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COMO ACCEDER A PROMS

-

ORACLE

Aconex

Seleccione su idioma AL N ek
de preferencia... = 2
Introduzca su nombre

de usuario y haga clic
en «Siguiente»...

ORACLE

Aconex

3
Introduzca su contrasefia
y haga clic en «Entrar»...

Para acceder al video sobre «Coémo acceder a “Aconex”»,
haga clic en el enlace

Centro de soporte (aconex.com



https://help.aconex.com/es/DisplayContent/logging-into-aconex
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«FUNCION DE AUTOAYUDA>» DE PROMS




«FUNCION DE AUTOAYUDA>» DE PROMS

Mr Ba

mbard v (3

O Oracle Guided Learning

’
Desde aqui puede
. . . -
e e consultar una lista de !
MENA Field Dama 2022 Unread Cc (0) .
v @ cuestiones de autoayuda ‘
Overdue (©) .
UNHCR UAT Afghar e —r
€ A Mr Basie L d fghan -
B ORACLE Aconex  MENA Fisid Demo 2022 [ O cos projectseoch [ 4 Documerts @
#2 Tasks [ Documents = Mail A Field o & Workflows 2 Directory [l insights. @ setup Unveas Transmittals To (0) -
Unvead Teansmitals Cc (0) " -
My Tasks
v Outstanding Transmiltals (0) L n Learned -
Q Mail @ Project Details
All Projects Unread To (0) HNEJ[Q;? Field Demo 2022 e o e 01
MENA Field Demo 2022 Unread Cc (0) Eﬁ.lﬁ'l..qm
ORCL@UNHCR Outstanding (0) Shorteuts
ToT Environment Qverdue (0) o Newhal
UNHCR UAT Afghar Awaiting your Approval (0) &, Mall Inbox
4, Sent Mal e
Documents @ oA, Sent Mail "

B Cuonin

B Mail A Field

Unread Transmittals To (0)
Unved Tras il G5 0 Si necesita ayuda, haga clic o — PY——

; =l
en el widget de autoayuda v 0] l?len puede buscar =] P
s ) cuestiones de autoayuda ’

Cutstanding (0]

o en el campo de blsqueda

Awalling your Approval (0)

Outstanding Transmittals (0)

Overdue Transmittals (0}

UNHCR Stage Approval
Unread Shares (0) INHCR Stage Approval T

Pa

er PFRInput v
Awaiting your Review (0)

v
Documents @
s Documents
ators © & -
Unread Transmittals To {0)
Unread Transrmitais Ce (0) Partrer Review & Comments 0
Cutstanding Transmitas. (0] Lesson Learned v

Overdus Transmittals (0)
Unread Shares (0)

Awalting your Review (0)

imascriproid Dk
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PAGINA DE TAREAS DE PROMS

Después de conectarse,
accedera a la pagina
«Mi tarea»

DRACLE Aconex  ToT Environment ¥ Q_ Cross Project Search United Nations High Conr::lnris?igzi: flc-x?lggfll?;:i TeLa
#= Tasks [ Documents 1 Mail A Field &+ Workflows 2 Directory [l Insights £ Setup
My Tasks
i Project Details
2 Mail €D ! Puede ver los detalles
All Projects Unread To (0) Puede consultar todos ToT Environment del proyecto; por ejemplo,
_ Sus correos gase Postale 2500 Entorno ToT
MENA Field Demo 2022 Unread Cc (1) View All Geneve
L 1211 Switzerland
ORCL@ UNHCR ORCL-GC-000001 Oracle Aconex Project invite for ToT Envir... Qracle 31/03/23
i Shortcuts
ToT Environment Outstanding (0) @
«] New Mail
UNHCR UAT Afghan. Overdue (0) = vl Inbox
Awaiting your Approval (0) 4, Sent Mail
Puede ver todos los Documents @) o, Draft Mail
proyectos a IOS que |l Document Register

.. Unread Transmittals To (0) .+, Add/Update D t:
se le ha invitado pdate Documents

Unread Transmittals Cc (0)

Qutstanding Transmittals (0) P d ta
uede ver atajos a
Overdue Transmittals (0) Puede Ver tOdaS ]

sus transmisiones «Tipos de correo» y
Unread Shares (0) «Registro de documentos»

Awaiting your Review (0)

Haga clic en el enlace para acceder al video «Cémo navegar por la PAGINA Ml TAREA»

E]ﬂ Tareas (aconex.com)



https://help.aconex.com/es/aconex/our-main-application/using-aconex/using-tasks

COMO SELECCIONAR UN PROYECTO

B ORACLE Aconex Tol Environment ¥ 1

Mr Basie Lombard ¥ @ g

Q i
roject Search United Nations High Commissioner for Refugees

Haga clic en la flecha
para ver los proyectos

9= Tasks [ Documents

MENA Field Demo 2022

My Taske a los que le han invitado
ORCL@UNHCR q
Q .
. . - ) . Mr Basie Lombard
- ToT Environment B ORACLE Aconex  ToT Environment Q Cross Project Search T T T o Phipes @ 1_3
rojects = Tasks D Documents & Mail A Field ® Cost £ Workflows R Directory [u Insights & Setup
MENA Field Demo 2022 UNHCR UAT Afghan.
My Tasks
ORCL@UNHCR cation United M
a
ToT Environment Seleccione el proyeCtO llocation uniedn | Q Mail € Project Details
i ) ) i ToT Environment
UNHCR UAT Afghan. en el que desea trabajar | oot o oracie | Al Projects Y o o — - ARSI
ra opcion es seleccionar Geneve
Outstanding (0] MENA Field Demo 2022 U p! ) Geneve
overdue (1) View Al ORCL@UNHCR UNHC] un proyecto de la lista United Nations Hi... 18043 211 Switzeriand
dela |qu|erda ) o Project Information
UNHCR-GC-000001 Budget United ToT Environment UNHCI United Nations Hi... 17/04/23 @
@ Attach up to 6 files..
Awaiting your Approval (0) UNHCR UAT Afghan. ORCL-GC-000001 Oracle Aconex Project invite for ToT Envir.. Oracle 31/03/23

Documents @& Outstanding (0)

Shortcuts

Overdue (1) View Al
Unread Transmittals To (0) 4 New Mail

UNHCR-GC-000001 Budget United Nations Hi... 18/04/23 I
Unread Transmittals Cc (3) View All &=, Mail Inbox

Awaiti Al 1 (0 4, Sent Mail
UNHCR-WTRAN-000192  Final (WF-000091) Partner Sub Workflow United b walting your Approval (0) —

&, Draft Mail

UNHCR-WTRAN-000187  Final (WF-000088) Partner Sub Workflow United b Documents & | Document Register

Unread Transmittals To (0) .+, Add/Update Documents

Unread Transmittals Cc (3) View All

UNHCR-WTRAN-000192  Final (WF-000091) Partner Sub Workflow United Nations Hi... 25/04123

UNHCR-WTRAN-000187  Final (WF-000088) Partner Sub Workflow United Nations Hi... 25/04/23

Haga clic en el enlace para acceder al video «Cémo navegar por la PAGINA Ml TAREA»

Tareas (aconex.com)



https://help.aconex.com/es/aconex/our-main-application/using-aconex/using-tasks
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COMO ACCEDER AL REGISTRO
DE DOCUMENTOS

Q, Cross Project Search T

[l insights @ Setup

Puede acceder al «Registro
de documentos» seleccionando

«Documentos»

A./UpaleP:a(e olders 35 Tasks P Mall A Field Workflows [ul Insights @ setup
View Outstanding Print Requests
Specification Reader

My Project’s Searches

Document Register Audit Documents

rches

...y, a continuacion, ifed today
roval

«Registro de documentos» | upouced by me today

Speciication Reader

@3 Haga clic en el enlace para acceder al video sobre «Cémo navegar por el MODULO DOCUMENTOS»
Documentos (aconex.com



https://help.aconex.com/es/aconex/our-main-application/using-aconex/working-with-documents

OPCIONES DE BUSQUEDA EN
EL REGISTRO DE DOCUMENTOS

il ORACLE Aconex MENA Field Demo 2022 hd

2= Tasks D b s B mail A Field ® cost & Workflows 2
Search - Document Register Document Activity Tell us what you think
[E] Document Registe Ql Search Save Search As.
ume ster
[0 Drawings [ Search file content (] Show document history
Document No Title Type

[ Temporary Files

tandard Searches Status Revision Created By ()
[1 Approved

[ tssued for approval

£
[ Drawings modified to... i Output Code
[1 Temporary files uploa... o
Coat o O bien puede «personalizar» G insighs @ sewwp
search-Document Re  SU bUsqueda  utilizando los campos
Puede utilizar las opciones de | ..o v nen de opciones de bisqueda

| Y oo sesrcnsa..

blsqueda «Estandar» si busca | ) (5} BosumentRegiser

—
[[] orawings [ search file content [ show document history
documentos con un estado I
concreto, por ejemplo, estado R o S
«Aprobado» 0 Approved
[[] Issued for approval Ny
[ Prawings modified to... t Output
[ Temporary files uploa
C Type Date
<+ Add another date query
> MORE FILTERS (0) O Reflet pinned fiters
Add/Update Documents |v Transmit ~ Tools ~ Repons s Add/Remove Columns.

