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HOW TO LOG ON TO PROMS

Rl o W NS 2

ORACLE
Aconex

Europe

Login Name or Work Email
lombard

L4

English

Deutsch

Select your preferred
operating language...

Register | Policies | Help
Espaiol g {

Frangais

Enter your username and
click on “next”...

Italiano

BFE

ame or password?

English v Register | Policies | Help

ORACLE
Aconex
& App Store » Google Play fer

Jombard Change

Enter your password and
click on “enter”...

Elﬂ Click on link to access video on “How to log on to “Aconex”
Support Central (aconex.com)
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PROMS “"SELF-HELP FUNCTION"

B ORACLE Aconex  MENA Field Demo 2022 ¥ Mr Basie Lombard ¥ () A

roject Search

Tasks D Documents Ml AField  DCost & Workflows R Directory [ insights @ Setup © Oracle Guided Learning x
My Tasks 2 e
a Mail @ F h a E € Interactive Guides
P— rom Nere you can VIEW | §'=" .cvoeiuwe  +
Al Projects Unread To (0) s}
I PP —— Unread 6o (0) a Ilst Of self_help toplcs Search Output Indicators P
ORCL@UNHCR Outstanding (0) UNHCR Stage Approval P
[ — Overdue (0) Partner PER Input P
- Awaiting your Approval (0) UNHCR Search for Project Financial Report
» UNHCR UAT Afghan -
Mr Basie Lombard v & Subrmi Workliow
B ORACLE Aconex  MENAFieldDemo 2022~ Q_Cross Project Search _ |RNRITNIIISA st i G & Documents @ , {
_ Search Output Indicators Documents &
4% Tasks D Documents [ Mail A Field ® Cost & Workflows R Directory [l Insights & Setup Unread Transmitals To (0) Submit Workilow v
Unread Transmitals G (0) Partner Review & Comments -
My Tasks
Outstanding Transmittals (0) Lesson Learned P
C U Mail @ Project Details Overdue Transmitiac g
All Projects Unread To (0) MENA Field Demo 2022 Boaiing your Review (0)
UNHCR
MENA Field Demo 2022 Unread Cc (0) United Kingdom
ORCL@UNHCR Outstanding (0) Shortouts
ToT Environment Overdue (0) 4 Newai (6)
Awaiting your Approval (0 ™
UNHCR UAT Afghan g your Approval (0) &, Mail Inbox
A4, Sent Mail B ORACLE Auien —-tn Ed Nemo 2022 55 Project Search _ MiBasielombard ¥ @) QO
Documents @ i )
= #Tasks  DDocuments EMail  AField ®Cost % womien. @ ~eatorv [l Insig © Oracle Guided Learning X

My Tasks

{ Unread Transmittals To (0)

Unead Tt e 0 If you need help, click

Q Mail @

FE

Outstanding Transmitals (0) on the self-hel p W|dget A Procts et y )| Lesson Learned.with oher feaures v
Overdue Transmittals (0) p———— ) self-hel p t0p| cs in the Search Output ndcators
UNHCRStage Approva v
Unread Shares (0) ORCL@UNHCR Outstanding (0) r h ﬁ I d
Awaiti Re 0) ToT Environment Overdue (0) sea c e Partner PFR Input P2
walling your Review
o Awalting your Approval (0) UNHCR Search for Project Financial Report
UNHCR UAT Afghan & Submit Workflow 7
Documents @
Search Output Indicators Documents & >
Unread Transmittals To (0) Rk
Unveaa TransmtatsCo (0) Partner Revew & Comments v
Oustanaing Transmitals (0 Lesson Learned p

Overdue Transittals (0)
Unread Shares (0)

Awaiting your Review (0)

javascriptuoid0)
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PROMS TASK PAGE

After logging on, you will
land on the “My Task”

ES ORACLE Aconex

%= Tasks [ Documents

My Tasks

[Q

ToT Environment ¥

™ Mmail A Field

A Directory

Q Cross Project Search

[ull Insights £ Setup

Mr Basie Lombard

United Nations High Commissioner for Refugees

All Projects

MENA Field Demo 2022
ORCL@UNHCR

ToT Environment

UNHCR UAT Afghan.

Mail €D

Unread To (0)

Unread Cc (1) View All
ORCL-GC-000001
Outstanding (0)
Overdue (0)

Awaiting your Approval (0)

You can view all your
emails

Oracle Aconex Project invite for ToT Envir...

Oracle

31/03/23

Project Details

ToT Environment
Case postale 2500
Geneve

Geneve

1211 Switzerland

®Qa

You can view the project
details i.e., ToT
Environment

You can view all the
projects you were invited
too

[%:] Click on link to access video on “How to navigate the MY TASK PAGE”

Tasks (aconex.com)

—
Documents @

Unread Transmittals To (0)
Unread Transmittals Cc (0)
Outstanding Transmittals (0)
Overdue Transmittals (0)
Unread Shares (0)

Awaiting your Review (0)

You can view all your
transmittals

Shortcuts

< New Mail
A4, Mail Inbox
4, Sent Mail
&, Draft Mail
|le Document Register

4t Add/Update Documents

You can view shortcuts
to “Mail Types” and
“Document Register”



https://help.aconex.com/en/aconex/our-main-application/using-aconex/using-tasks

HOW TO SELECT A PROJECT

B ORACLE Aconex ToT Environment ¥ 1

Mr Basie Lombard v @ g

gs Project Search United Nations High Commissioner for Refugees

Click on the arrow to
view the projects that you

= Tasks D Documents -

MENA Field Demo 2022

My Tasks P
were invited to
ORCL@UNHCR
@ i B ORACLE Aconex  ToT Environment ¥ Q' Cross Project Search Mr Basie Lombard v
ToT Environment ) United Nations High Commissioner for Refugees
All Projects %= Tasks D Documents ™ Mail A Field ® Cost & Workflows A Directory [l Insights & Setup
UNHCR UAT Afghan.
MENA Field Demo 2022 l 9
My Tasks
cation United P
ORCL@UNHCR Y .  Detai =
g i roject Details
ToT Environment Select the project you fiosaion unitedr | Q Mail €@ )
UNHCR UAT Afghan. Want tO WOl‘k In ite for ToT Envir... Oracle All Projects V/ o - - '(I;g;l(; E{:}S\‘/;:'ggggoent
i < MENA Field Demo 2022 u AnOther optlonl IS to Geneve
Outstanding (0) q Geneve
UNHi select a prOJeCt from the United Nations Hi. 18/04/23 1211 Switzerland
| Overdue (1) View All ORCL@UNHCR .
I|St on the Ieft Project Information
UNHCR-GC-000001 Budget United ToT Environment UNHC! United Nations Hi... 17/04/23 ©)
@ Attach up to 6 files...
Awaiting your Approval (0) UNHCR UAT Afghan ORCL-GC-000001 Oracle Aconex Project invite for ToT Envir... Oracle 31/03/23 ‘ ‘
Attach
Outstanding (0)
Documents @ Shorteuts
Overdue (1) View All
Unread Transmittals To (0) <] New Mail
UNHCR-GC-000001 Budget United Nations Hi... 18/04/23 - .
Unread Transmittals Cc (3) View All @, Mail Inbox
iti 4, Sent Mail
UNHCR-WTRAN-000192  Final (WF-000091) Partner Sub Workflow United 1 Awaiting your Approval (0) =
&, Draft Mail
UNHCR-WTRAN-000187  Final (WF-000088) Partner Sub Workflow United 1 Documents @ | Document Register
Unread Transmittals To (0) 1, Add/Update Documents
Unread Transmittals Cc (3) View All
UNHCR-WTRAN-000192 ~ Final (WF-000091) Partner Sub Workflow United Nations Hi... 25/04/23
UNHCR-WTRAN-000187 ~ Final (WF-000088) Partner Sub Workflow United Nations Hi... 25/04/23

Click on link to access video on “How to navigate the MY TASK PAGE”
Tasks (aconex.com)
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HOW TO ACCESS DOCUMENT REGISTER

B ORACLE Aconex  ToT Environment ¥

My Project's Searches
Audit Documents

You can access the
“Document Register” by
selecting “Documents”

Add/Update Placeholders
View Outstanding Print Requests
Specification Reader

Standard Searches

Approved

Drawings modified today

Issued for approval

Temporary files uploaded by me today

Switched to new Improved Search & Upload

Project fields are used in the project, as a result New Improved
Search and Upload are enabled for all the project users by
default

Tasks [ Documents ¥ EIMail  AField & Workflows & Directory  [ul Insights

Q_ Cross Project Search United Nations High

& Setup

B ORACLE Aconex ToT Environment ¥

sie Lombard v n
Q Cross Project Search __[NURII oreivgess @ B

fasks [ Documents ¥ ™ Mail A Field & Workflows & Directory [ul Insights & Setup

h My Project's Searches

Document Register

Audit Documents

earches

...and then select
“Document Register”

odified today
pproval
files uploaded by me today

Specification Reader
Switched to new Improved Search & Upload

Project fields are used in the project, as a result New Improved

Search and Upload are enabled for all the project users by
default

Click on link to access video on “How to navigate the DOCUMENTS MODULE”

Documents (aconex.com)



https://help.aconex.com/en/aconex/our-main-application/using-aconex/working-with-documents

SEARCH OPTIONS IN DOCUMENT REGISTER

RACLE Aconex MENA Field Demo 2022 ¥ " r:/rlﬂr Basie tombard T ® Q

r Refugees

[ Documents 2 Mmail A Field ® Cost & Workflows 2 Directory [l insights & Setup

Search - Document Register ‘ Document Activity \ Tell us what you think

ig]

Qi ] Save Search As...
[E] Document Register

[0 prawings [O search file content [ show document history

Document No Title Type
) Temporary Files ‘ ‘ ‘ ‘
Standard Searches status Revision Created By
[ Approved | || \

Review Status Agreement Number Cost Centre Code
[ Issued for approval N

I || \
[1 Drawings modified to... |mplementer Output Code
[A Temporary files uploa... ‘ ‘ NFBasiellombard
r Basie Lombard
Date Type Date Range B ORACLE Q_ Cross Project Search United Nations High Commissioner for Refugees @ Q

a2 e D Docum Or you can “Customize”
g search-DocumentR4  YOUF Search using the
You can use “Standard” |..... v e oo || repors v search options fields
search options if you are fe= seen 8 Socumenteaier ‘

= [0 Drawings [ search file content [ Show document history

looking for documents s ©zeeces Document o e

[ Temporary Files

with specific status i.e., | | - |

2 Directory [l insights & Setup

]l Save search s... |

Standard Searches Status Revision Created By

“Approved” status Y, 0 Aproved \ || || )

Review Status Agreement Number Cost Centre Code
[ Issued for approval
o

\ [ | || \
[1 Drawings modified to... Implementer Output Code
[1 Temporary files uploa... ‘ ‘ ‘ ‘

Date Type Date Range

[ - l ~+ Add another date query

> MORE FILTERS (0)  Refet pinned filters.

