing on whether the relationship is Controller-
to-Controller, or Controller-to-Processor:

Controller-to- Onward Sharing Choose an item.
Confroller
(c2C) . .
Please note: UNHCR's  Wyes, specify contracted third parties here:
authorization for [Ins=rt]
confracted third parfies
iz required
Ci o Sub Select applicable option.
Processar [0 Mot applicable

{C2P) 5 _
) UMHCR authorizes the Pariner engaging the
following Sub Processors to process Personsl Data®

[Insert]

Retention Reasons for retention after the end of the project
[ ot applicable
[ fins=rt]

[ delete sll Fersonal Dats processed in relstion to the
Project

[ return sll Fersonal Dsts processed in relstion to the
Project.

[ not applicsbie — [to be determined by UNHCR in the
course of the Project]

For all Relationships (C2C and C2F), please complete the following entries:

Data
Processing
particulars

Data Protection
Laws

Transfer
Method

Select all applicable options.

Nature and purpose of processing:
£ Gender based viclence (GEV)

O] child protection

[0 Protection Menitoring

[ Protection Case Management

[0 ourable Sclutions

[0 Cesh and voucher sssistance

[ Livelinoeds and economic inclusion

[0 Financial inclusion

[0 Shetter construction nd recenstruction
[ Housing. land and property

[0 Food sssistance

[0 Distribution of supplies, including basic snd domestic items
a and inventory

£ Heslth — general

[ Water, sanitaticn and hygiena (WASH) in emergencies

[ Education

O Energy

[0 Mstursl resourcas, enviranmental pollution and climats sction
O Energy

[ Fusl management

[ Maintenancelrepair of UNHCR vehicles
[ Right of Use of UNHGR Assets

Other:

[Inser]

0] Access and user control [Inserf]

measures:

0] Personsl Data elements: [Inserf] Additional
Information
Security

[0 storsge and transfer of [Inserf] Measures, if

Personzl data: amy

[inserf]

Select applicable option.
[ Mot applicable

O (insert)

lInseri]

NHC

UM Refuges Agency
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Project Workplan 1}

1. Working together

Signatories snd communications. The signatories to this Froject Workplan are authorized to act
on UMHCR's and the Pariner's behalf in relation to this Project Workplan. Official
correspondence relafing to this Project Workplan will be addressed to each party’s signatory,
unless otherwise delegated by the signatory.

Mofices. Any formal notices which must be given under this Project Workplan (for example, to
terminate) must be delivered in writing to a party's signatory.

2. Additional obligations for the Project

Scope. The Fartner agrees to deliver the Project in the Location and for the Fopulation, all as set
out in this Projact Workplan. The Partner and UMHCR will work together to achieve any agreed
results.

Appendices. The Pariner will comply with the Financial Plan and the Results Plan, as well as with
the terms of any addifionsl appendices attached to this Project Workplan.

This section is at the end of all
projeCt workpla n contra Cts’ Wh iCh is Duration of this Project Workplan. This Project Workplan will continue for the Duration defined
a bout the project workpla n abowve, unless terminated earlier by & party as sllowed under the Agreement.

Implementation. The Partner must implement the Froject within the Implementation Period.

= - -
Obl Igatlons a nd com m ItmentSI Reporting. The Pariner must deliver the reports identified sbove within the prescribed timefrane.

The due date represents the latest possible date the Pariner can submit the report.

3. Timelines

Liguidation. During the Liguidstion Pericd, the Partner must settle all existing financial
commitments the Partner agreed to for the Project. and not agree to any new financial or other
commitments.

Extensions. UNHCR will generally not agree fo extand the Implementation Pericd or the
Liquidation Period unless there are exceptional circumstances and at UNHCR's discretion. If
UMHCR agrees to extend either fimeling, this will be agreed with the Partner in 2 separate
agreement in writing. Any extension request must be submitted to UNHCR's signatory before the
end of Movember of the implementation year, for due considerstion, and include a detailed
explanation as to why the request should be accepted.