36 results (0 selected)  Select All

1-36 of 36 Documents (0 selected) Page 1 of1

[i;ﬂ Haga clic en el enlace para acceder al video sobre «Como navegar por el MODULO DOCUMENTOS»
Documentos (aconex.com



https://help.aconex.com/es/aconex/our-main-application/using-aconex/working-with-documents

COMO BUSCAR UN DOCUMENTO

B ORACLE Aconex ToT Environment ¥ Q, Cross Project Search Mr Basie Lombard v QA

United Nations High Commissioner for Refugees

%= Tasks [ Documents = mail A Field ® Cost &+ Workflows A Directory [ Insights £ Setup

Seamh;D_Q_;um_e_u_t_Bﬁgister Document Activity Tell us what you think

Vera todos los documentos

a q . . T Revision Version Title Type Status . T A
gue coinciden con sus criterios . = e i B A ABC (1 A continuacion, haga
, Financial Plan - Afghanistan ABC User 1 Financial Plan Agreed Search Save clic en «Buscar»
de busqueda
= UNACRIOT- A 4 Finandial Plan - Afghanistan ABC User 2 Financial Plan In Negotiatioj
1442023Y23AFGO1-FPN-
E UNHCRTOT- 0 2 Finandial Plan for UVT Test Financial Plan In Negotiati Type
1442023Y23AFGO1-FPN-
B UNHCRTOT- 0 2 test Finandial Plan In Negotiation ‘ | ( Financial Plan x ) ‘
1442023Y23AFGO1-FPN- @
rarresrv=m-;
: = NceTOT P 2 (lace . Einancial pla; Einancial pla Lindac® 0 ™
Document No T | Revision Version Title Type Status . ‘
Introduzca el «Tipo de
UNHCRTOT- A 6 Financial Plan - Afghanistan ABC User 1 Financial Plan Agreed
1442023V23AFGO1-FPN- documento» que busca
UNHCRTOT- A 4 Finandcial Plan - Afghanistan ABC User 2 Financial Plan In Negotiatiog - T J ‘
1442023Y23AFGO1-FPN- @
Implementer
UNHCRTOT- 0 2 Financial Plan for UVT Test Financial Plan In Negotiatid ‘ | ‘
Haga clic en la «Casilla de 2 Fiancal Pan inNegotiaton | _»
- .7 a Assessment Report Type
verificacion» para seleccionar el
2 Clare - Financial Plan Financial Plan Under Review ‘ | ‘
documento al que desea acceder
O UNHCRTOT- 1 3 Financial Plan Financial Plan Cancelled
1442023Y23AFGO1-FPN-
O UNHCRTOT- Revised 1 Financial Plan 2023 Financial Plan Not Started
1442023Y23AFGO1-FPN-
] UNHCRTOT- 1 1 Framework Agreement Financial Plan Not Started - Add another date query
1442023Y23AFGO1-FPN- o v
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed Page 1 of1
P ale a

IS]:I Haga clic en el enlace para acceder al video sobre «Como navegar por el MODULO DOCUMENTOS»
Documentos (aconex.com



https://help.aconex.com/es/aconex/our-main-application/using-aconex/working-with-documents

LISTA DE TAREAS EN EL REGISTRO
DE DOCUMENTOS

O UNHCRTOT- A 6 Financial Plan - Afghanistan ABC User 1 Financial Plan Agreed
1442023Y23AFGO1-FPN-
) et UNHC inancial Plan - Afghanistan ABC User 2 Financial Plan In Negotiatio
| Preview Desde aqui tiene una serie de
(] Download «tareas» que puede realizar nancial Plan for UVT Test Financial Plan In Negotiatid
Open in Office Online A=
Upd t (se abordan en las siguientes
B E\?e:ltla_og diapositivas) st Financial Plan In Negotiation
[3 File Document No ﬂ\ Revision Version Title Transmittal History
IHCRTQOT- 002 2 Clare - Financial Plan Financial Plan Under Review
) UNHCRTCT A 6 Financial Plan - Af Restore As Current
= - inancial Plan - Afg
1442023Y23AFGO1-FPN- Properties P veArGOT RN
= winHCRTOT- 1 3 Financial Plan Financial Plan Cancelled
= UNHCRTOT A 4 Financial Plan - Af -
.. - inancial an -
4 1442023Y23AFGO1-FPN-
1442023Y23AFGO1-FPN-
— : N - O e UNHCRTOT- Revised 1 Financial Plan 2023 Financial Plan Not Started
Para ver la lista de tareas, haga 1442023Y23AFGO1-FPN-
clic en los tres puntos situados junto . P O UNHCRTOT- 1 ez 1 Framework Agreement Financial Plan Not Started
al documento seleccionado 220232 S ARGO T RN,
= ~ o ] UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
O B UNHCRTOT 002 2 Clare - Financial P4 9
. __ _ @ @
1442023Y23AFGO1-FPN- =] L] =
O UNHCRTOT- 1 3 Financial Plan Financial Plan Cancelled
1442023Y23AFGO1-FPN-
O UNHCRTOT- Revised 1 Financial Plan 2023 Financial Plan Not Started
1442023Y23AFGO1-FPN-
UNHCRTOT- 1 1 Framework Agreement Financial Plan Not Started
g
1442023Y23AFGO1-FPN-
O B UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
- P N

[i;ﬂ Haga clic en el enlace para acceder al video sobre «Como navegar por el MODULO DOCUMENTOS»
Documentos (aconex.com



https://help.aconex.com/es/aconex/our-main-application/using-aconex/working-with-documents

COMO OBTENER LA VISTA PREVIA
DE UN DOCUMENTO

MENA2022-320610001-BUD-0001 JRF - 320610001 - Budget

O UNHCRTOT- A 6 Financial 1
1442023Y23AFGO1-FPN-
UNHCRTOT- A 4 Financial 1

42022V 23AFGO]-FPN-

Preview

() Download IHCRTOT- 0 2 Financial | E
- - 23AFGO1-FPN-
Para previsualizar

: 0 2 test
el documento, haga clic
q g 23AFGO1-FPN-
en «Vista previa» - Dorriod et view n s aplcton
T Restore As Current T 002 2 Clare - Fi
Properties 42023Y23AFGO1-FPN-
O E=1 wrlHCRTOT- 1 3 Financial I
1442023Y23AFGO1-FPN-
a - UNHCRTOT- Revised 1 Financial 8
1442023Y23AFGO1-FPN-
O UNHCRTOT- 1 el 1 Framework Agreement Financial Plan Not Started
1442023Y23AFGO1-FPN-
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
4 b | A 4

E]il Haga clic en el enlace para acceder al video sobre «Como navegar por los DOCUMENTOS»
Documentos (aconex.com



https://help.aconex.com/es/aconex/our-main-application/using-aconex/working-with-documents

COMO DESCARGAR UN DOCUMENTO

A 8 1= ORIV
ownloads Boa - P

Aparecera una ventana
emergente en la pantalla;

[=8

=
q . A vzats
haga clic en «Abrir archivo» ) . ,,5055v2370701-FoN-0001 partner.xls
UNHCRTOT- A 3 Financial Plan - Afghanistan ABC User 1 Fi Open file
g
1442023Y23AFGO1-FPN-
UNHCRTOT- A 4 Financial Plan - Afghanistan ABC User 2 Fi
Preview 42023Y23AFGO1-FPN- (1) SECURITY WARNING
O IHCRTOT- 0 2 Financial Plan for UVT Test "2 hd | Ji|| 40000
Open in Office Online  12023y23AFGO1-FPN-
D Update HCRTOT- 0 5 test x- - u - v - w . 'x - ‘ 'v - z AA AB AC AD
38400 38400 38400 50000 40000 40000
Pa ra desca rgar el 3Y23AFGO1-FPN- 182400 182400 182400 182400 182400
. ~ o . 147466,73|  147466,73]  147466,73 147466,73 147466,73
documento, haga clic Rmor 002 2 Clare - Financial Plan 17700 17700] 24999,9998 24995,9998 24999,9998 El archivo de desca rga
3Y23AFGO1-FPN- 3540 3540 5000 5000 5000
en «Desca rgar» 40000 40000 56497,1748 56497,1748 56497,1748
-] = ——HCRTOT- 1 3 Financial Plan 40000 40000] 56497,1748 56497,1748 56497,1748
17700 17700| 24999,9998 24999,9998 24999,9998
1442023Y23AFG0O1-FPN- 0 1750 21000 29661,0168 29661,0168 29661,0168|
1 2000 9600 13559,322 13559,322 13559,322
O e UNHCRTOT- Revised 1 Financial Plan 2023 2 2128 2128 3005,6497 3005,6497 3005,6497
1442023Y23AFGO1-FPN 3 250 1500 2118,6441 2118,6441 2118,6441
- - 4 500 500 706,2147 706,2147 706,2147
Revised 5 2000 4000 5649,7175 5649,7175 5649,7175
D UNHCRTOT- 1 L 1 Framework Agreement 6 9750 46800  66101,6945 66101,6945 66101,6945
7 475 7600| 10734,4632 10734,4632 10734,4632
1442023Y23AFGO1-FPN- s 460 22080| 31186,4405 31186,4405 31186,4405
. . . 9 4000 16000| 22598,8699 22598,8699 22598,8699
O UNHCRTOT- A 6 Financial Plan - Albania ABC Usely 500507 285005,07] 4025495315 402549,5315 402549,5315
1 400 6400 9039,548 9039,548 9039,548
S 2< 2 300 2700 3813,5593 3813,5593 3813,5593
1 400 7200{ 10169,4915 10169,4915 10169,4915
4 90 3060 4322,0339 4322,0339 4322,0339
< > Sheet1 + K]
eacy % Accessibility: Investigate i)