Add/Update Documents | ~ [ Transmit ~ | | Tools v || Reports v | Agd/Remove Columns

36 results (0 selected) ~ Select All

1-36 of 36 Documents (0 selected) Page 1 of1

Click on link to access video on “How to navigate the DOCUMENTS MODULE”
Documents (aconex.com)
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HOW TO SEARCH FOR DOCUMENT

. ) : , Mr Basie Lombard « n
B ORACLE Aconex ToT Environment Q_ Cross Project Search i e YT G e o Kt ® LC
= Tasks @ Documents ™ mail A Field Cost &> Workflows 2 Directory [ul Insights £ Setup
Search - Document Register l Document Activity ‘ Tell us what you think
You will see all
ment No | Revision Version Title Type Status
g A\Y ”
documents that .ma_tCh (CRTOT- A 6 Financial Plan - Afghanistan ABC User 1 Financial Plan Agreed ‘ Save Then click on “Search
your search criteria 02VEAFGOT-FPN-
OJ UNHCRTOT- A 4 Financial Plan - Afghanistan ABC User 2 Financial Plan In Negotiatiog
1442023Y23AFGO1-FPN- @
O UNHCRTOT- 0 2 Financial Plan for UVT Test Financial Plan In Negotiatid Type
1442023Y23AFGO1-FPN-
0 UNHCRTOT- 0 2 test Financial Plan In Negotiation ‘ ‘ (_Financial Plan x ) ‘
1442023Y23AFGO1-FPN- — @
jmm] E LINHICRTOT. 002 2 Ll =Ei | DL, Einancial Dlan Lindor Boui, \
Document No T | Revision Version Title Type Status o n ‘
Enter the “Document
UNHCRTOT- A 6 Financial Plan - Afghanistan ABC User 1 Financial Plan Agreed o .
1442023Y23AFGO1-FPN- Type” you are looking for
UNHCRTOT- A 4 Financial Plan - Afghanistan ABC User 2 Financial Plan In Negotiatiog (& ; - J ‘
1442023Y23AFGO1-FPN- @ | | "
mpiementer
UNHCRTOT- 0 2 Financial Plan for UVT Test Financial Plan Inl iati P
N A\Y ” ‘ ‘ ‘
CIICk on the CheCkbOX 0 2 test Financial Plan In Negotiation > Assessment Report Type
to select the document
you Want to access 002 2 Clare - Financial Plan Financial Plan Under Review ‘ ‘ ‘
O UNHCRTOT- 1 3 Financial Plan Financial Plan Cancelled
1442023Y23AFGO1-FPN-
O UNHCRTOT- Revised 1 Financial Plan 2023 Financial Plan Not Started
1442023Y23AFGO1-FPN-
O UNHCRTOT- 1 1 Framework Agreement Financial Plan Not Started -+ Add another date query
1442023Y23AFGO1-FPN- —— v
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed Page 1 of1
P NP N

Click on link to access video on “How to navigate the DOCUMENTS MODULE”
Documents (aconex.com)
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TASK LIST IN DOCUMENT REGISTER

O UNHCRTOT- A 6 Financial Plan - Afghanistan ABC User 1 Financial Plan Agreed
1442023Y23AFGO1-FPN-
Lz [a UNHC| Financial Plan - Afghanistan ABC User 2 Financial Plan In Negotiatiog
j Preview 4g02 From here you have a
(] Download IHCRTOT  geries of “tasks” that you Financial Plan for UVT Test Financial Plan In Negotiatid
Open in Office Online :
Up t 40232 can perform (covered in
]l E\F::::_og IHCRTO the fo”owing SlideS) test Financial Plan In Negotiation
44023Y2
= File Document No T | Revision Version Title Transmittal History
0 UNHCRTOT A . Einanciol Plon - Af. ] Restore As Current MJCRTOT- 002 2 Clare - Financial Plan Financial Plan Under Review
- inancial Plan - Afg|
1442023Y23AFGO1-FPN- Properties A0 AFGOTERN:
J ey — A 7 = T O =1 OWHCRTOT- 1 3 Financial Plan Financial Plan Cancelled
= inancial Plan -
YRR AR . 1442023Y23AFGO1-FPN-
— > = lPEnforl O e UNHCRTOT- Revised 1 Financial Plan 2023 Financial Plan Not Started
Inancia an for
To view task IISt, click |. 1442023Y23AFGOT-FPN-
on the three dots next to 0 5 et O UNHCRTOT- 1 e 1 Framework Agreement Financial Plan Not Started
the document you selected \- 1442023Y23AFGO1-FPN-
0 UNHCRTOT- 002 2 Clare - Financial PId O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
——
1442023Y23AFGO1-FPN- 1 pld >
O UNHCRTOT- 1 3 Financial Plan Financial Plan Cancelled
1442023Y23AFGO1-FPN-
O UNHCRTOT- Revised 1 Financial Plan 2023 Financial Plan Not Started
1442023Y23AFGO1-FPN-
O UNHCRTOT- 1 1 Framework Agreement Financial Plan Not Started
1442023Y23AFGO1-FPN-
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
4 h 4 IS

[%:] Click on link to access video on “How to navigate the DOCUMENTS MODULE”
Documents (aconex.com)
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HOW TO PREVIEW A DOCUMENT

Document No Title

MENA2022-320610001-BUD-0001 JRF - 320610001 - Budget

O UNHCRTOT- A 6 Finandial |
1442023Y23AFGO1-FPN-
UNHCRTOT- A 4 Financial §
42022V23AFGO1-FPN-
IHCRTOT- 0 2 Financial |
23AFGO1-FPN-
Click on “Preview”to  pr- 0 2 test
preview the document  [23arGo1-FpN-
Download the file to view in another application.
I T Restore As Current for- 002 2 Clare - Fi
Properties 42023Y23AFGO1-FPN-
O E=1 wnHCRTOT- 1 3 Financial
1442023Y23AFGO1-FPN-
a - UNHCRTOT- Revised 1 Financial
1442023Y23AFGO1-FPN-
O UNHCRTOT- 1 SETEEE 1 Framework Agreement Financial Plan Not Started
1442023Y23AFGO1-FPN-
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
< 2K >

E}ﬂ Click on link to access video on “How to navigate the DOCUMENTS”
Documents (aconex.com)
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HOW TO DOWNLOAD A DOCUMENT

R % = @ ©
Downloads B e P

[

Pop-up box appears on
screen and click on “Open

H ”
File . 1442023Y23TOT01-FPN-0001 partner.xls
- SRR Y 3 Financial Plan - Afghanistan ABC User 1 Fi Open file
1442023Y23AFGO1-FPN-

» O

1ot UNHCRTOT- A 4 Financial Plan - Afghanistan ABC User 2 Fi
= 42023Y23AFGO1-FPN- () SECURITY WARNING
()] Download IHCRTOT- 0 2 Financial Plan for UVT Test "2 M - x| 40000
Open in Office Online  42023Y23AFGO1-FPN-
Update T U \ w X \ z AA AB AC AD
O IHCRTOT- 0 2 test : o o D oposed Co Revised Co Agreed Cost R R o d Exp e Partner Comments
38400 38400 38400 50000 40000 40000 *
. n 173 AFGO1 _FPN_ 182400 182400 182400 182400 182400
Cllck on Download to _ 002 2 Clare _ F-nancia[ Plan 147466,73 147466,73 147466,73 147466,73 147466,73
! 17700 17700 24999,9998) 24999,9998 24999,9998 Flle IS downloaded
download the document  barcor-ren-
40000 40000 56497,1748 56497,1748 56497,1748
U = S VACRTOT- 1 3 Financial Plan 40000 40000 56497,1748 56497,1748 56497,1748 \
17700 17700 24999,999: 24999,999: 24999,9998
1442023Y23AFGO1-FPN- o 1750 21000] 29661,0168 29661,0168 29661,0168
1 2000 9600 13559,322 13559,322 13559,322
) e UNHCRTOT- Revised 1 Financial Plan 2023 2 2128 2128] 30056497 3005,6497 3005,6497
3 250 1500 2118,6441 2118,6441 2118,6441
1442023Y23AFGO1-FPN- n 500 500 706,2147 706,2147 706,2147
N 5 2000 4000 5649,7175 5649,7175 5649,7175
O UNHCRTOT- 1 TSR 1 Framework Agreement 6 9750 46800] 66101,6945 66101,6945 66101,6945
7 475 7600| 10734,4632 10734,4632 10734,4632
1442023Y23AFGO1-FPN- s 460 22080 31186,4405 31186,4405 31186,4405
. . ) 9 4000 16000 22598,8699 22598,8699 22598,8699
D UNHCRTOT- A 6 Financial Plan - Albania ABC Uselo 285005,07|  285005,07| 402549,5315 402549,5315 402549,5315
< -~ i 400 Ganol 9039548 9099,548 039,548
2 300 2700] 381355593 3813,5593 3813,5593
3 400 7200| 10169,4915 10169,4915 10169,4915
|4 90 3060 4322,0339 4322,0339 4322,0339
< > Sheet1 + i e
eady % Accessibility: Investigate H

Click on link to access video on “How to navigate the DOCUMENTS MODULE”
Documents (aconex.com)
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HOW TO VIEW FILE IN "OPEN IN OFFICE
NLINE” MODE

History MENA2022-320610001-BUD-0001
JRF - 320610001 - Budget
b Rev:1 06/07/2022)
Approved #ml Office Online Viewer ~ Properies ~ Related Items ~ Sent  Downloaded
@ Edit your Office files in Aconex with an Office 365 subscription. Find out more. X
Here you will be able to Excel MEN2022-320610001-BUD-0001 - Rev 1 - Saved v P Search (Alt + Q)
see the Status Of File Home Insert Draw Formulas Data Review View Help [ Comments
@) UNHCRTOT- A 6 NS document ; § A - : jo
B
1442023Y23AFGO1-FPN- 3 ge & Cente 9 e ’ Ed'f'"g
=0 - . U Clipboard . ~
UNHCRTOT A 4 Finan = 5 I =
Preview 42023Y23AFGO1-FPN- - - - - > - -
D HCRTOT- 0 2 Flnan 38400 38400 38400 50000 40000 40000 Agreed
Open in Office Online  §>023Y23AFGO1-FPN- 182400 182400 182400 182400 182400
Upd t 147466.73| 147466.73 147466.73 147466.73 147466.73
ate 17700 17700| 24999.9998|  24999.9998 24999.9998|
0J {HCRTOT- 0 2 (est 3540 3540 5000 5000 5000
. . . - . 40000 40000| 56497.1748 56497.1748 56497.1748
CIICk on “Open In “Offlce AFGO1 FPN 40000 40000| 56497.1748 56497.1748 56497.1748
. ” . n 17700 17700| 24999.9998 24999.9998 24999.9998
onllne to VIeW the 002 2 Clare 1750 21000| 29661.0168 29661.0168 29661.0168
AFGO1-FPN- 2000 9600| 13559.322 13559.322 13559.322
document 2128 2128 3005.6497 3005.6497 3005.6497
J = SHACRTOT- 1 3 Finan 50 1500] 2118.6441 2118.6441 2118.6441
conl 206012 2062127 706.2147)
1442023Y23AFGO1-FPN- 5649.7175 -
() += UNHCRTOT- Revised 1 Finan ...as well as the
1442023Y23AFGO1-FPN- document content
- i ramework Agreement inancial Prarr oTowTTeT
=] UNHCRTOT 1 Revised 4 F KA F I J
1442023Y23AFGO1-FPN-
0O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
Ll 3K >