4. Data protection
Dats protection and information security capacity assessment. This assessment is only reqguired

if the Project entails the processing of Personal Data. The Partner agrees fo implament the risk
mitigation measures identified through this assessment.

More details/materials on other components
related to the project workplan (risk register,
results plan, and financial plan) can be found
here for UNHCR and here for partners.



https://intranet.unhcr.org/en/protection-programme/programme-hub/Support/proms/proms-training-hub/proms-end-user-kit.html
https://supportcso.unpartnerportal.org/hc/en-us/articles/18527673498007-PROMS-System




Caode of Conduet

for Organizations led by Forcibly Displaced or Stateless Persons

Introduction

Organizations or associations led by forcibly displaced or stateless persons that sign a Grant
Agreement with UNHCR to implement certain activities on behalf of UNHCR, are required
1o commil to the core principles and values of UNHCR.

All humanitarian assistance should be guided by the fundamental principles of humanity,
impartiality, neutrality and independence and UNHCR and its partners should carry out its
activities to the highest ethical, personal and professional standards. UNHCR is committed
to gender equality, a rights-based and community-based approach in the delivery of its

services.

The Organization should ensure that all members, or personnel, are familiar with these
principles and that they sign the individual undertaking.

Undertaking

Each person implementing activities under this grani agreement agrees to:

*  Respect and promote the fundamental human rights of all, without discrimination of
any kind and irrespective of social or legal status, race, ethnicity. nationality, religion,
gender, sexual onentation, age, marital status, political affiliation or disability.

*  Refrain from any involvement in criminal or unethical activities, activities that
contravene human rights, or activities that compromise the image and micrests of
UNHCE.

*  Mever request the exchange of money, employment, goods or services for sexual
favours or other forms of humiliating, degrading or exploitative behaviour.

*  Refrain from any sexual activity with children, that is, persons under the age of 18,
regardless of what the age of majority or consent locally may be.

+  Never abuse authority, position or influence in the implementation of the Agreement
by withholding protection, humanitarian assistance or services to beneficiaries or
potential beneficiaries.

+  Refrain from giving preferential treatment to certain persons or groups in order 1o
solicit sexual or other favours, gifts, payments or any other advantage.

Grant Agreement - Code of Conduct

* Refrain from disclosing, or discussing, any confidential information about the
beneficiaries of the agreement or other information obtained during the
implementation of the Agreement except with the Management of the Organization
or UNHCR.

+  Uphold the highest standards of efficiency, competence, imtegrity and transparency in
the provision of protection, goods and services under the Agreement.

+  Perform duties and conduct private affairs in a manner that aveid conflicts of interest.

Signed by

(name) {date) {place)

() UNHC <> PROMS
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Grant Agreement — Project Proposal, to be tailored @

accordingly

GRANT FOR ORGANIZATIONS LED BY FORCIBLY DISFLACED OR STATELESS

FPERSONS

Praject Proposal Template
Project Title:
Apphcant Organization:
Contact person’ project Tead:
Laocafion of Implementation: |Inplmulnhull"emd:
Target Fop
Number of Direct Beneficiaries: |Nll!|1ﬁl'l\[1l1d.lr\ﬁctBﬂlhﬂmE£
Eztimafed Budgef in TSI and Tocal corrency:

A To be filled out by the cant

Backeround
Pleave describe the comtet and why this projact it needed.
Indicate whather the proposed Qrifviies ore REW oF aiready extiting.

Additionaily, piease mciude yftrmarion about how the community hove been imvolved i gereraiing the
profEct proposd.

Mais Obiecti

Pilsgze highlight the main offectives g the profect.

Target Group

Pilsgze ivnciude decxils abour age, gender, diversigy (4GD).