Haga clic en el enlace para acceder al video sobre «Como navegar por el MODULO DOCUMENTOS»
Documentos (aconex.com



https://help.aconex.com/es/aconex/our-main-application/using-aconex/working-with-documents

COMO VER UN ARCHIVO EN MODO
«ABRIR EN OFFICE ONLINE»

History MENA2022-320610001-BUD-0001
JRF - 320610001 - Budget
b Rev:1 06/07/2022
Approved #10 Office Online Viewer Properties Related Items Sent Downloaded
© Edit your Office files in Aconex with an Office 385 subscription. Find out more, X
AqUI’ podra’ ver el eStadO Excel MEN2022-320610001-BUD-0001 - Rev 1 - Saved P Search (Alt + Q)
del documento, Fle  Home Imet Draw Formulas Dota  Review View  Help [ Comments
O UNHCRIOT- A 6 A o O B
1442023Y23AFGO1-FPN- ’ oL .
: UNHCRTOT- A 4 Finan e 3 =
Preview 42023Y23AFG0O1-FPN- - ” - -
1 . ost Cost ost (USD)  Proposed Cost  Revised Co reed Cost _ Request Expenditure Revised Expenditure Agreed Expenditre Partner C >
O I-mw_ HCRTOT- 0 2 Finan 38400 38400 38400 50000 4000 40000 Agreed |
Open in Office Online 182400 182400] 182400 182400 182400
U:;d t 2023Y23AFGO1_FPN_ 147466.73| 147466.73 147466.73 147466.73 147466.73|
ae 17700 17700| 24999.9998 24999.9998. 249999998
a {HCRTOT- 0 2 test 3540 3540 5000 5000 5000
_ | 40000 40000| 56497.1748 56497.1748 56497.1748
Para Ver eI documento, AFGO1 FPN 40000 40000| 56497.1748 56497.1748 56497.1748|
. . 002 2 Clare 17700) 17700] 24999.9998]  24999.9998 24999.9998
haga CIIC en <<Abr|r en 1750 21000, 29661.0168 29661.0168, 29661.0168|
. Z - 2000 9600| 13559.322 13559.322 13559.322]
Office Online» AFGOT-FPN 2128 2128 3005.6497 3005.6497 3005.6497
O = A LRIOT- ! 3 Finan R — oo a7
1442023Y23AFGO1-FPN- N\ seas.n7s, v
0o - UNHCRTOT- Revised 1 Finan asi como el contenido
1442023Y23AFGO1-FPN- del documento
O UNHCRTOT- 1 e 1 Framework Agreement Financial Prarr o oTaTTe J
1442023Y23AFGO1-FPN-
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
4 b | 4 »

Haga clic en el enlace para acceder al video sobre «Como navegar por el MODULO DOCUMENTOS»
Documentos (aconex.com



https://help.aconex.com/es/aconex/our-main-application/using-aconex/working-with-documents

COMO «ACTUALIZAR» UN DOCUMENTO

N
Bulk Edit... Seleccione «Actualizacion
— L €n masa» .
Files: 1 Bulk Edit - 1 document X
= UNHCRTOT-1442023Y23AFG01-FPN-0001 Type * | Financial Plan v
v
0 UNH ~ A Revision * |A
1 Para seleccionar el archivo .
& I - . Title | Financial Plan - Afghanistan ABC User 1 ‘
fH que desea actualizar, haga clic
| Preview o en la casilla de verificacion | Status * [ Select - Y]
O Download IHCRTO T z Financial Plan for UVT Test Financial Plan In Negotiati
Open in Office Online _ 45023y23AFG01-FPN- Confidential [CJLimit access to selected individuals
! Update IJHCRTOT— 0 2 test Financial Plan In Negotiation - —_—
Event Log Revision Date * |18/04/2023 e}
42023Y23AFGO1-FPN- - =
Transmittal History . . . . )
Restore As Current  [HORTOT- 002 2 Clare - Financial Plan Financial Plan Under Review Created By * |United Nations High Commis Actualice el documento
42022V22AEG01-FPN-
e Para actualizar el 1 3 Financial Plan Financial Plan Cancelled Partner Agreement / | 1442023Y23AFG01
documento, haga clic -FPN- Contract *
L en «Actualizar» Revised 1 Financial Plan 2023 Financial Plan Not Started Implementer * | Afghanistan's Women Health Foundaion v‘
1442023Y23AFG01-FPN-
O UNHCRTOT- 1 FEEES 1 Framework Agreement Financial Plan Not Started Additional Notes
1442023Y23AFGO1-FPN-
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed =
4 b | 4 G Integration Status | ‘
}cel Apply
Seleccione «Aplicar»

IS]:I Haga clic en el enlace para acceder al video sobre «Como navegar por el MODULO DOCUMENTOS»
Documentos (aconex.com



https://help.aconex.com/es/aconex/our-main-application/using-aconex/working-with-documents

COMO VER EL REGISTRO DE EVENTOS
DEL DOCUMENTO

B ORACLE Aconex  ToT Envionment ¥ Q Cross Praject Search Mr Basie Lombard v ® Q

United Nations High Commissioner for Refugees

= Tasks [ Documents ™ Mail A Field ® Cost 8 Workflows & Directory [l Insights & Setup

Event Log - UNHCRTOT-1442023Y23AFG01-FPN-0002 - Financial Plan - Afghanistan ABC User 2 ‘<‘
General Events Related Items Events
O UNHCRTOT- A 6
1442023Y23AFGO1-FPN- Type Event Revision Version Time User Organization
et UNHCRTOT- A 4 ‘O\ ‘ ‘O\ ‘ ‘O\ ‘ ‘O\ ‘ ‘O\ ‘ ‘O\ ‘ ‘O\
Preview 42023Y23AFGO1-FPN- View Viewed A 4 22/05/23 04:30 PM Basie Lombard z"?ed Nations High Gommissioner for
-~ efugees
() Download IHCRTOT- 0 2
Opem in Office Online 42023Y23AFGO1-FPN- View Viewed A 4 22/05/23 03:49 PM Basie Lombard Refugees ~
Update q q . s ’ . ) )
q—hm Log HCRTOT- 0 2 View Puede ver el historial del documento en funcion  fsen Basie Lombard o P Commissioner o1
42023Y23AFGO1-FPN- i i i i TN Te
Tranamital Thatory del tipo de actividad (es decir, vista), la revision, _ Unked Ntions High Commissionet o
Restore As Current  NORIOT- 002 2 e la versién, la fecha y hora del evento, el usuario [*™ Yoo Refugees
2022V22AEGNT_FPN- . :r . ' . )
Send .22 PM Daniela Raiman
A PN la organizacion de los usuarios United Nations High Commissioner for
Para ver el historial 1 3 Refugees
de documentos, haga clic N- Update Auto Superseded A 4 19/04/23 05:22 PM Daniela Raiman :';Le;e::ﬁ""s Fligh Commissioner for
en «ReQIStro de eventOS» Revised 1 United Nations High Commissioner for
\ Management Locked by Workflow A 3 19/04/23 05:22 PM Daniela Raiman
1442023Y23AFGO1-FPN- Refugees
O UNHCRTOT- 1 Revised 1 View Downloaded A 3 19/04/23 05:16 PM Daniela Raiman ::;f;e::ﬁ""s High Commissioner for
1442023Y23AFG01-FPN- R
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
4 b | 4 >

IS]:I Haga clic en el enlace para acceder al video sobre «Como navegar por el MODULO DOCUMENTOS»
Documentos (aconex.com



https://help.aconex.com/es/aconex/our-main-application/using-aconex/working-with-documents