[%:] Click on link to access video on “How to navigate the DOCUMENTS MODULE”
Documents (aconex.com)
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HOW TO "UPDATE” A DOCUMENT

~
Bulk Edit... Import m
| | e Select “Bulk Update”
Files: 1 L Bulk Edit - 1 document X
UNHCRTOT-1442023Y23AFG01-FPN-0001 Type * ‘ Financial Plan v
O UNA = A Revision * ‘A
144,
Al A * - : .
unkcrl Click in checkbox to select Title | Financial Plan - Afghanistan ABC User 1 ‘
 Preview 1021 the file you want to update ) Sne = seect J
() Download IHCRTOT= T z Financial Plan for UVT Test Financial Plan In Negotiati
Qpen in Office Online ~ 412023Y23AFGO1-FPN- Confidential [JLimit access to selected individuals
Update IHCRTOT- 0 2 test Financial Plan In Negotiation Revision Date * —
Event L evision Date
I i —— oo 3] (@
Transmittal History . ) . . .
Restore As Current  IHCRTOT- 002 2 Clare - Financial Plan Financial Plan Under Review Created By * ‘ United Nations High Commis| Update document
0 42022V22AEG01-FPN-
. n ” 1 3 Financial Plan Financial Plan Cancelled Partner Agreement/ | 1442023Y23AFGO1 ]
Click on “Update” to .« Contract *
update document _ — —
\_ Revised 1 Financial Plan 2023 Financial Plan Not Started Implementer * ‘ Afghanistan's Women Health Foundaion v‘
1442023Y23AFGO1-FPN-
O UNHCRTOT- 1 Reyied 1 Framework Agreement Financial Plan Not Started Additional Notes
1442023Y23AFGO1-FPN-
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed 4
4 D | 4 Integration Status ‘ ‘
cel Apply
Select “Apply” }

[%:] Click on link to access video on “How to navigate the DOCUMENTS MODULE”
Documents (aconex.com)
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HOW TO VIEW DOCUMENT EVENT LOG

h

B ORACLE Aconex  ToT Environment ¥

Q cross Project Search

Mr Basie Lombard v
United Nations High Commissioner for Refugees

Click on link to access video on “How to navigate the DOCUMENTS MODULE”

Documents (aconex.com)

%= Tasks D Documents ™ Mail A Field ® Cost & Workflows R Directory [l Insights £ Setup
Event Log - UNHCRTOT-1442023Y23AFG01-FPN-0002 - Financial Plan - Afghanistan ABC User 2 <
General Events Related Items Events
) UNHCRTOT- A
1442023Y23AFGO1-FPN- Type Event Revision Version Time User Organization
@) ¢ UNHCRTOT- A Q | [Q [a | Q LQ | Q LQ
_ Preview 42023Y23AFGO1-FPN- View Viewed A 4 22/05/23 04:30 PM Basie Lombard gzif‘::e'::"""s High Commissioner for
() Download IHCRTOT- 0
Open in Office Online 42023Y23AFGO1-FPN- View Viewed A 4 22/05/23 03:49 PM Basie Lombard ;’efugees
Update q o . ’ ) ' i
q—hﬂ Log fHCRTOT- 0 Vew You can view the history of the documentin = |sen  saseLoma s gtonsFigh Commisioner o
—— 42023Y23AFGO1-FPN- , terms of type of activity (i.e., view), the revision, . _— e Natons High Commissone o
U | Restore As current ~ {HCRTOT- 002 o version, date and time of event, the user, and the | Refugees
42022V22AEGO1-FPN- . q
° 1-FPN Send users' organ|sat|on 22 PV Daniela Raiman ;nifted Nations High Commissioner for
. 1 efugees
CIICk on “Event Log" to 1-FPN- Undat Auto S eded A 4 19/04/23 05:22 PM Daniela Rai United Nations High Commissioner for
VieW docu ment history pdate uto Supersede ;. aniela Raiman Refugees
\& Revised M Locked by Workfl A 3 19/04/23 05:22 PM Daniela Rai United Nations High Commissioner for
1442023Y23AFGO1-FPN- lanagement 0ocl y Workflow £ aniela Raiman Refugees
O UNHCRTOT- 1 S View Downloaded A 3 19/04/23 05:16 PM Daniela Raiman ::ift:gde::m"s High Commissioner for
1442023Y23AFGO1-FPN-
O UNHCRTOT- A Financial Plan - Albania ABC User 1 Financial Plan Agreed
4 b | 4« G »
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HOW TO VIEW DOCUMENT TRANSMITTAL
HISTORY

: : Mr Basie Lombard ¥
B ORACLE Aconex ToT Environment ¥ Q Cross Project Search R e L e e (QA Q
D Documents ™ Mail A Field ® Cost & Workflows R Directory [l Insights & Setup &
O UNHCRTOT- A 6 " - S N Mo [ oy |
1442023 23AFGOT_FPN Transmittal History Report by Document | Options (<) | ExporttoExcel | [ Print o
i 1‘
UINIrIEOr= & & Filters You have no additional filters applied.Click ‘Options' in the toolbar for more filtering options.
Preview 42023Y23AFGO1-FPN- (o]
D Download IHCRTOT- 0 2 1-1 of 1 documents o
Open in Office Online  42023Y23AFGO1-FPN- Document Title Revision Status Uploaded By
L 4
O Update IHCRTOT- 0 2 UNHCRTOT-1442023Y23AFG01-FPN-0002 Financial Plan - Afghanistan ABC User 2 A In Negotiation Document uploaded by D Raiman on 19/04/2023
EventLog w
& Transmittal History I42023Y23AFGO1‘FPN- Recipient Organization Recipient Date Sent Transmittal Number Reason for Issue
Restore As Current JHCRTOT- 002 2 . " " i S -
42022V22AEG01-FPN- United Nations High Commissioner for Refugees M Cianni 19/04/2023 UNHCR-WTRAN-000144 For Negotiation
° Click on “Transmittal 1 3
History” to view document |i-ren- i : :
tgnsmittal histo You can view the transmittal history of the
\_ ry Revised ! Financial Plan 2023 document in terms of type, the revision, status,
1442023Y23AFGO1-FPN-
; and who uploaded the document
O UNHCRTOT- 1 (I 1 Framework Agreement
1442023Y23AFGO1-FPN-
O UNHCRTOT- A 6 Financial Plan - Albania ABC User 1 Financial Plan Agreed
4 > 4 »
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HOW TO VIEW THE PROPERTIES OF THE
DOCUMENT

. = . Mr Basie Lombard «
B ORACLE Aconex ToT Environment Q Cross Project Search N s TS T O S @ Q
= Tasks D Documents X Mail A Field ® Cost & Workflows 2 Directory [l Insights & Setup
Document Properties | EventLog | Tell us what you think <)
History UNHCRTOT-1442023Y23AFG01-FPN-0002
Financial Plan - Afghanistan ABC User 2
» Rev:A 19/04/2023
0 NFACRTOT A 3 In Negotiation #4 Office Online Viewer Properties Related Items Sent Downloaded
1442023Y23AFGO1-FPN-
Type Revision
V] e UNHCRTOT- A 4 . inanci
Previ 42023Y23AFGO1-FPN Here you can view the e : @
review = P Status Confidential
- status of the document In Negotiation No
() Download IHCRTOT- 0 2
. . . Revision Date Created By
Open in Office Online  42023Y23AFG01-FPN- 18/04/2023 ggifhegergsations High Commissioner for
Update
O {HCRTOT- 0 2 Partner Agreement / Contract Implementer
Event Log 42023Y23AFGO1-FPN- 1442023Y23AFGO1 Afghanistan's Women Health Foundaion
0 Transmittal History T— 002 ) Additional Notes Integration Status
Restore As Current .
I Properties 42023Y23AFGO1-FPN- ’F:{evi;w Status Xersion
ending
b wnlHCRTOT- 1 3 1442023Y23TOTO1-FPN- .
U = 0001 partner.xis Review Source
1442023Y23AFGO1-FPN- (641.0k8) pscucozt .
cevised ; ' Here can view the
- q evise! - .
Click on “Properties”to | Downioad Fie | properties of the
view properties of . [Reised) e 9 document
9 document o
- inancial Plan - Albania ser inancial Plan ree
UNHCRTOT A 6 Fi ial PI Albania ABC User 1 Fi ial Pl Agreed
4 (2K >
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HOW TO UPLOAD A DOCUMENT IN DOCUMENT
REGISTER (1/3)

| B ORACLE Aconex  mena-

Q Cross Project Seard .

& Workflows

B ORACLE Aconex MENAField Demo 2022 ¥

Select an Option Below to Prd

¥= Tasks [ Documents X Mail A Field Cost & Workflows 2 Directory [l Insights £ Setup

Upioad Documents | Update Metadat®

Click on “+"”

Select Upload Profile
Default [Normal File Upload] [Defaut] - |

Search - Document Register Document Activity ] Tell us what you think

Q

Drag and Drop

Select or crop files here

[E] Document Register

[[ Drawings [ search file content [J show document history

Document No Title

Temporary Files Drag and drop document

- into block | 000000000
Standard Searches Status Revision )
[ Approved ‘ | ‘ ‘ ‘ ‘
Review Status Agreement Number Cost C' @ open Select document from =
[J Issued for approval
‘ | ‘ ‘ ‘ <« > o~ N . > Barend - Personal > Documents your compl'Iter that you
[ Drawings modified to... Implementer Output Code Organise = New folder want to upload o
’ L Downloads # Name Status Date modified Type
m Temporary files uploa... PN Pictures » I [£) MEN2023-320610001-BUD-REV1 © 2023/04/13 12:12 Adobe A(roli I
— Date Range . Documents # IEN2023 320610001 BUD REVT ] 2023/04/13 12:12 Microsort wor
i ; [£) PS17258(10479] © 2023/03/31 11:18 Adobe Acrobz
H A\} | + Add [ This PC »
CIICk on Add/Update @ Music » [2) Terms and conditions[10480] © 2023/03/31 11:17 Adobe Acrobz
DOCUlTIentS i3 videos » 89 User List_Consolidated © 2023/03/16 10:27 OpenDocumel
User Profile 202 [£] Pecanwood Estate Leisure Rental Notifica.. © 2023/03/08 10:09 Adobe Acrobz
M. Rob H Preser Book1 @ 2023/03/01 14:29 OpenDocume
| Add/Update Documents | v H Transmit v/| ‘ l Tools v H Reports v Tor
T File name: ~| A fites ~
12 results (0 selected) Se Add/Update Doc§ments \ ] —
ancel
— Add/Update Placgholders
scted) Page 1 of1