Main Activiti

Brgf explanation of the acitvities af the project and specifcation of whet activitier the budser i needed
Jfor, how it will be wsed) wha surporting documents are expected par aciivily weing dudget, and whe i the
responsible stgff member (@ rigfngrrarive and completion of belme tbla).

GRANT FOR ORGANIZATIONS LED BY FORCIBLY DISFLACED OR STATELESS
PERSONS
Praject Proposal Tamplate

e
Canfirmoiian
of sanifastiony
preninion af
sdrvied

Early Dec J0LT Faciffatioe of | Incentivat for | Oparaticvssl & Lirtaf Mamed, poctifion

wearkakag an | peefeipants advanes penEians
GBI duial

confuatiion
ef rdaivig

deico Alwen)

&_dganda af
dudnd

Project Budeet
i Huilper i
‘mplementation (USD azd | Supperting Resprusible
Maodalicy local Decument: Seaff Member
curreacy)
i Tndiwiduc comérast & Canfracy Nams, potificn
warkshap an | peideaienel
GEV Siiliiain b Listef
parNeipant
& A e

Impact
Plamre describe the expected short mud long-term impact, ncluding how the activiffe: or proceises
sumported By the project can be sustained once the project has conefudsd

Bemarls
Flease provide oy other relsvant mybraumion

E. To be filled out by the relevant TNHCE office

UWHCE Feference number: Onfpat cotement im COBPASS: pliaks  add

deripilan

Cost Cenire and Ouipot code:

Capacity development and support to be provided by UNHCE:

plcend asprladd Boi deet apbdrdiiiet plass o Sipfhded B s drgdn e e iy
Monftoring plam:
Date FParficipants Methodology (ex. Foces | Observations
Group Discossion,
Farficipatary

Monitoring, efc)