COMO VER EL HISTORIAL DE
TRANSMISION DE DOCUMENTOS

: — . : Mr Basie Lombard
i ORACLE Aconex  ToT Environment QU Cross Project Search T TS E T e T R ® 0 Q
7= Tasks D) Documents ™ Mail A Field ® cost & Workflows 2 Directory [l Insights & Setup &
UNHCRTOT- A 6 =
. Transmittal History Report by Document Q) Print o
1442023Y23AFGO1-FPN- —
o8
L UNHCRTOT- A 4 Filters You have no additional filters applied.Click 'Options' in the toolbar for more filtering options.
Preview 42023Y23AFGO1-FPN- [+
() Download IHCRTOT- 0 2 1-1 of 1 documents &
Open in Office Online  42023y23AFGO1-FPN- Document Title Revision Status Uploaded By
Update o ) . L 4
D IHCRTOT- 0 2 UNHCRTOT-1442023Y23AFG01-FPN-0002 Financial Plan - Afghanistan ABC User 2 A In Negotiation Document uploaded by D Raiman on 19/04/2023
Event Log w
Transmittal History |42023Y23AFGO1 A Recipient Organization Recipient Date Sent Transmittal Number Reason for Issue
= — IHCRTOT- 002 2 @
eslore As Current — United Nations High Commissioner for Refugees M Cianni 19/04/2023  UNHCR-WTRAN-000144 For Negotiation
- - +
Para ver el historial de transmisiones 3
de documentos, haga clic en Puede ver el historial de transmision del
L «Historial de transmisiones» 1 Financial Plan 2023 documento en funcion del tipo, la revision,
1442023Y23AFGO1-FPN- el estado y quién subio el documento
O UNHCRTOT- 1 ez 1 Framework Agreement an Not Started
1442023Y23AFGO1-FPN-
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
4 » | 4 G >
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COMO VER LAS PROPIEDADES
DEL DOCUMENTO

B ORACLE Aconex ToT Environment ¥ Q_ Cross Project Search Mr Basie Lombard v 3 O

United Nations High Commissioner for Refugees

= Tasks D Documents 1 Mmail A Field ® Cost & Workflows 2 Directory [l Insights £ Setup
Document Properties Tell us what you think 53]
History UNHCRTOT-1442023Y23AFG01-FPN-0002
Financial Plan - Afghanistan ABC User 2
P Rev:A 19/04/2023
In Negotiation # Office Online Viewer Properties Related Items Sent Downloaded
0 UNHCRTOT- A 6 _—
1442023Y23AFGO1-FPN-
Type Revision
] 1 UNHCRTOT- A 4 4 inanci
Aqui puede ver el estado T = ®
Preview 42023Y23AFGO1-FPN- Status Confidential
y del documento In Negotiation No
[] Download IHCRTOT- 0 2
. . Revision Date Created By
Open in Office Online  42023y23AFGO1-FPN- 18/04/2023 ggi{]egezlsatmns High Commissioner for
Update
O {HCRTOT- 0 2 Partner Agreement / Contract Implementer
Event Log A2023Y23AFGOT-FPN- 1442023Y23AFGO1 Afghanistan's Women Health Foundaion
0 Transmittal History \HCRTOT a2 ) Additional Notes Integration Status
Restore As Current .
I Properties I 42023Y23AFGOT-FPN- E:xi;:vgstaius Xersicn
v widHCRTOT- 1 3 1442023Y23TOTO1-FPN- .
U =l 0001 partner.xis Review Source
1442023Y23AFGO1-FPN- (641.08) WF-000071
Q : Revised 1 | Aqui puede ver las
Para ver [as propiedades = ro iegadzs del documento
del documento, haga clic coviecs prop!
en Pro |edades 1 L 1 Confidentiality A
« »
S p
UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
O g
4 > 4 »
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COMO SUBIR UN DOCUMENTO EN
EL REGISTRO DE DOCUMENTOS (1/3)

H ORAC [ -

B ORACLE Aconex MENA Field Demo 2022 ¥ Q Cross Project Seard

Select an Option Below to Pro 2

#= Tasks O Documents 4 mail A Field ® Cost & Workflows A Directory [l Insights £ Setup

Search - Document Register Document Activity |  Tell us what you think

Update Metad:

‘Select Upinad Profile
Detaus [Narma File Upioad] [Detaul]

Haga clic en «+»

s

Q .
[E] Document Register ‘ Drag and Brop
[0 Drawings [ search file content [J show document history
) Document No Title
Temporary Files | | Arrastre y suelte el
documento en el blogue
Standard Searches Status Revision
[1 Approved | ‘ ‘ | | |
Review Status Agreement Number Cost Ci en .
[1 lssued for approval ¢ @ o- Seleccione el documento que
| || | € @ v 7 | H > Buend-funonal » Documen: desea subir desde su ordenador
[ Drawings modified to... Implementer Output Code Organise = New folder
L Downloads # Name Status Date modified Type
u Temporarv ﬂles uploa"' | ‘ ‘ | P9 Pictures Ed [#) MEN20232-320610001-BUD-REV1 @ 2023704713 12112 Adobe Acro I
== Date Range . Documents # Lum 2 Riiveniian) = piv T aya e i H—M:I‘L.LW o
Haga clicen + Add W This PC » [ PS17258[10479] =} 2023/03/31 11:18 Adobe Acrabs
«Aﬁadir/Actua"zar O Music ol [#] Terms and conditions[10480] @ 2023/03/31 11:17 Adobe Acrobe
d t % 3 videos - 8" User List_Consolidated @ 2023/03/16 10:27 OpenDocumel
Ocumen OS 2 User Profile 202 [#) Pecanwood Estate Leisure Rental Notifica.. (& 2023/03/08 10:09 Adobe Acrabsz
M. Rob H Preser 8% Book1 @ 2023/03/01 14:29 OpenDocumel

Add/Update Documents | v I Transmit w| j I Tools ﬂ [M ‘ TOT

12 results (0 selected) Se Add/Update Docfments | File name: | <] [Ai rites . ‘
Open Cancel
— Add/Update Plackholders | [ open ] |

xcted) Page 1 of1
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COMO SUBIR UN DOCUMENTO EN
EL REGISTRO DE DOCUMENTOS (2/3)

: Mr Basie Lombard +
B ORACLE Aconex ToT Environment ¥ Q, Cross Project Search VTS @ B s @ Q
7= Tasks [ Documents & Mail A Field ® Cost & Workflows A Directory [l Insights & Setup
Upload Documents Tell us what you think Gancel | Save in Temporary Fifs |
[ Add more l [ Bulk Edit.... ] [ Import metadata l l Remove l =

P | rinanuia Fiai >

Files: 1 (1 selected) Haga clic en «Registrar»

1442023Y23TOTO1-FPN-0001 partner bl xis DEELTE D = |~ Auto assigned - ]

New  5izc 641568 Ready to register
Title * [CBO ] @

Status * [ Not Started v
Confidential [CJLimit access to selected individuals
Revision Date * ‘24/05,'2023 | |

Complete los campos de S

metadatos Ob"gatorios Created By * ‘ United Nations High Commissioner for Refugees ‘

Partner Agreement / | 1442023Y23B0S01 vl
Contract *
Implementer * ‘ Norwegian Refugee Council V‘

Additional Notes

Integration Status ‘

[i;ﬂ Haga clic en el enlace para acceder al video sobre «Como navegar por el MODULO DOCUMENTOS»
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COMO SUBIR UN DOCUMENTO EN
EL REGISTRO DE DOCUMENTOS (3/3)

AT Afghan. Q_Cross Project Search United Nations High

LE Aconex  UNHCR UA

Tasks (] ments B Mail A Field ® Cost L [l Insights € Setup
. - i T
B ORACLE Aconex  UNHCR UAT Afghan. ¥ Q. Cross Project Search United Nations Hig Search - Document Register | DoomentAsiay | ety e
s Hig a
Tasks Documents 2 Mail A Field ® Cost & Workflows A Directory [ul Insights & Setup (| [svpssts Dowmens [v | Tareme v | [ ool w ] [ Ropents v AcdRemave Columns
[ Document Register 23 resulls (0 selected)  Select All
[0 Drawings (] File Document No 1 Revision Version Title Type Status
Document Upload R =] W] AFA2022-1111110001 0 2 Project Description Template Partner Agreement I Negotiation
porary O AFA2022-1111110001-8UD- A 3 RG BUD 29/03/2022 Budget In Negotiation
O AFA2022-1111110001-8UD- A 2 Test Budget In Negcmam
Done Standand Searches 0O AFA2022-1111110001-BUD- A 2 Test Budget In Negmmh
[ Approved O AFA2022-1111110001-8UD- A 2 Budget CBO 18 11 Budget In Neguuau
1 document(s) moved to Document Register of your organization X
] (s) g ¥e g [ 1ssued for approval ] AFADD A 2 SEQ Budoct 181 Sudget
AB AFA2022-1111110001-BUD- 1 1 CBO Budget In Negm-ahon
[ Drawings medified to_ AT % .y vy y.rm In Negatiation
Next steps... [ Temporgas®epioa... O [¢] AFA2022-2130 A 3 PMC03 Annex In Negatiation
(m] AFA2022-21 2 et In Negotiation
Transmit these documents O ARA022-Z) InKegatiation
= T Ahora puede ver el documento —
- § 5 gotiation
Other organizations cannot see these documents until you've sent them to them a
a- AEA2022:2130100 en el registro de documentos. In Negosation
O AFA2022-2222220 In Negotiation
Upload more documents 0 AFA2022-2222220 indicators In Negotiation
Keep uploading more documents either for registering or for saving them in the temporary register m] AFA2022-2303010 m puede buscar el documento nbleposiabion
L N o - . - »
125 o 23 ouments (0 skte) siguiendo los mismos pasos que poe 1 ot
View in the document register

“You can view the details and access other actions

en la diapositiva 11 /

Notificacion de que el
registro se ha realizado
correctamente
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PROMS TIENE UN MODULO DE CORREO

B ORACLE Aconex ot Em

[l Insights @ setup

#E Tasks [ Documents

B ORACLE Aconex  ToTEnvionment ¥ Q Cross Project Search T Search Standard Searches

. 5 . . All My mail received today
B Mail + A Field W ws ¥ [l insights & Setup Inbox My mail sent today
My Outstanding & Overdue mail
Org mail not Closed Out

Search Standard Searches . e
Puede seleccionar una accion Org mail received in last 30 days

All My mail received toda
v v Org Outstanding & Overdue mail

Inbox My mail sent today entre «Buscar», «Crear nuevo» [+ RFi received report
Sent My Outstanding & Overdue mail .