ﬁlﬂ Click on link to access video on “How to navigate the DOCUMENTS MODULE”
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HOW TO UPLOAD A DOCUMENT IN DOCUMENT
REGISTER (2/3)

B ORACLE Aconex ToT Environment ¥ Q Cross Project Search Mr Basie Lombard ~ ® Q

United Nations High Commissioner for Refugees

= Tasks @ Documents ™ Mail A Field ® Cost & Workflows A Directory [l Insights & Setup
Upload Documents Tell us what you think Cancel Save in Temporary Fillks ‘
[ Add more H Bulk Edit... H Import metadata H Remove (&= |
F”es: 1 (1 SeleCted) Ll ‘ Findnlidl rar V‘ Click On \\Registerll
Document No * — Aut igned -
1442023Y23TOTO01-FPN-0001 partner bl.xls ; MDES
New  sie 641548 P Ready to register ‘ ‘
Revision * "1
Title * [cBO | @)
Status * | Not Started vl
Confidential [CJLimit access to selected individuals
Revision Date * 24/05/2023
Complete mandatory 2052023 [4]]
meta data fields Created By * ‘ United Nations High Commissioner for Refugees ‘
Partner Agreement / ‘ 1442023Y23B0OS01 V‘
Contract *
Implementer * | Norwegian Refugee Council v|

Additional Notes

Integration Status ‘

[%:] Click on link to access video on “How to navigate the DOCUMENTS MODULE”
Documents (aconex.com)
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HOW TO UPLOAD A DOCUMENT IN DOCUMENT
REGISTER (3/3)

Mr Basie Lombard
B ORACLE Aconex  UNHCR UAT Afghan. ¥ Q Cross Project Search Do ® Q

%= Tasks [ Documents ™ Mail A Field ® Cost & Workflows 2 Directory [l Insights & Setup

{ Document Activity |  Tell us what you think
United Nations Hig

%= Tasks [ Documents X Mail A Field Cost & Workflows & Directory [ Insights £ Setup ig] [ Addupdate Documents |" “ Transmit v | | Tools v || Reports v Add/Remove Columns
[E] Document Register 23 results (0 selected) ~ Select All

Search - Document Register

B ORACLE Aconex  UNHCRUAT Afghan. ¥ Q. Cross Project Search

[0 Drawings (m] File Document No N Revision Version Title Type Status
(m] AFA2022-1111110001 0 2 Project Description Template Partner Agreement In Negotiation
Document Upload B) Temporary Files o
0 AFA2022-1111110001-BUD- | A 3 RG BUD 29/03/2022 Budget In Negotiation
D AFA2022-1111110001-BUD- A 2 Test Budget In Negotiati
Done Standard Searches O AFA2022-1111110001-BUD- A 2 Test Budget In Negoti
[ Approved 0 B AFA2022-1111110001-BUD- | A 2 Budget CBO 18 11 Budget In Negoti
1 document(s) moved to Document Register of your organization AFA _puD i
(] (s) g y g [ issued for approval ) =] 0001.BUD.__A 2 CEQRudeiiol Budgel ™
0 AFA2022-1111110001-BUD- 1 1 80 Budget In Negotiation
[ Drawings modified to ™ = P\ ARG 7.y % e Tnex T Negotation
Next steps... (m] ¢] AFA2022-213 - A 3 PMC03 Annex In Negotiation
0 AFA2022-21 . Budget In Negotiation
Transmit these documents o A0 The document is nou Budget In Negotition
- " . AFA2022-213010( ici i Budget In Negotiati
Other organizations cannot see these documents until you've sent them to them 0 visible in the document = DLET )
0 - AFA2022-213010 ) Budget In Negotiation
D AFA2022-222222 reglster- 220329 Budget In Negotiation
Upload more documents (m] AFA2022-2222221 Output Indicators In Negotiation
Keep uploading more documents either for registering or for saving them in the temporary register (@] AFA2022-230301 Budget In Negotiation
P — e e ] L[] . v
. Note: you can search for 2
1-23 of 23 Documents (0 selected) H Page 1 of1
View in the document register document using the same

You can view the details and access other actions

\_ stepsasinslide 11/

Notification that
registration was successful

Click on link to access video on “How to navigate the DOCUMENTS MODULE”
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PROMS HAS A MAIL MODULE

ACLE Aconex  ToT Environment ¥ Q_ Cross Project Search United Nations Hw‘[“m’ BasigLombai R ORAY

[ Documents M Mail ~ A Field Cost & Workflows 2 Directory [l Insights 4 Setup

ACLE Aconex  ToT Environment Q Cross Project Search M1 Bas'e"L?FT’,E’qa‘ Search Standard Searches

All My mail received today
asks [ Documents M Mail ~ A Field Cost & Workflows R Directory i Insights £ Setup

Inbox My mail sent today
Sent My Outstanding & Overdue mail

Search Standard Searches 2 You can select an action Drafts Org mail not Closed Out

Org mail received in last 30 days

l il recei A A\Y ” Create N
Al My "‘afl received today from I.e., Sea rCh 7 reate .ew Org Outstanding & Overdue mail
Inbox My mail sent today Blank Mail RFIs received report

Sent My Outstanding & Overdue mail “Create NeW", a nd Actions

Drafts 0Org mail not Closed Out “Actions" Register Incoming Mail
Org mail received in last 30 days Mail Approvals

Org Outstanding & Overdue mail

RFls received report

Create New
Blank Mail

Actions
Register Incoming Mail

Mail Approvals ORACLE Aconex  ToT Environment ¥ Q_ Cross Project Search i EEEEleEEe) < (@) /o)

United Nations High Comn oner for Refugees
Tasks [ Documents = Mail ~ A Field ® Cost £+ Workflows 2 Directory [l Insights £ Setup

Search Standard Searches
My mail received today
My mail sent today
OI’ yOu can Select a My Outstanding & Overdue mail
. Org mail not Closed Out
standard search function Org mal received in last 30 days
Org Outstanding & Overdue mail
RFls received report

You click on “*Mail”

Actions
Register Incoming Mail
Mail Approvals

Click on link to access video on “How to navigate the MAIL MODULE”
Mail (aconex.com)
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Option 1

B ORACLE Aconex

Tasks [ Documents ™ Mmail ~

Select “Mail”

Drafts

Create New

Actions

ORACLE Aconex

ks D) Documents

ToT Environment

M Mail  AField  ® Cost

Search Mail  Tell us what you think

SVARTFOLDERS ‘A1 mbox  sem  Dmm

Org mall recelved In last 30 days.
Org Outstanding & Overdue mall I

& Workflow:

vironment

N

Cost & Workflows

Standard Searches
My mail received today
My mail sent today

2 Directory

Select “Blank Mail”

2 Directarny

My mailonly  [JMy Unread Recipient Type @Any OTo OCe

Org mal not Closed Out

My Oustanding & Overciue mal [[Newwiai ][ Efport o Excal

My mail sent today. = Wil No Subject

My mail received today [

RFIs recelved report o ORCL-GC-000001  Oracle Aconex

Project invite for

AdaRemove Gotumns | Advanced

Date |

3110312023

Select “"New Mail”

RFls received report

Cc

Response
Required

— Select -
Subject*

Message
Select auto text v Select signature v

Font - B I U

size -

A-

Q Cross
[l nsights &

. | pirectory |

+ | Directory |

You will land on Mail
Page

B ORACLE Aconex

“=Tasks [ Documents

My Tasks

[Q

All Projects

MENA Field Demo 2022
ORCL@UNHCR

ToT Environment

UNHCR UAT Afghan

ToT Environment ¥

M Mail  AField ®Cost & Workflows

Mail €

Unread To (0)

Unread Cc (1) View All
ORCL-GC-000001
Outstanding (0)

Overdue (0)

Awaiting your Approval (0)
Documents @

Type*
Unread Transmittals T
Unread Transmittals C
Outstanding Transmit! R

Overdue Transmittals Cec

Unread Shares (0) Response — Select
Required

Awaiting your Review
Subject*
Message

Select auto text v || Select signature v

Font - size -

B I U

Click on link to access video on “How to navigate the MAIL MODULE”

Mail (aconex.com)

Oracle Aconex Project invite for ToT Envir...

2 Directory

[l Insights

Option 2

Mr Basie Lombard v
United Nations High Commissioner for Refugees

& Setup

Select “"New Mail” from
“MY Task” Page

31/03/23

Oracle
Shortcuts

< New Mail

%, Mail Inbox

A, Sent Mail

o gister

ocuments

1 | Directory

. | Directory |

You will land on Mail
Page

oo B =-  Moe.-

THERE ARE TWO WAYS TO INITIATE AN EMAIL
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HOW TO SELECT A RECIPIENT FOR THE EMAIL

\

New Mail Attach ~ Options Preview ‘ Save

Select “Type” J

Type* (

Mail Types
Enquiry for Information

General Correspondence
o eamed P

ol oo Qooca
Partner Agreement Closure Request

Request for Approval of E;
Reguest for Payment

Select “General
Correspondence”

Directory ‘
Directory \
5 3
Type* General Correspondence -~ S
]
L 4
To Ann-Marie| |Joirectory |

Cc

Type the name of

person and click on
“Search” button

Search - Directory

Recipients

‘ Create Mailing Group Create Guest

Type*

The name will be
retrieved from the
“Directory” and select
“Toll

General Correspondence

v

A [ Directory

HARD COPY REMOVE

Ms Ann-Marie Carroll - United Nations High Commissioner for Refugees

|

To: Ms Ann-Marie Carroll - United Nations High Commissioner for Refugees

Project

You have now selected
a recipient

Click on link to access video on “How to navigate the MAIL MODULE”
Mail (aconex.com)
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HOW TO POPULATE A PROMS MAIL

UNHER-GE-000001: Budget ) Recipient will receive
@D e o et gutlook notification |
[|  Asention: his cmait 1= from an external sender. Please be coreful with abOUt PROMS mall

Dear Basie.

i ORACLE Aconex  ToT Environment ¥ Q' Cross Project Search o _ MrBasie Lombard v
nited Nations High Commissioner for Refugees

You have received a new General Correspondence: UNHCR-GC-000001

%= Tasks D Documents ™ Mail A Field ® Cost & Workflows A Directory [l Insights £ Setup Prgiest [T Ereronmert
pe: General Correspondence
Mail Number: UNHGR GG-000001
i Reference Number: UNHGR GG-000001
New Mail - DRAFT-000197 | tach~ | | Options | | Preview | | Save ToDraft To: MrBasie Lombard, United Nations High Commissioner for Refugees
From: B Lombard, United Nations High Gommissioner for Refugees

Sent: 14/04/2023 12:11:22 PM GST (GMT +04:00)