< PROMS




Grant Agreement - Contract

) (M) UNHCR I
&) () UNHCR

Humbsrf,
Partner's nama[.. -
= Section 2 - Agresmant Documents )\ UNHCR
|Hover ower grey fo see on how fo il in thia templats) This Agreement consists of (i) these Specific Conditions of Contract {the "Spacific J
including the nfarmation Schedule, (i) the mpplicable General Gonditions of Contrad]
Aegreaments [the “General Conditions”), 2 identified i the Informitian Schedule in Section Fartner -4 HMUAD
the Project Propasal, (iv) Financial Plan (Budget) attached hersta, v} Arnex C (Code FERTRER OETID
GRANTG&."%I;EEMENT attached hereto, and (4] any additional annexes specified under the em "Addiianal Annd LES
Infarrnatizn Schedule i Saction & balow, whish are inesrporated hersin by reference. .
THE PROGRAMME OF by Selact rom one of ihe Tollowing optiona:
THE UNITED NATION § HIGH COMMIS SIOMER FOR REFUGEES Pastner Ogtio 1: Financtal Contribution
(hereatter: this "Agreement) Section 3 - Privilages and immunitis The Partmer i @ natfor-profit entity that is registensd in the sauntry whars this Agrasment wi [P i e Crane I 7 ]
[ [ — e, of oy of the pecfarmed. ar, if registerad in ancther country, athorized under the laws of the couniry whers | I I E7Y ]
with Mathing in this Agreement shi aemed a waiver, express of implied, of any of the ¢ Agresment wil ke persrmed o aperate in tat ssuntry. The Partner is sstablished n scoandance
immurigies enjoyed by the United Natians o by LINHCR. thes laawes af its country of registration as an sutonomous and noependent enity whase purposs Eank Ancount Datalls - Primary Aoocent
activiies are defed in its organization documents, @ copy of which has been shared with UNH R i
the Partner Section & - Safbment of Disputss The Pariner halds a bank ar mabile money account under its swn name in the couniry where Tar AOdress: 5]
Agreament will be performead. Hame of Account {must be ihe cifcal nams [:¥5 ]
The Parties shall s their beet effors o amicably setls sy dispue, controversy, or clin — e — |
af the Agreemert or the breach, termination of invalidity. Any dispute, cantroversy ar clain The Pariner is & nat-foe-profit entity that is ot registered but s provided UNHCR with proof off [Comaner ]
PREAMBLE: satled amizably within B0 days aher receipt by ane Parly of the sther Party's written regu \ . ey
i e, stk b bt A i e i e b Il uistusurier e s o e coui here he Agmerert vl b premed, ey | R
I The Office of the United Nations High Commissicaer for Refugees (UNHCR') is Unitect Natians Comenission o Intemasaral Trade L (UNCITRAL) then obtaining. The hoids 2 bartk of mobile maney ACCoUR Undar 12 (T name in e country whers this Agreemen e S— |
sutmidiary oegan of the United Nasine, established by the United Nations Gene the arkitral tribural shal be based on general prindples of intematianal commercial law, e perfamed. The Parinar ha shared & copy of i organization documerts with INHCR thal dess Eu |]°<- o |
Aememily Reselutisn 319 (V) of 3 December 1040, whess objectives are astablished rendared pursuant to such arbitratian shall be accepted as a fnal adpdication by the Par “ £ mectiam: oot 4 5t ot mbars: ared et e el auhorized
ihe Staluie of the Ofics of the Unied Natians High Commissaner for Refugees atdog! they heraby agres to be bound. ) 1o Tt e, Praimen it o ortars poran et A
by the Uinited Nations General Assembly in its resclution 428 (V) of 14 Decsmber 1850 empowered o rpresent e Parner, indicated as ‘Cortact persan’ below. UNHCR - Contant parcon
Il UNHCR recognizes the wark and rele of the Parinar, identified in the Infarmatisn Sehed Partrer Orlion 3: Fame:
in Sectian § af the Spacific Condifians of Cantract (he "Pariner™), in responding Section 5 - Entry Into Forcs : T =
challenges and assiming & kuadership rale within the rekevant community, and wishes The person sigring the Agreement is an ual with 3 legal ststus in the country whens Wallng addwss i
eontritite financial resolrces and capacity-deveiopment o support the Parne's woek. The Agresment eniers into force an the date s signed by the kst of the Partiss. If the imp) Mgrezment will be perfamed [he Principal’), representing an infarnal nal-foe-peofit onganization Emnal afiress
il UNHGR and the Pariner {sach referred to as "Party® and together as “he Parties") wish af activilies began & an sarier agreed date as ndcated in the Infemasian Schedue 4 by forcibly displaced or staeless people that is not registered under the lxws of the country o P FUmEer i
wniter indn & pastnenshin based on 2 sharsd hunanitarian commitment 1o the arotection a Bedow, then this Agreement shall povern the refaticnship betwsen fhe Pares as of such e aparatian. ThePrincipabis shared a dosument with UNHCR that descriies the purposs and activ
empaywerment of perseas of concem o UMHCR. of the organization; contains a fs! of the individuals pasticipating in it (the ‘Particdpants®); design; Fartnor - Conésot persan
thes Princial to reprasent, and receive funds on bahalf of, the Particiants; and cantains & resped —
saction & - Agreement information and Signaturs Scheduls (tns “Information Schec certificass of autharisy. The Princial hakds a bank or mobike maney scoount under hisiher oan — -
in thie coauniny where this Agreement will be perfermed. In signing this Aores ment,the Princigal siqnd — —
" Ting addess i
The “Agraement Infeemation and Signature Sehedube® bekow sets forh the relevant infermati] hisifver own behall and on bebalf of the oiber Paridpants, Tl aodess
rederred foin the relevant dauses of the Agreement: Prane HUmBbar. 0
E-hoose an ftem.
THE PARTIES HAVE AGREED A S FOLLOWS: Goneral Condibions of Gonfrast

Projeat tifie and agresment number

Genaral Conditions of Contract for Grant Agresments with Paners (wersion 2.0 — Saptember 2023)