Drafts Org mail not Closed Qut y «AC(:IonGS»
Org mail received in last 30 days

Org Outstanding & Overdue mail

Blank Mail RFls received report

Actions

Register Incoming Mail

Mail Approvals B ORACLE Aconex 1o ,

%= Tasks [ pocuments bl ® Cos 3} WS 2 Directory [l 1nsights @ setup

er Incoming Mail
Approvals

Create New

Search Standard Searches
“ﬂ received today
sent today

i « » . .
Haga clic en «Correo O bien puede seleccionar una [ & overdue mai

not Closed Out

funcion de blUsqueda estandar | cccvedin ot 20 ays

ktanding & Overdue mail
eived report

Actions
Register Incoming Mail
Mail Approvals

Elﬂ Haga clic en el enlace para acceder al video «Cémo navegar por el MODULO DE CORREO»
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EXISTEN DOS MANERAS PARA INICIAR
UN CORREO ELECTRONICO

Opcion 1

ToT Environment ¥

B ORACLE Aconex
[ul Insights &

7= Tasks [ Documents M Mail ~ A Field ® Cost & Workflows & Directory

Standard Searches

My mail received today
My mail sent today

Seleccione «Correo»

Drafts Seleccione «Correo en blanco»

Create New

Blank Mail

Actions

Org Outstanding & Overdue mail

RFls received report

Search Mail  Teil us what you think

AL b

CIMymattony  [C]My Unead Recipient Type @Ay OTo OG0
|

ort o Hixcel || AdaRemove Columns || Advanced

el cc

To

(] ORCL-GC-000001  Oracle Aconex 3110372023 — Select - -

Project invite for

Directory

Directory

Seleccione «Correo nuevo» . -
Llegara a la pagina

Correo

auto text v Select signature

Font - s - BIVU A-B3

=

Correo (aconex.com)

ORACLE Aconex

[ Documents

My Tasks

All Projects
MENA Field Demo 2022
ORCL@UNHCR
ToT Environment

UNHCR UAT Afghan

ToT Environment hd

B mail AvField @ cost B wWorkflows

Mail €

Unread To (0)

Unread Ce (1) View All
ORCL-GC-000001 QOracle Aconex Project invite for ToT Envir.
Oulstanding (0)

Overdue (0)

Awaiting your Approval (0)
Documents
Unread Transmittals 1
Unread Transmittals ¢
Outstanding Transmit
Overdue Transmittals Cc
Unread Shares (0) - Select -

Awalting your Review

Message
Select auto text v Select signature v

Fam - sz - BIWU

& Director

A-

[l insights

Opcion 2

Mr Ba
United Mations High Commissic

@ setup

En la pagina «Mi Tarea»,
seleccione «Nuevo Correo»

Oracle 31/03/23

Shortcuts

A New Mall

i, Mail Inbox

w4, Sent Mall

gister

‘ocuments

Directory

Directory

Llegara a la pagina
Correo
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COMO SELECCIONAR UN DESTINATARIO
PARA EL CORREO ELECTRONICO

\

New Mail Attach v Options Preview Sav Sel ecc'one «Tipo» J m_
Type* v
Mail Types
Enquiry for Information
To Gnerl olspondence Directory
2 Reor o _
Reguest for Payment
. ype* General Commespondence - (<]
Seleccione -
«Correspondencia -
To Ann-Marig Directory
general»
Cc Ve
. Type* General Correspondence EI nombre se eXtraera del v
Escriba el nombre de Ila - «Directorio» y seleccione
persona y pulse el boton «Para»
K >
«Buscar> . o |
HARD COPY REMOVE
Ms Ann-Marie Carroll - United Nations High Commissioner for Refugees jimj ]
Cc 2 Directory
ry
Search - Directory Create Mailing Group Create Guest
Recipients A .
Ya ha seleccionado Seleccione «Aceptar»
To: Ms Ann-Marie Carroll - United Nations High Commissioner for Refugees un destinatario
Project

[i;ﬂ Haga clic en el enlace para acceder al video «Cémo navegar por el MODULO DE CORREO»
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COMO COMPLETAR UN CORREO DE PROMS

B ORACLE Aconex

= Tasks D pocuments [ Mail

ToT Environment ¥

A Field ® Cost & Workflows

New Mail - DRAFT-000197 i Aﬂachvl i Options l i Preview l i Save To Draft

Mr Basie Lombard ¥
United Nations High Commissioner for Refugees

Q Cross Project Search

®Q

R Directory [l Insights & Setup

Silo desea, puede
solicitar un plazo
de respuesta

A

Complete elasunto

Si procede, seleccione
el niUmero de acuerdo

iMsAnn-MarieCarroII-Uniled Nations High Commissioner for Refugees 0 ]ﬂ[ I
N )
Haga clic en «Enviar»
esponse Respond by v 31/052023 B I
4equired
“Subject * I Issue I
etails @
Vi
Partner 1442023Y23BEL0O1 v
greement /
ontract
lessage
J
Select auto text v | Select signature v
Verdana - 12 - B I U A-@ == M @ =- More -

1 detected a burst pipe that can must be repaired.
Best regards

Basid

Completar el texto
en Outlook

=

UNHCR-GC-000001: Budget

© Basia Lombara

nex Notification (TeT Envirenmer

000001
000001
mbard, United Nations High Commissio:

e Mations High Comm
1:22 PR GST (GMT 1040

by

Subject! Budget

L 18 April 2023

12061 221107001

W) <noreply@acon:

El destinatario recibira una
notificacion de Outlook sobre
el correo de PROMS

rer for Ref

S0y

W ORACLE Aconex
8 Tasks D pac

IRCLEUNHOF
ToT Environment

Aweaitng your Appeoval (0)

Documents @

Awalling your Review (0}

Project Details

El correo estara disponible
en la pagina «Mi tarea»
del destinatario

A, Sent Mall
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COMO ENVIAR CORREOS CONFIDENCIALES

B ORACLE Aconex  ToT Environment = Q,_ Cross Project Search _|RRSINISRnsiw I O &1

H [ Documents M Mai A Field ® Cost & Workflows = Directory | Insights & Setup

New Mail | attach~ | Options Preview | | SaveToDraft |

B ORACLE Aconex ToT Environment ¥ Q_ Cross Project Search

Seleccione «OpCiones» $=Tasks [ Documents [ Mail AField ®Cost & Workflows R Directory [l Insights @ Setup

Cc
Response - Select -
Required
Subject* Mail Options
Mall No @® Use auto-numbering
Message Auto-number mail now - Please select a mall type before choosing this option.