TE- ‘ Status: Outstanding

‘ Ms Ann-Marie Carroll - United Nations High Commissioner for Refugees 0

R N _—
o If required, you can | . [ Directory

Response: Respond by Tuesday, 18 April 2023

™\ Subject: Budger
Partner Agresment / Contract: 32061Y221197001

Click on “Send” BESREX e ey ac Aconex.

request a response
A Response | S— [ stz @ | 1 ot o tomaticaty sonerato oy Acono ) )
L timeline ) Y i s e e % oo e aios. 103 ke Acorex and edit your “Notfications” user preterances
quired If you need assistance, please contact our Oracle Support

e ") Subject* I Issue I Regards R
e o T e v —
Complete the =

subject line Details
v

S

I ORACLE Aconex  ToT Environment

Partner 1442023Y23BELO1 v %=Tasks D Documents [EMail  AField ®cCost & Workflows R Directory  [linsights @ Setup
Agreement /
™\ My Tasks
o Select the Contract v & rofect Dol
ra - roject Detals
agreement number o i ;
9 pes o Mail will be available

. Message
where applicable VENAFe Do ziz2 - Unesae ) owal 0
S J onc o0 e hores ot s T £ on recipient’s "My Task”

Select auto text v Select signature v
T BT Outstanding (1) View All P a g en ﬁ

Verdana - 12 - B I U A-[B == M @ = Moe.-
‘Overdue (0) A, Sent Mall
Awaiting your Approval (0) B, Drat Mail
1 detected a burst pipe that can must be repaired. I8 Document Register
Documents @ 4, Add/Update Documents
Best regards Unread Transmitals To (0)

e Populate text as in
outlook Ouisianding Transmitas ()

Overdue Transmittals (0)

Unread Shares (0)

Awaiting your Review (0)

Click on link to access video on “How to navigate the MAIL MODULE”
Mail (aconex.com)
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HOW TO SEND CONFIDENTIAL MAIL

) . Mr Basie Lombard ¥
ORACLE Aconex  ToT Environment ¥ Q_ Cross Project Search United Nations High Commissioner for Refugees ®@Q

%= Tasks [ Documents ™ Mmail A Field ® Cost & Workflows 2 Directory [l Insights & Setup

New Mail Save To Draft

i Mr Basie Lombard v
ORACLE Aconex ToT Environment ¥ Q' Cross Project Search United Nations High Commissianer for Refugees @ @

A\ A ”
Se|eCt Opthl’lS i= DY Documents £ Mmail A Field Cost & Workflows A Directory [l Insights & Setup

Cc
Response - Select -
Required
w ”
Subject * Mail Options Se|eCt Send
Mail No @ Use auto-numbering
Message Auto-number mail now - Please select a mail type before choosing this option.

Select auto text v Select signature v ey Ol Sy

Confidential

Font - sze - B I U BWicwed by authorized users at your organization or at

recipient organizations.

Select “Send
Confidential Mail”

Click on link to access video on “How to navigate the MAIL MODULE”
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HOW TO CREATE AN ISSUE

opulate the issue fields
B ORACLE Aconex  UNHCRUAT Afghan. e @ & New Issue (See Comments)

Fasks D Documents ™ Mai AField v € Cost & Workflows 2 Directory (i s & Setup

Issue type
Issue

Description ‘ @

Issues

Click on “Field Tab”

Click on “Issues”

Punchlists

Daily Reports
Floor unsave

Project

Settings

6}

Assignment
B ORACLE Aconex  UNHCR UAT Afghan. ™ Q Cross Project Search United Nati
D Documents M Mail  AField ® Cost & Workflows & Directory [l Insights & Setup Assigned To

Basie Lombard

Issues

© Afghanistan > Sub Areas

Tell us what you thi

Due
24/04/2023 I

Q  search lssues Enter a date on o} 14/04/2025.
Status Any  Assigned To Any  Due Date Any  Issue type Any  More Filters
. A\ dd ”
: n ”
O Eisses St o CIle on Save
82 - Audit Recommendations
o R S v we  Completereport v
e 82 -Audit Recommendations —
[J Add another issue after saving. [ Cancd _}
81- Issue | |
o @4 bla ba bla [ Fri,Mar 51,2025 Closed e
United Nations High Commissioner for Refugees
Assigned To
Ann-Marie Carroll
o @ 80 - Risk & Treatment Plan . -
Build monitoring mechanism ] Fri, Mar 31,2025 Open o EditAssignees  Send  Export v Sortby:Createdon ¥ Groupby: None
Source .y
. N Issue 5
m 79 - Site Instruction (SI) = m e e Floor is unsave Vam
[m) .+l streetlight to be fixed. B3 Thu. Mar 16.2023  Open Listed In Basie Lombard 83 -Issue
Pagel 1 ‘nn (1-82 of 82 issues) K < H > > ‘ -
82- Audit Recommendations
o [  Wed, Apr 2,208 Oven 2
Assigned To
he i Basie Lombard
eissue now appears | 7
A A\ A ” o
in the “Issue Register

[0 T Streetlight o be fixed. B Thu Mar 16,2023 Oen Listedin

Page | 1 of1 (1559 of 59issues)

\<‘< > |

Click on link to access video on “How to navigate the FIELD MODULE”
Field - Issues and Inspections (aconex.com)
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WAYS TO SEARCH ISSUES REGISTER

B ORACLE Aconex  ToT Environment ¥ Q Cross Project Search MrBasielombard S DAY

= Tasks D Documents = Mmail A Field ® cost & Workflows 2 Directory Ll insights & setup

Issues Tell us what you think

B ORACLE Aconex  ToT Environment ¥ Q_ Cross Project Search United Nat hcommrBasielombad ¥ @

Tasks D Documents = mail A Field ® cost &+ Workflows 2 Directory Ll insights & setup

Issues Tell us what you think m
© ToT Environment > Sub Areas
Mr Basie Lombard
Q Cross Project Search T e M

By issue “Status”

More results available, please filter
further

A R e By date and clicking on [y o P S vom=gmye
open statws ) [ Assigneato “Wh it ted”
€en It was create
Closed
& wom
Ready to Inspect O . -
e e 1 SIS Ay e EE: United Nations High Commissonss or e~ @ B
In Dispute = Brian Kombo ‘ Q Qouepate Any | X Sefich Issues 4= Tasks D Documents [ Mail A Field ® cost & Workflows 2 Directory [l Insights & setup
ork Done statusfll O Any time
Overdue Issues Tell us what you think
r—5 31 Implementation Monitorin e mm:

No date assigned © ToTEnvironment > Sub Areas

O

Mr Basie Lombard ~
United Nations High Commissioner for Refugees

i ORACLE Aconex  ToT Environment

e D D By searching issues by
clicking on “More

Today

O
(@]
By searching to whoit | o || R ety g 15 | Seoren emues
(@]
(@]

Q. Cross Project Search

@ 2

& Setup

In the next 7 days

Issue type

was “Assigned to”

Issues Tell us what you think
_ § ) E Custom Range... . - o © ToTEnvironment > Sub Areas Fllters" tab
Page ‘ 1 of 1 (132 of 32 issues) .
30 - Implementation Monitoring Search Issues Search
o g cece
Viola Caracaiolo isAny  Assigned ToAny | DueDate Any  Issue type Any J§ More Filters |
3 o w ”
O m 29 »hlmplemen(allon Monitoring o y Ssue ype =] G G O R S R Q ~ G Lo O RS S S T  a
L2l Fixthe..
Edit Assignees Send Export ¥ B Sortby: Createdon ¥ Group by: None
Page ‘ 1 ‘ of 1 (132 of 32 issues) Available Filters

32 - Impl ion Monitoring 5 =

(=] |“j cecc () g Review of the Implementation Captured By 'w of the Implementatlon z

Viola Caracciolo Brian Kombo ementation Monitoring
Date Created
29 - Implementation Monitoring 31 - Implementation Monitoring

() | 5 Fix the ... [} g Financial Plan [ Issue Categorisation

Brian Kombo
Page | 1 ‘ of 1 (132 of 32issues P

g ‘ ) Listed In )mbo

30 - Implementation Monitoring
o B |
Viola Caracciolo Severity Level 023
3 ) Source
29 - Implementation Monitoring
[ D Rty e Uisted n
Page | 1 ‘ of1 (132 of 32 issues) < >l -

Click on link to access video on “How to navigate the FIELD MODULE”
Field - Issues and Inspections (aconex.com)
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HOW TO CLOSE AN ISSUE IN ISSUE REGISTER

Mr Basie Lombard v
B ORACLE Aconex  Tof Environment MrBasie Lombard ~ @) Q) B ORACLE Aconex et Envitonment Q o rojectsearch [N O

United Nations High Commissioner for Refugees

%ETasks D Documents [MMail AField ®Cost & Workflows R Directory [l insights & Setup Tasks D Documents  CAMail ~ AFeld ~®Cost & Worlows R Directory  [ulinsights & Setup

Issues Tell s what you think Issues Tell us what you think

© ToTEnvionment > Sub Areas © ToTEnvionment > SubAreas
Q  Searchlssues Search Q  Searchssues ‘ ‘ Search
Status Any  Assigned ToAny  Due Date Any  Issue type Any  More Filters Status Any  Assigned ToAny  DueDate Any  Issue type Any  More Filters
axm A s SN\ SV SESp B ENE A e AN\ WSS SESl B Y avm Rl R S S ol B L Y N WG T MR ZLY Y7 A IR
B (iSelecied)  SelectAll  Edit Assignees Send Move Remove Export v Sortby: Createdon v Group by: None ¥ B (seeced)  selectAll  EditAssignees Send Move Remove Export v Sortby: Createdon v Group by: None ¥
- e Mg Please review budget - to much spend on sal... 33 - Implementation Monitoring N1 S ~ L q4 »
Please review budget - to much spend on T A, 3 & Pl bud h - onsa...
ey B Thu, May 25, 2023 ly To Insp 33 -Implementation Monitoring @ e et-tomuchspendo g o 000s ey Tolmn
Basie Lombard
Basie Lombard

32 - Implementation Monitoring Ready to Inspect
AR B ORACLE Aconex  Tof Environment ¥

& Mail

Review of the Implementation B Wed, May 03,2023  Closed
Brian Kombo

@ 32 - Implementation Monitoring

Click on three dots on
the right of the screen

cuments AField @ Cost & Workflows & Directory

Select issue

Financial Plan
Brian Kombo #=Tasks D Documents M Mail AField ®Cost & Workflows R Directory  [ulInsights & Setup

31- Implementation i v _ Mr Basie Lombard v
- m pl B ORACLE Aconex  ToT Environment Q_ Cross Project Search R T T ot [OJAY

ment > SubAreas

30 - Implementation |
Page ‘ 1 ‘ of1 (133 of 33isst Issues Telluswhatyouthink [NV
Q  Searchlssues Search Page | 1 of 1 (133 of 33issues)