T 73 | mant
Agreamant NumDer: TEC + Year + Fariner Gupgber Number pare Dartion arvadlabie at . £
SPECIFIC CONDITIONS OF CONTRACT A documents retsied I Prafect actrtes, ncha [ T e -
comespanuence, repors and Anancisl recoes | SIS I B |
gresment and (5 (mglementation, snai cear i) Ademtions Annaxst
Hhriges Eacio Dacoripéive Data |-
section 1 - Parinership - — . Fia )
Thiss Agreesment sebs aut the ferms and contitions af the parinership between the Parses. INHCR v — Fariner Code: L2 ]
praitie frantial reseurces o the Partner s specifisd i the Infamation and Signature Schecubsl N - T
Infarrnatian Schedule”] in Sectian B below. The Partner acceats thase firnandal resourcests camy of ;"“S",“;L"_‘;:_"’i‘f_‘.""’““‘ High Commissioner for Refugees (UNHCRT) T ﬁ BNED 14 2 ORINAL E BY THE DULY AUTHORIZED SIGNATORIES ON BEHALF OF THE FOLLOWING
activiies under its own respansibility in acoordance with the Project Proposal and Financial Plan. i, ecllectively, rafarned (o os “Faries” LT . T | PARTIEE:
\npact Stalemends| ";‘ Far UNHCR: Far e Parinar:
- TECOME ATEEET ) Sianature: 2ol el
m prrrer—p—r EEome TS manhER X
a
s il Chalemaris | T Hame: 20d ExE
4 THa: et =3
Dt B FHnxE
F T
Flage: 200 Fax
. 1
m s e

()]

UNHC

The UM Refuges Agency
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rant Agreement — GENERAL CONDITIONS OF CONTRACT

@yunHer

GENERAL CONDITIONS OF CONTRACT

FOR

GRANT AGREEMENTS
WITH PARTNERS

UNDER
THE PROGRAMME OF
THE UNITED NATIONS HIGH COMMISSIONER FOR REFUGEES

[English version 2.0 - Septerber 2023]

These General Conditions form part of the Grant Agreement between UNHCR and the Pario
for items specific w the Grant Agreement are contained in the Information Schedule that fod
Conditioms (Section 6). The Information Schedule references the relevant clase of the Specifh
General Conditions which ealls for such information and data.

For purposes of these General Conditions, the term Partner refers 1o the entity or person descril
Partner Option i the Information Schedule. Unless the contex
is sebected the term “Partner™ as used herei

ptherwise cleary requires, (i) w
includes the Principal and the Participants, and{ii)
the not-for profit entity, in the case of Pariner Oiption 1 ar
tis the Princapal and the Participants, in the case of Partner Option 3.

used herein refers 1o the members o

Article 1 Agreemnent Term: Termination

L1 Agreement Temm. The item “Agreement Tenn” in the Information Schedule sets out the ing
and completion date. The Agreement remains in effiect until the completion date, unless terminal
with the Agreement.

1.2 Ternmanation. Esther Party may terminate this Agreement by giving 30 days prior writlen nol
the event of any wermination under this Agreement, the Partiner agrees 1o retum any unspent fina
from UNHCR.

Article 2 Payment of Grant

2.1 Gt Upon signature of the Agreement, UNHECR shall, subject 1o the availability of funds|
Partner in the amount and currency specified in the Information Schedule (the “Crant™). UNH]|
1o make any further pay under this

2.2 Payesent. UNHCR shall tramsfier the Grant to the (bank) account specified in the Informatio
Article 3 Use of Grant: Reposting on Activities

3.0 Use of Grant. The Partser shall utilize the Grant in accordance with the Progect Proposal and
1o the Agreement. The Grant shall not be used for purchasing goods or services for personal
the activities set out in the Project Proposal needs 10 be approved in writing by UNHCR throug|
or letters.