Enter my own mail number
Select auto text v| Select signature v O Ender. my

Confidential l| O Send as confidential mail
Font - Sze - BI U

by authorized users at your organization or at
reciplent organizations

Seleccione «Enviar correo
confidencial»

[i;ﬂ Haga clic en el enlace para acceder al video «Cémo navegar por el MODULO DE CORREO»
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COMO CREAR UN INCIDENTE

Complete los campos de incidente
e S ep— . " - : New Issue (ver comentarios)

D Documents  BImail A

Haga clic en Haga clic en e - ]
«Pestafia de campo» «incidentes» S o
Project Floor unsave ‘
Settings
Assignment

4

E

Assigned To
Basie Lombard

Issues Toll us what you thifl

@ Afghanistan > Sub Areas

Due
24/04/2023

Q  Search Issues Enter a date on or 14/04/2023.
vusAny | Assigned ToAny | DueDote Any  Issue e Any | More Fiers Haga clic en
- - T WA e TR RS T S e T . R A iri 1
«Anadir incidente» Rhotos(0) ‘
= T —— Haga clic en «Guardar»
82 - Audit Recommendations - Complete report 7
(] Ig e [ Wed, Apr 12,2023 Open 52,;\“}: pemmmelzdnuoﬂs
[ Add another issue after saving. Cancg ] Save
0 e"m-lnue ((((( =
' vions High €

Assigned To
Ann-Marle Carroll

(m] @ .".i o rl;',;DA,'ZOZS 0 Edit Assignees and  Export ¥ Sort by Createdon ¥ um.»fum'
0 I Dadenmsien - - 0 [ furen Sy 0w FOOrlumSIvE ’.
Page | 1 of 1 (1-82 of 82 ssues) -
n 82 - Audit Recommendations i opm
El incidente aparece ahora > B
q a o - 25/04/203
en el «Registro de incidentes» o
T 1T Sueat Tt 1o be fived. . Mar 16,2023 Open Lsdin

Page | | of | {1159 of 59 isues)

ﬁ]:l Haga clic en el enlace para acceder al video sobre «Cémo navegar por el MODULO FIELD»
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FORMAS DE BUSCAR REGISTROS
DE INCIDENTES

Bl ORACLE Aconex

ToT Environmaent

= Tasks

O Documents 1 Mail A Field & Workflows 2R Directary

Issues

M ORACLE Aconex

#= Tasks

Por «Estado»
del incidente

O pocuments B Mail A Field & warkflows

&R Directory

Issues

Gl insights

© Tol Environment > Sub Areas

Q  Assigned To Any X Search Iss|
Open
Assigned Ta

en «Cuando se cre6»

Closed

Por fecha y haciendo clic

& workflows A Directory

L insights

Ready to Inspect

My Organization Users

In Dispute Jate Any X Sefllch Issues

Brian Kombo

Waork Done O Any time

O Overdue

5. 31 - Implementation Monitorin @

© No date assigned
O Today

Buscando a quién fue
«Asignado»

© Tomorrow

© In the next 7 days

(] n O Custom Range.
Poge | 1 of 1 (1-32 of 32 issues)
30 - Implementation Monitoring
o [ o
Viola Coracciolo

29 - Implementation Monitoring
(] |
Page | 1 of 1 (1-52 of 52 issues)

=

Field - incidentes e inspecciones (aconex.com

WM ORACLE Aconex 0T Environmaent -

Page

#= Tasks

(=]

(=]

D pocuments 2 Mail ® cost

A Field

Issues

@ ToT Enwironment > Sub Areas

M oOoRAC

Drc

£2 Tasks

Issues

@ ToT Environment

# Workflows

LE Aconex ToT Environmen
A Field

1 Mail

Documents

> Sub Areas

Search Issues

1= Any

Por «Tipo de incidente» | - .

| I o &

[ 20 mplementation Monitoring
Fix the

o [&
| of 1 (152 of 32issues)
o [
o M
poge | 1

rad 1o Any rate Any

32 - Implementation Monitoring
Raview of the Implementation
Brian Kamba

31 - Implementation Monitoring
Financial Plan

30 - Implementation Monitoring
Viola Caraccioka

29 - Implementation Monitoring
Fix the

ol 1 (132 of 32 issues)

ue type Any I\ More Fiters |

L e . © S Q

Buscando temas
haciendo clicen la
pestana «Mas filtros»

Available Filters.
- Captured By

Date Created

Listed In

Severity Level

Source

Search

- S S O W WA L s s

Sortby: Created on ¥ Group by: None

'w of the Implementation

ementation Monitering

e
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COMO CERRAR UN INCIDENTE
EN EL REGISTRO DE INCIDENTES

B ORACLE Aconex  ToT Enwir il ORACLE Aconex  ToT Envirconment ¥ [TPP—

D pocuments © Mail A Field ® Cost & workflo

Issues S — m Issues el uswhat o think m

© ToT Environment > Sub Areas

§5Tasks D Documents EMall  AField @®Cost & Workflows R Directory  [linsights @ Setup

@ ToTEmironment > Sub Areas

Q Search Issues Search Q Search Issues Search
tats Any Assigned ToAny  Due Date Ay lssue type Any  More Filters tatus Ay Assigned To Any  Due Date Any  lssue type Any  More Filters
ax m T WA L MRERRS LT Y M TN W N WG T MRS Y A NN av m AR TR S RS R e ———— T Rt & e )
B (iSelecied)  SelectAll  Edit Assignees Send Move Remove Export ¥ Sortby: Createdon ¥ Group by: None ™ B (Sceced)  SelectAll  EditAssignees Send] ey R Export ¥ Sortby: Crestedon ¥ Groupby:None ¥
23 - Implemantation Manitoring Please review budget - to much spend on sal... 33.- Implementation Monitoring
/] Ig i - e ] Tho, May 25,2023 Ready Ta ingpect 23 .Implementation Monitoring -] Lo brbd st M j02s aady ol
Sk Lombard fimrting 8 Th, May 25,2023 y ol
Baue Lombard H
Seleccione

Reanby 10 Wspect

«Cerrar incidente»

32 - Implementation Monitoring
- IQ A [l ORACLE Aconex  ToT Environment

Review of the Implementation =] Chosed

Brian Komba

@ 32- Implementation Monitoring

Haga clic en los tres
puntos situados a la
derecha de la pantalla

B mail A Fiel

d

uments

Financial Plan
Brian Komba = 1a D Documents & Mail A Fiel [ & Workflows & Direc [ insights @ Setup

Issues Tell us what you think m

Ig 31 - Implementation M ORACLE Aconex ToTEnv

Seleccionar incidente

30 - Implementation

Page | 1 of 1 (135 of 33isst

Q  Searchlssues Search . =
Page | 1| of1 (133 of 3 issues) @ ToTEnonment > Sub
lotus Ay Assigned ToAny | Due Date Any  lssue type Ay More Fikers
Search lssues Search
AV E 7 W ST MRERER LT ¥ A AR L W Y WS e MR WS Y A W Q  Searchssue "
B (scecd)  SelectAll  EditAssignees  Send  Move  Remove  Export ¥ Sortby:Createdon ¥  Groupby:None ¥ Status Any edToAny | DueDate Ay || ssue type Ay Mors Flkers
. i itori . - — Ju— vm e = v—— L
ﬁi&".’fﬁ?:ﬂﬁ:ﬂf"‘.mimﬁm Please review budget - to much spend orju———— avm WG G WA RS s v WG e SRR Y A TN
] n salaries, B Thu, May 25,2025 Ready To lnspact 33 -Implementation Monitoring B (Sekeced)  Edit Assignees Send Mave. Remave Export ¥ Sartby: Createdon ¥ Group by: None
Open Issue

33 - Implementation Monitoring lea

o Ig 32 - Implementation Monitoring ) ) Close e 8 ::\u:fo::‘;:bm‘w'lwu[hm"du"”wm i) s F-\mnl EI eStadO del InCIdente
se ha actualizado

Review of the Implementation

ionKambo ’ ‘ Vera un menu Dispute lssue

y03,2023  Chosed

d I bI o 32 - Implementation Monitoring o
i Review of the Implementation & wed, May 03, 20 Closod —
31+ Implementation Manitoring eS e a e " Q "
o [B) S oo (N pieg s toPunchst o a «Cerrado»
fran ot J Basie Lombard
Copy 31 - Implementation Monitaring -
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COMO INICIAR UN FLUJO DE TRABAJO (1/3)
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Framework Agreem.,  Not Started
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COMO INICIAR UN FLUJO DE TRABAJO (2/3)

N ST ek o) Step Details Haga lo mismo para el marcador ‘
Stat Worktiow Wizard 8 de posicién del ACNUR
ppeee———— S Haga clic en «Flecha» y haga clic en «Aceptar» et
S [ dentro de la casilla
Resultados de los socios - . — —
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COMO INICIAR UN FLUJO DE TRABAJO (3/3)

ToT Environment b

B Mail A Field

View Mail Actions w | | Mark as Glosed-Out <

(WF-000114) Negotiation of Indicators ToT
WGRKFLOW TRANSMITTAL
ToT Environment
Basle Lombard 101 pu Case postale 2500
UNITED NATIONS HIGH C UNHCR-WTRAN-000231 Geneve
o 1 . 1 Geneve
1211 Switzedand

United Nations High Com

REFERENCE NUMB!

-000231 UNHCR-WTRAN-L

Recibird un mensaje emergente
indicando que el flujo de trabajo
se ha realizado correctamente

Sent Thursday, 25 May 2023 3:01:19 PM GST (GMT +04:00)

igh Gommissioner for Refugees

igh Commissioner for Refugees

Reason Issued for Review
Status MIA

~ @ DOCUMENT ATTACHMENTS (1)

D i~ | | Actions ~ ew File P

(0 selected)

o F sion  Revision Date  Til

O © UNHCRTOT-1442023Y23AFGO1-FPN-0007 Revised 05/05/2023  Financial Plan 20

El socio recibe una
notificacién por correo
electronico

Attenti

of Indicators ToT

FIRIRIRICIE

X.COM>

ny links or attachments.