© ToTEnvionment > Sub Areas

Status Any  Assigned ToAny  DueDate Any  Issue type Ay More Filters

Search | Search
L SR AR AN | O I SN U N VEPRSETE S €\ ST Se o I Y Q  Searchlssues ‘ ‘ °
(1Sclected)  SelectAll  EditAssignees  Send  Move  Remove  Export ¥ Sortby: Createdon ¥ Groupby:None ¥ StatusAny  Assigned ToAny  DueDate Any  Issue type Any  More Fiters
33 - Implementation Monitoring Please review budget - to much spend orjSu——— FENE N WG T MR Y2 A N X W A R N\ GRS SRS I
Pl budget - to much spend
m n:ﬁ::s‘f'ew ARSI B Thu, May 25, 2023 Ready To Inspect 33 -Implementation Monitoring B (selected)  Edit Assignees Send Move Remove Export ¥ Sortby: Createdon v Group by: None v
Basie Lombard OpEI'\ Issue
Close | 33 - Implementation Monitoring lea: s
lose Issue Please review budget - to much spend on salaries. [ Thu, May 25,2023 Closed
32 - Implementation Monitoring @ ) May 25, 3 _Imple} A
O [2) feevoroemenenton Bueo oz ol . ° Issue status is now
o1 i You will see dropdown Dispute Issue - o
32 - Implementation Monitoring ot u pdated to Closed
31- Implementation Monitoring menu - 0 @ Restew ofthe mplementation 1 Wed, May 03,2023 Closed
m] @ Financial Plan [ Mon, May 01,2025 Open 0 Punchlis Assigned To
Brian Kombo o Basie Lombard
- Copy 31 - Implementation Monitoring -
5 30 - Implementation Monitoring . o @ pnoncial ln B Mon, Moy 01,2025 Open 25/05/2025
Page | 1 of 1 (133 of 33 issues) K| < ‘ > ‘ Nl - View Event Log Source
e e 30 - Implementation Monitoring -
0 M« open Lisedin
page | 1 of 1 (133 of 33issues) ‘ < | < ‘ > || > )

Click on link to access video on “How to navigate the FIELD MODULE”
Field - Issues and Inspections (aconex.com)
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HOW TO SORT ISSUES

B ORACLE Aconex ToT Environment ¥ Q. Cross Project Search Mr Basie Lombard v 3 QO

United Nations High Commissioner for Refugees

= Tasks @ Documents X mail A Field Cost & Workflows A Directory [l Insights £ Setup

Issues Tell us what you think Add Issue

© ToTEnvironment > SubAreas

Q  Searchlssues o

L Click on “Sort by”

Status Any  Assigned To Any ~ Due Date Any  Issue type Any  More Filters

aX | 2] W6 7 RN S /0 Y7 AR RN\ B 5] W 6 Ln a0 W

] A @

\:| Edit Assignees Send Export ¥ Sort by: Createdon ¥ Group by: None
33 - Implementation Monitoring 3 - -
O @ Please review budget - to much spend on salaries. Thu, May 25,2023 Closed Please reV!eW bUdget to mll‘ Location sal B 4
Basiellombard 33 -Implementation Monitoring
Assigned To
32 - Implementation Monitoring —
O @ Review of the Implementation [l Wed, May 03, 2023 Closed ose Created on
Brian Kombo
Assigned To
Basie Lombard Issue type
31 - Implementation Monitoring T
O @ ;l:anﬂal Plan [ Mon, May 01,2023  Open 25/05/2023
an Kombo
S Select any of the
rH 30 - Implementation Monitoring - optlons in the dropdown
O .+l cccc Cr=ny Listed In menu

Page

1 ‘ of 1 (1-33 of 33 issues) ‘ KK ‘ < >

[%:] Click on link to access video on “How to navigate the FIELD MODULE”
Field - Issues and Inspections (aconex.com)
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HOW TO GROUP ISSUES

B ORACLE Aconex ToT Environment ¥ Q Cross Project Search
)

Mr Basie Lombard ¥ @ g

United Nations High Commissioner for Refugees

%= Tasks @ Documents X Mail A Field Cost & Workflows A Directory [l Insights £ Setup

Issues Telluswhat you think [T

© ToTEnvironment > SubAreas

Q  Searchlssues ‘ ‘ Search ’

Click on “Group by”

Status Any  Assigned To Any  Due Date Any  Issue type Any  More Filters

AaX W i W "6 o AN/ Y/, AR NN\ W 5 ] WG o " AN TR Y @
\:‘ Edit Assignees Send Export ¥ Sort by: Created on Group by: None
33 - Implementation Monitoring ] - .
O @ e b, May25, 2025 Closed Please review bl_Jd_get to much spend on sal.. Location
Teete e Tiis] 33 -Implementation Monitoring
Assigned To
32 - Implementation Monitoring —
O @ Review of the Implementation Wed, May 03,2023 Closed 05¢ Issue type
Brian Kombo
Assigned To
Basie Lombard None
31 - Implementation Monitoring T
] @ glr:;ann:;:ﬂan [ Mon, May 01,2023 Open 25/05/2023
- Select any of the
30 - Implementation Monitoring B optlons in the dropdown
O r\ cccc =y Listed In menu

Page

1 ‘oﬂ (1-33 of 33issues) ‘ KK H < H >

[%:] Click on link to access video on “How to navigate the FIELD MODULE”
Field - Issues and Inspections (aconex.com)
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HOW TO START A WORKFLOW (1/3)

i
s High Commissioner for Refugees,

o Q

ORACLE Aconex ToT Environment ¥ 2

D Documents & Mail A Field ® Cost & Workflows

Click on “Transmit”

Search - Document Register Document Activity | Tell ueubaluou think

[ [ Adsupsats Documents |l Transmit | | adaRemove Golums |
[E] Document Register 58 results (1 selected)
E o . Auto Update Transmited Documents - . -
[0 rawings '” °Um! Create a Tender Transmittal E e e e
(=) Framework Framework Agreem...  Not Started
) Temporary Files (=) PROFESSIONAL SUMMARY Framework Agreem...  Not Started
(=) Framework agreement Framework Agreem...  Not Started ©)
My Projects Searches O UNHCRTOT-1442023-PFA- Framework Agrem..  Not Started
[ Audit Documents & 0 UNHCRTOT-1442023-PFA- Framework Agreem.. Not Started
&) UNHCRTOT-1442023-PFA- Select “Start a Framework Agreem...  Not Started
Standard Searches [m] UNHCRTOT-1442023-PFA- 0 Framework Agreem...  Not Started
=) UNHCRTOT-1442023-PFA- 1 " framework Agreem...  Not Started
= R Approvea \ Workflow
B ORACLE Aconex  ToT Environment Q_ Cross Project Search Ut Natons High comr e Lombard ¥ @) QU UNHCRTOT- A 0 0 Output Indicators Not Started
oo oo I tssued for approval 144202323AFGO1-IND-
#Tasks D Documents [Mail AField ®Cost & Workflows R Directory [l insights & Setup
(=] UNHCRTOT- 1 T ToBe Narrative Not Started
[1 Drawings modified to...
) = = o ve ety ik 1442023Y23AFG01-NAR-
- 1t Activity it thir
Search - Document Register | DocumentAcity | Tllus what you i I Temporary fles uploa... o UNHCRTOT- pa amendme... 1 Partnership agreement Zuzana Partner Agreement  Not Started
— 1442023V23AFGO1-PPA-
Add/Update Documents | v | Transmit v | Tools v || Reports v Add/Remove Columns |
—_— — (m) UNHCRTOT 0 1 Agreement Partner Agreement Not Started
] Document Register 58 results (1 selected)  Select All 1442023Y23AFGO1-PPA-
a File Document No | Revision Version Title T o n L.} UNHCRTOT- | Procurement 1 23 ALBOT UP Partner Procurement Capacity  Annex Notstarted [~
[0 Drawings
1 Framework Framework Agreem. Not Started = 1 , Page 1 oft
B Temporay Files Select the document 1 PROFESSIONAL SUMMARY Fameviork Agreem.. Not Stared
. . 1 Framework agreement Framework Agreem...  Not Started B ORACLE Aconex  ToT Environment Q. Cross Project Search Mr Basie Lombard ¥ (3) A
My Projects Se: you want to transmit via 5 — . Famenore ot st (B Unted Naions oner o etoges -
LIS L IE fmework Agrecrn ot St Tasks D Documents M Mail  AField ®cCost & Workflows & Directory [l Insights & Setup
[ Audit Documents “W kﬂ " 1 ToT Framework Agreem. Not Started
a or ow 1 Maxime Agreement Framework Agreem...  Not Started Start Workflow Wizard 4 Previous
Standard Searches m] UNHCRIOT-1442023-PFA- 0 1 ° Framework Agreem...  Not Started -
B - pr— elect “Workflow P
UNHCRTOT- A 1 Indicators - Afghanistan ABC User 2 Output Indicators Not Started
”
[ 1ssued for approval 1442023Y23AFGO1-IND- el | |p a e
Select Workflow
2 Template * Clear | search

[ Drawings modified to...

1442023Y23AFGO1-NAR-
UNHCRTOT- paamendme... 1 Partnership agreement Zuzana Partner Agreement Not Started

Temporary files uploa...
H Temperary fles up o 3 View and Edit Workflow Template Name Organization o

1442023Y23AFGO1-PPA- Settings *

'UNHCRTOT- 0 1 Agreement Partner Agreement Not Started O Negotiation of Financial Plan United Nations High Commissioner f¢ fugees 30
1442023Y23AFGO1-PPA- Submit

[C)
m [ ] UNHCRTOT- procurement 1 23 ALBO1 UP Partner Procurement Capacity Annex Not Started v Negotiation of Indicators ToT United Nations High Commissiof
‘ »d >

1-58 of 58 Documents (1 selected) Page 1 of1 ) N SeleCt “NegOtiation Of
Indicators”

Click on link to access video on “How to navigate the WORKFLOW MODULE”
Workflows (aconex.com)
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HOW TO START A WORKFLOW (2/3)

B ORACLE Aconex ToTE

Step Details Do the same for

Slaor“ & Mail ® Cost. € Workflows R i 8 UNHCR placeholder and
) L. A A\l ” Putput Indicator Agreement
4 SelectDoouments *  WorklowName* | Negotiatonof mdcators ToT Click on “Arrow” inside Click “OK

@

Workflow Note

[—
2 Template *

Partner Output box

it Workflow <

flow Review Output Indicators 0.3
s Set

Review Status Labais e ——— -- Enter search query here --

*a Basie Lombard - United Nations High Commissioner for Ref... T
P »

[ swom |

< Agreed «Agreed

— . C
Qe %2 Workflow Placeholder (Do Not Add Users) “ ¢
Select “VieW and Edlt 4 C -- Enter search query here -
1 " 15 days Total: 30
WorkﬂOW Settlngs 16/06/2023 Estimated Enc -- Enter search query here -- 9 Remove WorkﬂOW 0K
Placeholder by clicking
on “Basket ORACLE Aconex  ToT Environment ¥ [Q o P serer ]
— Step Details vay wlasks D Documents  EMail  AField ®cCost & Workflows R Directory [l Insights & setup
/> Z::;r . o g::iR . S !> Start Workflow Wizard evous | (ISR