3.2 Beporting on Activities. At the end of the Agreement Term, the Partner shall report 1o U
peefoensed under the Agreement. To this end, the Partner shall duly complets snd timely subr
as specified i the Infi on Schedule. The perfi report shall be in the standard form;

Article 4 Integraty, ethical and professional conduct

@yunHen

4.1 Code of Conduct. The Partner {including its Members) it 1o the Code of Comd
and shall refrain from any activity which may be deemed inappropriate in this regard. Th
anyone invalved in the performance of activities under the Agreement complies with high
standands.

4.2 Teuining. The Parties shall ensure that the Partmer’s Mensbers have undertaken appr
the prevention of sexual exploitation and sbuse (SEA) and fraud 2s well as the protection

concern.

4.3 PSEA focal point, The Pariner shall appoint oae of its Members as designated fcal pd
(“PSEA focal point”). The Parties shall ensure that the PSEA Focal point is adequately trai
handling of SEA allegations, and awareness-raising and capacity-building activities.

4.4 Eero wlerance for Misconduet. The Partser and its Members shall refrain from all fol
but not limited o fraud, corruption, embezzl EA, sexual b and wrsl
Confidential Informeation (“Misconduct™). The Parner shall take all reasonable mead
Misconduct, including by protecting persons of congern from exploitation, abuse or righ
Members,

4.5 Duty to report Misconduct. The Partner shall prompely and confidentially inform the
Office (UMHCR 1GO) of any allegation of Misconduct that is browght to the Partner"s
umplicates a Member of the Partner. (The UNHCR 1GO may be contacted at: inspecto
UNHCR website: www ursher orp/pk ints php). When deemid v and appd
may conduct an investigation. The Partner shall sdhere to any requirements commiunscated
1G0.

4.6 No conflict of interest ete. The Partner shall informs its Members to refiain from any
be perceived as having an element of conflict of interest or adversely reflecting on UNH]
Partrier shall nespect the impartiality and independensce of the United Nations and shall re
incompatible with the aim and objectives of the United Nations or the mandate of UNHQ
or UNHCR shall obiin any direct or indireet benefit from (the award of) this Agreement
arise, the Partner shall bring this immediately to the attention of UNHCR.

4.7 UN-Sanctions Lists. The Pariner agrees o enswre that financial resources or any oth
Agreement ane not d, directly or indirectl individuals or entities. ing on|
Mations Security Council Sanctions Committee

(hitps:w i Veontenth lidated-listh.

4§ Observance of the law. When performing sctivities under this Agreement, the Pariner
with all applicable laws, ordinances, rules and regulstions.

4.9 Special Termination Right UNHCR may terminate this Agreement with immediate
o the Partner in each of the following crcumstances:

(a) Vielation of laws, use of child labor, sexual exploitation and abuse, fraud)
misconduct by the Parter or its Members;

(b} The Pariner or one of its Members appears on a list maintased by the Un:
Sanetions Commiliee; or

() A vielation of the Pariners obligations under this Article 4.

Article 5 Responsibilities and Liabiliises

5.1 Responsibility of the Partser. The Partner shall be fully responsible for its activities,
any of its Members. The Partner shall be fully responsible for the effective use of the Grag
from UNHCR to the Pariner.

E@uNHeR

5.2 Mo Liabality of UNHCR. UNHCR shall bear no responsibility nor shall be held L

(3) Any costs. direct or indirect, or for any levies, duties or taxes that may
the transfer of the Grant to the Partner in accordance with the spplicabl
(b) Any activities perfonmed by the Partner i connection with this Agreen
relution o third party claims arising from activities performed by the P
any of its Members..

Article & Confidentiality

6.1 Confidential I son. | whether oral, written or electronic, that
naiture and which is desagnated as such by either Party, shall be comsadered “Confident
18 reasonable care and security measures to avoid disclasuse of e other Party's Cal
Information shall be used only for the purposes for which it was shared. The Parin)
respect the confidentiality of all Confidential Information shared m the context of the
relating o any mdividual or group.