Dear Basie,

You have received a new Workflow Tr

UNHCR-WTRAN-000231

Project: ToT Environment
Type: Workflow Transmittal

Mail Number: UNHCR-WTRAN-00023

To: MrBasie Lombard, Unit

B Lombard, United Natiol

25/05/2023 2:01:33 PM C

From:

Sent:
Reason: Issued for Review
Status: N/A

Subject: (WF-000114) Negotiatio

Uploaded Document
Document No.

UNHCRTOT-1442023Y23AFG01 —FFN—[)j ToT Environment

Your document register has been automs

This is an automatic nofification from Ac¢

Aconex
Project success. Easy as Aconex.

This email is automatically generated by

All folders

[ ORACLE Aconex

ToT Environment v

B Mail A Field

United Nations High Commi

O pocuments ® Cost & Workflows 2 Directory [l Insights & Setup

My Tasks

Awaiting your Approval (0)

All Projects

Documents &
MENA Field Demo 2022
Unread Transmittals To (0)

ORCL@UNHCR
Unread Transmittals Cc (3) View All

Mr Basie Lombard +
oner for Refugees

&=, Mail Inbox

A4, Sent Mail

M, Draft Mail
Document Register

]
., Add/Update Documents

UNHCR-WTRAN-000192  Final (WF-000091) Partner Sub Workflow United Nations Hi... 25/04/23
UNHCR UAT Afgha

! E Afghan UNHCR-WTRAN-000187  Final (WF-000088) Partner Sub Workflow United Nations Hi... 25/04/23
UNHCR-TRANSMIT- Transmittal Rob G Demo United Nations Hi... 25/04/23
000055
Outstanding Transmittals (0)
Overdue Transmittals (0)
Unread Shares (0) Aparece en «Mi pagina» del socio
Avking your Reriew (3) View Al como flujo de trabajo pendiente
WF-000085 (1) Negotia 16/05/23
WF-000114 (1) Negotiation of Indicators ToT Partner Output In.. 15/06/23
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COMO INICIAR UN
«SUBFLUJO DE TRABAJO» (1/3)

B ORACLE Aconex  ToT Environment ¥
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B i . - -7 0
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4 : m
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Review Targets 16/08/2023  None

M &z
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Agreed
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Cancelled
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Ce
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COMO INICIAR UN
«SUBFLUJO DE TRABAJO» (2/3)

Haga lo mismo para el
marcador de posicion del ACNUR

ment

y haga clic en «Aceptar»

Step Details

# & Basie Lombard - United Nations High Commissioner for Ref... Tar
«
Ce

Step Name

Partner Qutput Indicator Proposal

Participants

-- Enter search query here --

3-( Basie Lombard - United Nations High Commissioner for Ref...

Haga clic en <<Aceptar>>}

B ORACLE Aconex
D Document

Start Workflow Wizard

Sustituya el marcador de
posicion por el nombre del socio

Haga clic en «Aceptar» }
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COMO INICIAR UN
«SUBFLUJO DE TRABAJO» (3/3)

ToT Environment b

il A Field

View Mail  Actions ~ | | Mark as Glosed-Out < UN ion of Indicators ToT

El socio recibe una IR I

(WF-000114) Negotiation of Indicators ToT
WGRKFLOW TRANSMITTAL

Ease Lombms ey — notificacién por correo 1302
@] B : Geneve a

1 1 1

s
o Swtastand p— electronico T —

REFERENCE NUMB!

Lo . Dear Basie,
Recibira un mensaje emergente i HHAGRANTRARS !
.. . . You have received a new Workflow Transmittal: UNHCR-WTRAN-000231
indicando que el flujo de trabajo o N ‘
. mmissioner for Refugees roject: ToT Environmen . Ar Basis Lombard v
se ha realizado correctamente b Commasione o Rotugess e e R : Ui Matons Hih Cormisoner o haigee
2= 14 A anta d ag - awa o o " < "
— e TV ST S DTS P 6T (GMT +0400) Mail Number: UNHCR-WTRAN-00022 TEERLILE D Documents B mail A Field ® Cost & Workflows 22 Directory [ull insights & Setup
To: Mr Basie Lombard, Unit
Feason ssued for Review From: B Lombard, United Natiol My Tasks
Status NiA Sent: 25/05/2023 3:01:33 PM C S R T T &4, Mail Inbox -
Reason: Issued for Review Q Awaiting your Approval (0) A, Sent Mail
~ @ DOCUMENT ATTACHMENTS (1) Status: NA Al Projecs L. Dran Mat
Downioad v | [ Adtions ~ | | View File P Subject: (WF-000114) Negotiatio Documents @ B Document Register
/ eld Demo 2022
{0 sstocted) MENA Field Demo 2022 Litread Transmiktals To () 4, Add/Update Documents

Uploaded Document
0 e S . ORCL@UNHCR
. . ’ Document No. Unread Transmittals Cc (3) View All

O [E] © UNHCRTOT-1442023Y23AFGO1-FPN-0007  Revised 05/08/2023  Financial Plan 20 UNHCRTOT’1442023V23AFG°"FFN'OJ ToT Environment

- UNHCR-WTRAN-000182  Final (WF-000081) Partner Sub Workflow United Nations Hi. 25/04/23
Your document register has been autom:
UNHCR UAT Afghan
UNHCR-WTRAN-000187  Final (WF-000088) Partner Sub Workflow United Nations Hi... 25/04/23
This is an automatic notification from Act
UNHCR-TRANSMIT- Transmittal Rob G Demo United Nations Hi.. 25/04/23
Aconex 000055

Project success. Easy as Aconex.
Outstanding Transmittals (0)
This email is automatically generated by
4 Overdue Transmittals (0)

Al oldrs Aparece en «Mi pagina»

Unread Shares (0)

Avaitingyour Review (5) View A del socio como flujo
W-00085 (1) Negatia de trabajo pendiente her Outputin.. 160823
WF-000114 (1) Negotiation of Indicators ToT Partner Output In... 16/06/23
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COMO CREAR UNA TRANSMISION (1/2)

B ORACLE A

Seleccione un destinatario
en el directorio

Search - Document Register | DocumentActivey | 7o Transmittal | atacn - | [ Optons | | Freven | See Toomn

® e T Reison et Tige e
Respond by v o502

Review Financial Plan

I e s Lonban - Ut e igh Gonrasonr K Reigaen o I Attachments (1)
@ -

B e 4 e e HAg@ Clic € «Enviars

FPN000T ABC user 1

Seleccione el documento
que desea transmitir

Seleccione el motivo
de la transmision

Message

Select auln texi | Select signature v

B ORACLE Aconex
B s D oocumens . Bk Mohay @k

Y Search - Document Register Document Acthity  Tesl us wha you ink Transmittal Attach = Save To Draft
® e
e Seleccione «Transmitir» Seleccione la fecha en la que
- y haga clic en «Crear el destinatario debe responder
transmision» ) :
R Complete el mensaje

Complete barra o = - o

AU O Tocs v || Repors v
de asunto szt [ Redew Fnarcil Pan
Wolon e Aftachments (1)
[ Trorsinl Fion
= :
[ Tem 0 ik SAFCE TN 0001 2 [ UNHCATOT-1442023Y23ARGON A 18042023 Firandal Pan-Argenina Mo ot &
FPH-0001 ABC user 1 Started.
0005
S Sesect signatre

146 of 46 Documents (1 selected) Page 1 of1

Vera el documento como
un archivo adjunto
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COMO CREAR UNA TRANSMISION (2/2)

Wl ORACLE Aconex  ToT Envionment =

D be s EMail  AFeld ®cost & Workllows R [ insights @ Setup UNHCR-TRANSMIT-000078: Review Financial Plan

View Mail | actions v | Mark as Closed-Out <) Prnt v Forward Reply Aconex Notification (ToT Environment) <noreply@aconex.com>
To @ Basie Lombard

@ 6 % > @ e

Raview Financial Plan
h United Nations High Commissionss for Refugees [

TaT Environment
2600 I Attention: This email is from an external sender. Please be careful with any links or attachments.

asa poslale 2500 Casa post

Basle Lombard ¥,
UMNITED HATIONS HIGH COMMI . UNHCR: TRANSMIT:00

Dear Basie,

. Ganeve 1211 Switz
' 1 Outstanding 1211 Switzerland

You have received a new Transmittal: UNHCR-TRANSMIT-000078

" ¥
Transmittal UNHCR-TRANSMIT-000078 UNHCR-TRANSMIT-000078

Project: ToT Environment

Review Financial I‘Iza-; Type: Transmittal EI SOCiO I’ECibe una
T Y - ir Basle Lombard - United Nations High Commissioner for Refugees Mail Number: UNHCR-TRANSMIT-000078 - .7
ReCIbIra un mensaJe emergente Reference Number: UNHCR-TRANSMIT-000078 nOtlﬁcac'on por Correo

i Basie Lombard - United Nations High Commissione for Refugees )
To: Mr Basie Lombard, United Nations High Commissioner electrénico

indicando que la transmision s, 25y 2025 54660 A GST (GHT 0450 _
) From: B Lombard, United Nations High Commissioner for Refugee
se ha reallzado correctamente Jasued for Review [ Q cross Project search [N v Sent: 25/05/2023 5:46:11 PM GST (GMT +04:00)