Step Name
Worldiow Outcome  Finalstep outcome (iea reviewer)
Decided By

Partner Output Indicator Proposal
InslorOplions. When starting  wordow
e e T

Participants
‘While workflow In progress
Intatorcan et step partopants

Initator can skip sieps Cllck “Submlt"
Transmital Settings  Reason for lssue ™ Final Transital -
= I

Go to Partner and
UNHCR settings

Issued for Review o ‘Additional Co
recipients

Basie Lombard - United Nations High Commissioner for Ref...

will be used in all transmittals generated

Duration 15 days 15 days Total: 30
Due Date 1510612023 06/07/2023 Estimated End Date: 06/07/2023

Replace placeholder
with Partner name

query here --

L o—®

EKI Click on link to access video on “How to navigate the WORKFLOW MODULE”
Workflows (aconex.com)
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HOW TO START A WORKFLOW (3/3)

Mr Basie Lombard v
United Nations High Commissioner for Refugees

B ORACLE Aconex

= Tasks

ToT Environment o

= mail

Q. Cross Project Search

®Q

D Documents A Field ® cost & Workflows 2 Directory [l Insights £ Setup

View Mail UN tion of Indicators ToT

| Actions v | | Mark as Closed-Out |

(WF-000114) Negotiation of Indicators ToT . [ORESARSTE SN  JERIS
WORKFLOW TRANSMITTAL ToT Environment United Nations High Com Pa rtn er recelves a n conex.com> o
Basie Lombard I Case postale 2500 . R . 13:02

(o UNTED NATIONS HiGH COMMSS.. UNHERWTRAN 00021 Genere ema il notlﬁcatlon 2

! B ! 1211 Switzerland

You will receive pop-
up message that

Attentil

with any links or attachments.

MAIL NUMBER
UNHCR-WTRAN-000231

REFERENCE NUMB

UNHCRWTRAN.  Dear Basie,

lon of Indicators ToT You have received a new Workflow Ti UNHCR-WTRAN-000231

asie Lombard - United Nations High Commissioner for Refugees Project: ToT Environment - i
workflow was successful g B ORACLE Aconex  ToT Environment Cross Project Search o Mr Basie Lombard v (3
asie Lombard - United Nations High Commissioner for Refugees Type: Workflow Transmittal s e S e TS
Mail Number: UNHCR-WTRAN-00023 TEERLE S D Documents = mail A Field ® Cost & Workflows 2 Directory [l insights & Setup
Sent Thursday, 25 May 2023 3:01:19 PM GST (GMT +04:00) . .
To: Mr Basie Lombard, Unit My Task:
asks
Reason Issued for Review From: B Lombard, United Natiol Y
Status N/A Sent: 25/05/2023 3:01:33 PM C e e T T &4, Mail Inbox
Reason: Issued for Review [Q Awaiting your Approval (0) A, Sent Mail
v @ DOCUMENT ATTACHMENTS (1) ) N )
Status: N/A Al Projects o . &, Draft Mail
Download v | Actions ~v View File Properties Subject: (WF-000114) Negotiatio ocuments @ | Document Register

(0 selected)
O rie

[m] © UNHCRTOT-1442023Y23AFGO1-FPN-0007

Document No

MENA Field Demo 2022

Uploaded Document
ORCL@UNHCR

Revision  Revision Date  Tifle Document No.

UNHCRTOT—1442023Y23AFGO1—FPN—Oj
Your document register has been autom:

Revised 05/05/2023  Financial Plan 2C ToT Environment

UNHCR UAT Afghan
This is an automatic notification from Act

Aconex
Project success. Easy as Aconex.

This email is automatically generated by .

All folders.

Unread Transmittals To (0)
Unread Transmittals Cc (3) View All

UNHCR-WTRAN-000192  Final (WF-000091) Partner Sub Workflow United Nations Hi...

UNHCR-WTRAN-000187  Final (WF-000088) Partner Sub Workflow United Nations Hi...

UNHCR-TRANSMIT-
000055

Transmittal Rob G Demo United Nations Hi...

Outstanding Transmittals (0)

Overdue Transmittals (0)

It appears in the
Partner "My Page” as
outstanding workflow

Unread Shares (0)
Awaiting your Review (3) View All
WF-000085 (1)

Negotial Partner Output In...

., Add/Update Documents

25/04/23

25/04/23

25/04/23

16/05/23

WF-000114 (1) Negotiation of Indicators ToT Partner Output In...

15/06/23

Click on link to access video on “How to navigate the WORKFLOW MODULE”

Workflows (aconex.com)
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HOW TO START A “SUB-WORKFLOW” (1/3)

B ORACLE Aconex  ToT Environment ¥ Q. Cross Project Search AT TE Mr Basie Lombard v 3 A

missoner or Refugees Bl ORACLE Aconex ToT Environment
= Tasks D Documents M Mail  AField @ Cost & Workflows R Directory [l Insights & Setup

sks D Documents B Mail A Field ® Cost & Work 2 Directory [l insight:

Document Review (List Mode) - WF-000085 : Partner Output Indicator Proposal

d Documents Start Workflow Wizard

Select document you WF-000085: 1 document in total - 1 with you { select Documents * e
wa nt to tra nsm |t [ Detegate | | Zip Download | | More Options ~

B

Organization

Select “Workflow
2 e Template” e ()

=3 File Document No 4 Title Revision Subworkflow Outcome  Review Outcome * Comments Date Due Markups 3;wsxvanaEuwwam|ow Template Name Organization Duration
ettings *
u =} UNHCRTOT-1442023Y23AFG01-IND-0003 Basie 1 v 16/05/2023  None ‘ » ‘ O Financial Plan Linited Nations Hiah Cq for Refucy
h ‘Overdue
“Negotiati f
Select “Negotiation o - @
H ”
O Negotaton o eletors o Indicators %

O Partner Sub Workflow

Submit

B ORACLE Aconex  ToT Environment ¥

D = A ® & * o B ORACLE Aconex  ToT Environment ¥ Q. Cross Project Search e e BT L
Documents Mail Field Cost Workflows A Directory I ations High Com ner

sioner for Refugees

sks D Documents. & Mail A Field ® Cost & Workflows 2 Directory  [ull Insights & Setup
Document Review (List Mode) - WF-000085 : Partner Output Indicator Proposal

Documents for Review (1) Supplementary Files (0) WF-000085: 1 document in total - 1 with you

Bulk Review | | Bulk Pubiish Start Subworkfiow | | Delegate Zip Download More Options ~

1-1.0f 1 document for review (0 selected)

O~ File Document No 4 Ttle  Revision Subworkflow Outcomefll Review Outcome * Comments Date Due Markups
H a UNH( . . Action required v Review Targets 16/05/2023 None ~ /
Click on “Review i =

Agreed

‘Action required

Cancelled

Outcome” and select
“Action Required”

©) i w 7 et Remove Workflow
ick on “Arrow” insi
Populate “Comments” . Click o ow” inside

Placeholder by clicking
ﬁeld Partner OUtpUt bOX P:rlm:'":uiputInditaloerstzl on “Basket

Participants.

— Enter search query here -

%2 Workflow Placeholder (Do Not Add Users)
cc

— Enter search query here -

Click on link to access video on “How to navigate the WORKFLOW MODULE”
Workflows (aconex.com)
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HOW TO START A “SUB-WORKFLOW” (2/3)

Do the same for
UNHCR placeholder and
Click “OK"

Step Details

#*a Basiel d - United i High C issi for Ref... EI
D
Cc

Step Name
Partner Output Indicator Proposal

Participants -- Enter search query here -

Click “OK"

Basie Lombard - United Nations High Commissioner for Ref...

ORACLE Aconex  ToT Envionment ¥
D Documents M Mail  AField ®Cost & Workflows & Directory [l Insights

Start Workflow Wizard

Replace placeholder query here -
with Partner name

e Final step outcome (lead reviewer)

Initiator Options, When starting a workflow:
Initiator can edit step durations and participants

While workflow in progress
Inftator can edit step participants
Inttator can skip steps.

H A\Y ”
ic e R i Temta-

Issued for v Additional Co
used in al transmittals generated iplents

Click “Submit”

Duration 15 days 15 days Total: 30
Due Date 15/06/2023 06/0712023 Estimated End Date: 06/07/2023

EKI Click on link to access video on “How to navigate the WORKFLOW MODULE”
Workflows (aconex.com)
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HOW TO START A “SUB-WORKFLOW"” (3/3)

B ORACLE Aconex  ToT Environment ¥ Q. Cross Project Search Mr Basie Lombard v (3) [\

United Nations High Commissioner for Refugees

= Tasks D Documents = Mail A Field ® Cost & Workflows 2 Directory [l Insights £ Setup

View Mail | Actions v | | Mark as Closed-Out | UN tion of Indicators ToT

® 9O |>| @ |-

(WF-000114) Negotiation of Indicators ToT

WORKFLOW TRANSMITTAL Partner receives an conex.com>

ToT Environment United Nations High Com

Basie Lombard 101PM Case postale 2500 . . . 13:02
M -\ I-C Ge
(o UNTED NATIONS HIGH COUMSS . UNHCRAWTRAN 300201 Geneve email notification 2
1 1 1
1211 Switzerland Attentil with any links or attachments.
. . MAIL NUMBER REFERENCE NUMB 5
You Wl” rece|ve pop_ UNHCR-WTRAN-000231 UNHCRWTRAN4  Dear Basie,
up message that on of Indicators ToT You have received a new Workflow Ti jttal: UNHCR-WTRAN-000231
asie Lombard - United Nations High Commissioner for Refugees Project: ToT Environment i i
workflow was successful g B ORACLE Aconex  ToT Environment Cross Project Search o Mr Basie Lombard v (3
Type: Workflow Transmittal United Nations High Commissioner for Refugees
asie Lombard - United Nations High Commissioner for Refugees - : . o X
Mail Number: UNHCR-WTRAN-00023 TEERLE S D Documents = mail A Field ® Cost & Workflows 2 Directory [l insights & Setup
Sent Thursday, 25 May 2023 3:01:19 PM GST (GMT +04:00)
To: Mr Basie Lombard, Unit My Task:
asks
Reason Issued for Review From: B Lombard, United Natiol Y
Status NA Sent: 25/05/2023 3:01:33 PM C e N T T &, Mail Inbox o
Reason: Issued for Review [Q Awaiting your Approval (0) A, Sent Mail
~ @ DOCUMENT ATTACHMENTS (1) Status: N/A &, Draft Mai
All Projects D t 6
Download v | Actions ~v View File Properties Subject: (WF-000114) Negotiatio ocuments | Document Register
MENA Field Demo 2022
(0 selected) U Unread Transmittals To (0) .t Add/Update Documents
O sie Document No Revision  Revision Date  Tifle T ORCL@UNHCR Unread Transmittals Cc (3) View Al
O © UNHCRTOT-1442023Y23AFGO1-FPN-0007  Revised 05/05/2023  Financial Plan 2C UNHCRTOT'1442°23V23AFGO1'FPN'Oj ToT Environment ) @
Your document register has been autom UNHCR-WTRAN-000192  Final (WF-000091) Partner Sub Workflow United Nations Hi... 25/04/23
UNHCR UAT Afghan
. B UNHCR-WTRAN-000187  Final (WF-000088) Partner Sub Workflow United Nations Hi... 25/04/23
This is an automatic notification from Act
UNHCR-TRANSMIT- Transmittal Rob G Demo United Nations Hi... 25/04/23
Aconex 000055

Project success. Easy as Aconex.