6.2 Disclosure, The Pariner shall not disclose Confidential Information witheut 1
UNHCR. The Partner may diseloss information 1o the extent requinad by law, provid
the privileges and immunities of the United Mations, the Partner will give UNHCR
for the disclosure of information in srder e allow UNHCR o bave a reasonable appod
or such other action as may be appropriste. UNHCR may disclose information 1o

Charter of the United Mations, or pursuant to resolutions or regulations of the Gener
thereunder.

6.3 Effectiveness and Survival The obligations of confidentiality set out in this Arti
of the Agreement.

Article 7 Personal Data

UNHCR will process all personal data supplied by the Partner or its Members in
protection framework.

Article & Monitoring

The Partner shall cooperate with UNHCR monitoring and auditing the Partner's acti
thee Partner.

Article 9 Natioes

Except & otherwise agreed between the Parties, all notices and other communicationd
this Agreement shall be in writing {including electronic form) and shall be delivere)
“Contact person” in the Information Schedule.

Article 10 Use of UNHCR s name, emblem or seal

UNHCR and the Pariner will agree to provide visibility to their partnership, an
contributions wwands the activities performed under the Agreement. Otherwise, th
acronym, emblem or official seal of the United Nations or of UNHCR withour the w)

Article 11 Greneral Provisions

111 lndependent Parics. The Parties acknowledge and agree that this Agreen
employment or similar relationship under Law.

@y uNHeR

[

letters. and

112 Entire Asreement. The Jes all prive ] ings. repr
negoliations between the Parties related b the subject matter of the Agreement.

1wl 3 Amendment. The Agreement can only be modified upon muneal agreement between the Parties in writing.

(W UNHCR

a4
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UN Agreement Template

A. SUMMARY OF PROJECT (ACTIVITIES)

Hover " ol in this template]
Title D! the Project (the oy
TRANSFER AGREEMENT “hotuities) e
(hereafter referred as "TRANSFER et Date. B
AGREEMENT") BETWEEN Locationo
Contribution (the
THE OFFICE OF THE UNITED NATIONS HIGH COMMISSIONER FOR REFUGEES 2 fon)
ereatter referred as "UNHCR") Contributing A
[Becipient UN Entity o
AND Purpose T

[XXXX]
(hereafter referred as "Recipient Agency")

=  Project (Activities) Basic Data -

= Summary of Project (Activities) =
- Su m ma ry O f Del ive ra b|es :,j,,;.:: :Mm . B. BUDGET [ Reporing Period End Bute._[Repor Type [ Due Bate |
= Annex(es) e —— ——

Budget

Total programmable
=  Budget v i
direct costs

The total budget for Activities s attached hereto as Annex B/Financial Plan (the "Budget”). &g &g |xx/xx:x;g ‘

The fotal amounts paid by UNHCR shall mach the Budget amount and will be paid ininstalment
according to the following schedule:

TR AT T T ment

L — 1o o Descripion | Cureney__J Amouni ]
= Costs Recovery e — o B - 4

(e F %) () UNHCE
7 r5es) Grand Total

= Reporting i TR e ——

utceme SHEmER (7 — 1. COMPLETION OF THE PROJECT (ACTIVITIES)

e e Lo r ) IO —— s
- C t H b t' ST out the Activities is insufficient to fully implament the Activities in the manner the Reclplent UN Enify a5 a resulf of the Activites wil belong to the: Reclpient UN Eniy The Recipient UN Entity vill nofity UNHCR when all activities have been completed.
0T present Agreement, including ifs Annexes. UNHCR wil have no obigation t - ) g
o n rl u IO ns et oy i i o 15 sk s rembureeron o e The Goniributing UN Entity il be granted by the Recipient UN Entity a perpetual,royalty-free,

woridwide, non-exciusive and non-fransierable license in the iniellsctual property thal was The Redpient UN Eniy will continue to hold any par

developed by the Recipient UN Entity as a result of the Activities completion of the Activities until all commitments and I 25 (N L ~F
Actiities have been satisied and all arrangements INHC
brought to an orderly conclusion.