3110512023 Y R Directory kil Insights @ Setup Reason: Issued for Review
Status: Outstanding
Outstanding
Response: Respond by Wednesday, 31 May 2023

Subject: Review Financial Plan

@ DOGUMENT ATTACHMENTS (1 4
[ v | Actions v ! | B | oioaded Document
(0 selected) B Document No. Revision Title Status
b UNMCRTOT-1442023Y23ARGO1-FPN-0001 A Financial Plan - Argentina MCO ABC user 1 Not Started
o re ument H . e at Your document register has been automatically updated with these revisions
ToT Environment UNHCR-WTRAN-000187  Final (WF-000088) Partner Sub Workfiow United Nations Hi 261042 This is an automatic notification from ACoOneX .
UNHCR UAT Afghar UNHCR-TRANSMIT-  Transmittal Rob G Demo United Nations Hi. 25004123 Aconex
000055 ey v
] >
Outstanding Transmittals (1) View All All folders are up to date.  Connected to: Microsoft Exchange [ni] - ] + 100%
UNHCR-TRANSMIT. Review Financial Plan United Nations Hi, 31/06:23
000078

Unread Shares (0)

Awaiting your R

En «Mi pagina» del socio o
S aparece como transmisién | ..
pendiente

WF-000085 (1)
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COSTOS EN PROMS

ORACLE Aconex  UNHCR U, Q Cross Project Search

ail  AField  ® Cost * & Workflows [l Insights €& Setup

rr—

Cost Management

R

B ORACLE
D

Cost Management ~
cost

Cost Worksheet
Control Elements
Schedule Activities
Direct Actuals

Variance Analysis

CONTRACTS.
Contracts

Progress Claims

(CHANGE MANACEMENT

| Create New Report

Project Reports ~

P VARIATIONS

P VARIATION ITEMS.

P CONTRACT ITEMS

b CONTRACTS

¥ COST WORKSHEET
UNHCR Cost Worksheet
UNHCR Cost Worksheet - Exp
Type Detail

¥ CONTROL ELEMENTS.

P PROGRESS CLAIM ITEMS.

P PROGRESS CLAIMS

P TIME PHASED DATA

AT Afghan. Q. Cross Project Search

[t Insigh @ Setup
Cost Worksheet Reporting Period: Jan ‘22 () Data error =
BB Viev: UNHCR CostWorksheet ~ @ & 2 [0 [0 ™ 2 & & Search Cast Worksheet
Levet = Mame Code Approved Downstream Contracts Cu

Afghanistan ABC 46,732,050.20

51
10G - GBV Is antic)| and risks identified acro_ m?ﬂllf}ﬂ]??ﬂl]l,’iiﬂll/ﬂ“f‘\ﬂﬁ 17,255.51
11L - PoCs received Mental Health Psychosocial ... AFA2022/330220001/33022/0A4/11L 42,996.28

4 UNHCR Cost Worksheet

Report Type = | v |V ~ | @O - -+ B 1 e | @ Q' 5 @
Project -
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COSTOS EN PROMS

“*NOTA: EL MODULO DE COSTOS Y SU USO SE ESTAN
REVISANDO Y SE ACTUALIZARAN CUANDO DISPONGAMOS
DEL ENTORNO DE FORMACION DEFINITIVO. UN USUARIO
NORMAL DE PROMS NO UTILIZAMOS EL FLUJO DE
ACTIVIDAD DE COSTES Y ADMINISTRACION.

Haga clic en el enlace para acceder al video «Coémo navegar por el MODULO DE COSTOS»
Costos (aconex.com)


https://help.aconex.com/es/aconex/our-main-application/using-aconex/using-cost

COMO ACCEDER AL DIRECTORIO
DE SU PROYECTO

ORACLE Aconex  UNHCR UAT Afghan. ¥ I Haga C"C_en oM Base Lombard > @) Q)
«Directorio» :

[ Documents ™ Mail A Field ® Cost 8 Workflows & Directory ¥ [ull InsigH

Project Directory

obal Directory

Seleccione «Directorio
del proyecto»

Mr Basie Lombard v
United Nations High Commissioner for Refu

Bl ORACLE Aconex  ToT Environment Q, Cross Project Search
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= Tasks D Documents ™ Mail A Field ® Cost & Workflows R Directory [ul Insights & Setup

Search - Directory [ Create Mailing Group ] [ Create Guest ]
I 1-25 of 71 search results I <<previous o 2 3 next>>
User / Group Organization Project Address Project Phone  Project Fax
A2 Workflow
s o
X & BOB Genninge] Vera una I|Sta de nombres ns Australia, Brisbane
Project Manag| Queensland Australia 4558
gue aparecen en su proyecto
X & Alan Collins Office 125, Level 1, Emarat Atrium Building,Sheikh Zayed Road, Dubai
Industry Const = Dubai United Arab Emirates 346023
X & David Collins T Walsh Associates Lenton Lane, Nottingham @
Administration Nottingham United Kingdom NG72RR
X & Clare Askew United Nations High Commissioner for Refugees Case postale 2500, Geneve
Programme Support Geneve Switzerland 1211
X & YinAye United Nations High Commissioner for Refugees Case postale 2500, Geneve
Snr Programme Monitoring Associate Geneve Switzerland 1211
X & Joelle Ayoub United Nations High Commissioner for Refugees Case postale 2500, Geneve
Programme Officer Geneve Switzerland 1211
X & Maria Eliana Barona United Nations High Commissioner for Refugees Case postale 2500, Geneve
Snr Programme Officer Geneve Switzerland 1211
X & Diana Beltran United Nations High Commissioner for Refugees Case postale 2500, Geneve

Seninr Proiect Contral Officer Geneve Switzerland 1211 v




COMO CREAR UN GRUPO DE CORREO

B ORACLE Aconex  ToT Enionment ™ [Q conraracers IR
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<<Ed|tal’ usuarios» Ea e s D Documents [EMail A Field orkflows & Directory [l Insights

Project ToT Environment

Mr Basie Lombard v (3)

Create Guest

Haga clic en
«Crear grupo de correo»

Select Recipients oK

L Haga clic en «Para»

<<previous g nex

125 of 71 search resuits

X3 BOB Genninges
Project Management

Industry Consultant Workflow Placehcloer (Do Not Add Usersy
£2 Tasks [ Documents & Mail A Field ® Cost & Workflows R Directory [l Insights @ Setup

X4& BOB Genninges
Project Management Solect Recipients

Haga clic en la casilla e st
situada junto a los usuarios X3 omacome
que desea afnadir

X4 David Collins.

Target List

Haga clic en «Aceptar»

To: Alan Collins

X& Clare Askew

Programme Support New Group Edit Users

Tor David Collins

X3 ¥inaye

Snr Programme Maritoring Associate Group Name PROMS Tearr{ Locked

Created By Mr Basie Lombard

Project ToT Environment Haga c"c en
Confirme usuarios «Guardar»

X & Alan Colins Oracle

X3 Joele A
Programme

X8 Maria Eil
Snr Programme Of

X4& Diana Beftran|
Senior Project Conl

X4 David Golling T Walsh Associates

125 0f 71 search results
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INFORMACION SOBRE PROMS: UNA
SERIE DE INFORMES ESTANDARIZADOS

JNHCR UAT Afghar
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™ Ma A Field Cos i Workflows } ectory [l Insic

Reports

Standard Custom Organization

Mr
United Nations High Commijiie}

ORACLE Aconex

UNHCR UAT Afghan. ¥

Q Ccross Project Search

= Al Filters _ Clear All

[ Documents A Mail A Field Cost & Workflows A Directory [l Insights ¥ & Setup

Report Information | Any Main Subject Areais) | Any

— ]
View

Reports
S

Nama
Project Overview

Overdue and Open Tasks m‘ Users.
Document Status

Document History

Transmittal History By Document
Transmittal History By Organization
RFI Sent

RFI Recelved

Mall Status

Mail Response

Mail Thread

Descripion

Your organizalion's project adoplion and ...
Overdue Malls and Workflows, open ssu. .

Types of documents and their latest revisi. .

History of document revisions and versio.

History of transmittals in and out for docu...

History of transmittals in and out for docu. .,

RFls sent by your organization,

Incoming RFIs where your organization is...

Al your inbox & sent malls Including thos.

Mall Responses sent and received by yo..

Mall threads your organization is involved

Report Information
Aconex, General, Field
Aconex, Fleld, General
General, Aconex
Aconex, General
General, Aconex
General, Aconex
General, Aconex
Aconex, General
‘General, Aconex
General, Aconex

Aconex, General

Main Subject Areais)

Workflow, User, Mail, General, Field Insp..

Workflow Steps, Fleld Issue, General, Mall

General, Document
Document, General
General, Document
General, Document
General, Mall
Mail, General
General, Mall
General, Mall

Mall, General

Supporting Subject Area(s)

Document Workflow Steps
Mail Transmitted, Mail Transmittal In

Mail Transmitted

Response Mail

Response Mail
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