excess of the Budget as set forth herein

€. COSTS RECOVERY

G. CORRESPONDENCE

= Intellectual Property Rights

The Recipient UN Enfity's support costs, defermined in accordance with its J. EXPIRY AND TERMINATION OF THIS AGRH ©. ENTRY INTO FORCE AND VALIDITY

Poicy. nil ba akd rom the Conpibution. It accordance vith the Budgat All corespondence regarding the implementation of this Agreement will be addressed to:

Correspondence

This Agreement uill expire upon satisfaction of al comi
out the Activities and the orderly conclusion of all arra

This Agreement vill enter info force upon its signature by the authorized representatives of the
Parties and remain in force unti Completion Dale as stated Arlicie A3 or ferminated in

accordance with Article J above.
NREEDRTING UNHCR Name: Booc] This Agreement may be terminated by either UN Entity
. Termination vill be effective thirty (30) days after rece P. PRIVILEGES AND IMMUNITIES
Am e n d m e nts Narrative Reporting Address: oo under this paragraph, the UN Entities wil cooperat
The Recipient UN Eniity vl provide UNHGR vith on (Activiles), satistaction of ah commitmenis and liab Nothing in of relating to this Agreement shall be deemed a waiver, express or implied, of any of
(Aciivities) on a tegular basis, a5 st below. Email: Booc] amangements associated with the Activies the privileges and immunities of the UN Entiies.
H T HVTIT T K. REFUNDS OF UNSPENT BALANCES
‘ o m p I etl O n Of I h e P rOJ ect ( Actl V I tl es) %mm Period End Date__[Report Type Due Da IN WITNESS WHEREOF, the undersigned, being duly authorized thereto, have signed the
’W t Agreement in duplicate.
i . oS Upon expiry or termination of this Agreement and foll presen
m X000y Reciplent UNEntity  Name: 1 regort, any unspent balance from the Contribution vil
. - - - agreed in vaiting by the UN Enies.
EX I a n d I e rm I n atl O n Of th I S Address: Bl o oor On behalf of UNHCR: On behalf of the UN agency:
Financial Reporting Email: ool L. INTEREST
The Recipient UN Entity will provide UNHCR with the following financial report Signature: pox] Bocl
m accordance with the Recipient UN Enfity's financial regulations, rules, policies Unless otherwise agreed by the UN Enfities based of
ree e n and administrative instructions. applicable, any interest accrued on the Contribution st
H TS UN Entity's policies and procedures.
™. DATA PROTECTION Name: oo ool
The present Agreement, including its Annexes, may be modified or amended only by written
agreement between the two UN Enities. The UN Entities will ensure an appropriate protection Title: eedl Lot
respeciive regulations, rules, policies, and procedure
Protection and Privacy Principles (available at: vaw. Date: IXKDOUXK. [KXOCUXA
-principles). The Ul lities acknowledge and| 1
n eres information relating to an identified or Place: o] Dooc]

Data Protection
Settlement of Disputes

Entry Into Force and Validity
Privileges and Immunities

by, or on behalf of, the respective UN Entities concem
N. SETTLEMENT OF DISPUTES

The UN Entities wil use their best efforts to prompt}
dispute, controversy or ciaim arising out of of in conn
thereol. Any such dispute, conlroversy or claim which
the date either UN Eniity has nofified the other UN Enti
or ciaim and of the measures which should be take
consuitation between the Executive Heads of each of]
shall be referred to theSecretary-General for resolution

< PROMS




(M) UNHCR

\ "
2 £ The UN Refugee Agency

THANK YOU
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