Outstanding Transmittals (0)
This email is automatically generated by ,

] Overdue Transmittals (0)

st o It appears in the
Partner "My Page” as
outstanding workflow

Awaiting your Review (3) View Al

WF-000085 (1) Negotial Partner Output In... 16/05/23

WF-000114 (1) Negotiation of Indicators ToT Partner Output In... 15/06/23

Click on link to access video on “How to navigate the WORKFLOW MODULE”
Workflows (aconex.com)
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HOW TO CREATE A TRANSMITTAL (1/2)

Bl ORACLE Aconex  ToT Environment ™ PRI ... el - @ O

ORI .y B ORACLE Aconex toliniionmert > IR 2 e S DY)
- 4= Tasks. MMail  AFfield ©Cost & Workflows R Directory [l Insights & Setup
Select recipient from

B ORACLE Aconex

= Tasks

=
Bm

Tasks D Documents M Mail  AField ®Cost & Workflows R Directory [l Insights & Setup [

D Documents

Search - Document Register | DocumentActiity | Tellus what you tink Transmittal | Atach+ | Options Transmittal | Atacn~ | Options | | Preview | | SaveToDratt
5] File Document No Revision Version Title Type. H
i * d|rectory Feoe  Raspondty o s
N-0008 1 1 Framework Agresment financial Plan Required
0001 A 5 Financial Plan - Albania ABC User 1 financal Plan [[orecary | Subject* Review Finandial Plan
Select dOCument you 0002 A 4 Financial Plan - Albania ABC User 2 financia Plan
0003 1 8 Financial plan Financial Plan I Mr Basie Lombard - United Nations High Commissioner for Refugees a G} Attachments (1)
want to ransml L0004 review 3 Financilplan for Chantal Financia Plan o FEVSON
o y FLE DOCLNENT KO Revsion "o me CI k “S d,,
N-0002 A 2 Financial Plan - Algeria ABC User 2 Financial Plan Reason for [l [ <Select> - - V -Arg
e FPNO00T BC user
" T A , ot “soed
For Negotiation S I t f
A Financial Plan - Angola ABC User 2 :»SF"”T Issued for Approval t e eC reason OI’ Message
roh equie
Siandard Searches UNHCRTOT-1442023Y23ARGO1-FPN-0001 A 1 Financil Plan - Argentina MCO ABC user 1 Issueg for Inormation a
. e [ et avotet | Selectsgnae v
R Approved UNHCRTOT-442073V23ARGO1-FPN-0002 3 o FianclPlan - Argenina MCO ABC s 2 sube ransmitta

REEEEE B ORACLE Aconex  ToT Envionment B ORACLE Aconex  ToT Environment ¥

%ETasks  DDocuments [EMail  AFeld ®Cost & Worklows RDirectory  [linsights & Setup Please revien stached plan

Drawings ks D Documents MMail  AField ®Cost & Workflows R Directory [l Insights & Setup
o Y it B W y
[1 Temporary  Search - Document Register | DocumentAciivty Tellus what you tink Transmittal | Aach~ | | Optons | | Provew | | Save ToDrat | Besid
o] L |
B pomm e Select “Transmit” and =
1 o . Select date when | !
1 o]
PR click on “Create recipient must respond
o Cip ust resp (o
Transmittal \ Populate message
[l Audit Documents & > MORE FILTERS (0)
Populate Subject B —
Standard Searches Addiupdate Documents ll || Transmit v | | Tools v || Repors v opu ate su ]ec ar et (6)
— o Auto Update Transmitted Documents I " T )
[ tssued for approval =] e et a Tender Transmita jesion itle
11 Drawings modifedto.. ACRT Auto Update Tender Transmitted Documents 6 Financial Plan - Afghanistan ABC User 1 Financial Plan m
0 HCRT  Start a Workflow Financial Plan - Afghanistan ABC User 2 Financial Plan
[ Temporary fles uploa... - RS TNs Foencal Plan for UVT Test Fnal [l UNHCRTOT-1442023Y23ARG01- A 1810412023 Financial Plan - AigentinaMCO  Not.
rancilan fer UL s e P EPN-0001 ABC user 1 Started
0 . " test Financial Plan
0 UNHCRTOT-1442023Y23AFGO1-FPN-0005 002 Clare - Financial Plan Financial Plan
[m] ] UNHCRTOT-1442023Y23AFGO1-FPN-0006 1 Financial Plan Financial Plan el
n m | INHCRTOT- A 45003234501 -EDN0007 Reicar Finaneial Dlan 20172 Einaneial Dlan =
=

You will see document
as an attachment

Click on link to access video on “How to navigate the WORKFLOW MODULE”
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HOW TO CREATE A TRANSMITTAL (2/2)

B ORACLE Aconex

%= Tasks

ToT Environment

D Documents M Mail  AField  ® Cost

View Mail | Actions v | | Mark as Closed-Out

Review Financial Plan

TRANSMITTAL
Basie Lombard 346 PM
UNITED NATIONS HIGH COMMI... UNHCR-TRANSMIT-000075

1 1 1 Outstanding

You will receive pop-
up message that
transmittal was

successful

Q. Cross Project Search

& Workflows & Directory [l Insights & Setup

ToT Environment
Case postale 2500
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Transmittal
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UNHCR-TRANSMIT-000078

Review Financial Plan

From Mr Basie Lombard - United Nations High Commissioner for Refugees
To Mr Basie Lombard - United Nations High Commissioner for Refugees
Sent Thursday, 25 May 2023 5:46:09 PM GST (GMT +04:00)

Reason Issued for Review

Respond by 31/05/2023

Status Outstanding
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Revision
File Document No Revision Tite
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ToT Environment
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Print v | | Forward Reply

Case postale 2500

Geneve
Geneve 1211 Switzerland

A Directory

Status

Q_Cross Project Search United Nations High Col

[ul Insights % Setup

UNHCR-TRANSMIT-000078: Review Financial Plan
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Aconex Notification (ToT Environment) <noreply@aconex.com>
To @ Basie Lombard

I Attention: This email is from an external sender. Please be careful with any links or attachments.

Dear Basie,

You have received a new Transmittal: UNHCR-TRANSMIT-000078

1546

>

Project: ToT Environment
Type:

Mail Number:

Transmittal
UNHCR-TRANSMIT-000078

Reference Number: UNHCR-TRANSMIT-000078

Partner receives an
email notification

To: Mr Basie Lombard, United Nations High Commissioner
From: B Lombard, United Nations High C for Refugees)
Sent: 25/05/2023 5:46:11 PM GST (GMT +04:00)

Reason: Issued for Review

Status:

Outstanding
Respond by Wednesday, 31 May 2023
Review Financial Plan

Respons

Subject:

Uploaded Document
Status
Not Started

Document No. Revision Title
UNHCRTOT-1442023Y23ARG01-FPN-0001 A Financial Plan - Argentina MCO ABC user 1
Your document register has been automatically updated with these revisions.

UNHCR-WTRAN-000187  Final (WF-000088) Partner Sub Workflow United Nations Hi... 25/04/23 This is an automatic notification from Aconex .
UNHCR-TRANSMIT- Transmittal Rob G Demo United Nations Hi... 25/04/23 Aconex
000055 Drnlant sisnnase Easu as Ananaw
= —
Outstanding Transmittals (1) View All All folders are up to date.  Connected to: Microsoft Exchange [ini] s
UNHCR-TRANSMIT- Review Financial Plan United Nations Hi... 31/05/23
000078
Unread Shares (0)
Auaing your R It appears in the
WF-000085 (1) Pa rtne r w M Pa e" as Partner Output In. 16/05/23
'WF-000086 (1) t t d . yt g 'tt I Partner Output In... 16/05/23
WF-000114 (1) ou s a g a s a Partner Output In. 15/06/23
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PROMS COST

B ORACLE Aconex  UNHCR UAT Afghan. ¥ Q Cross Project Search et il Baswer&oFmbavd *®Q

= Tasks D Documents ™ Mail A Field ® Cost & Workflows R Directory  ull Insights & Setup
.
Cost Management ~ 4@ CostWorksheet Reporting Period: Jan22  Data error
cost B3 View: UNHCR Cost Worksheet - @ & ¢ [0 [T W 2% & Search Cost Worksheet
Cost Worksheet
[ 2 Name Code Approved Downstream Contracts égz‘?:gam Cu
Control Elements - g
g Afghanistan ABC AFA2022 46,732,050.20
Schedule Activities ; AFA2022/330220001 286,689.65
. Direct Actuals H B Instalments AFA2022/330220001/PA 000
Mr Basie Lombard /| g
v 2
ACLE Aconex  UNHCR UAT Afghan. Q. Cross Project search _ |UNIITISIA R . = 53022 Aighansion, rar hor

~ EA17 - Systems
Tasks [ Documents ™ mail A Field ® Cost v & Workflows R Directory [l Insights £ Setup &
CONTRACTS 2.1, 107 - General project management services pro...
Contracts v OAd-GBV
10G - GBV s anticipated and risks identified acro... | AFA2022/330220001/33022/0A4/10G 17,5551

11L - PoCs received Mental Health Psychosocial .. AFA2022/330220001/33022/0A4/11L 42,996.28

W

Cost Management

f— S— CHANGE MANAGFMENT ommunity

Cost Reports B ORACLE Aconex  ToT Envionment ¥ Q, Cross Project Search RN M < o ombar i

Progress Claims

D Documents M Mail  AField @ Cost & Workflows & Directory [l Insights & Setup

Cost Reports ~ 4 UNHCR Cost Worksheet

Create New Report
=9 vV

Report Type = o g -t 1ot | R | @
Project Reports ~ —
Project
> VARIATIONS UNHCR Cost Worksheet
Name *
» VARIATION ITEMS -
UNHCR Cost Worksheet o7 ko iny o g 20231231 "
» CONTRACT ITEMS Toren RoporingPaes g 2023123 oo
e . Smitogann e Gl MBSO ot besepadimon Reareg et
» CONTRACTS ¥ INFORMATION
~ COSTWORKSHEET Title *
UNHCR Cost Worksheet UNHCR Cost Worksheet
UNHCR Cost Worksheet - Exp Subtitle
Type Detail
ey
» CONTROL ELEMENTS g o0l pe——
) DisPLAY VIR EION 100 g o gy . N L .
» PROGRESS CLAIM ITEMS. » DATA Pt a— . o e oo
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P ———
OB AMM OO sagoin g o s . s . s .
o
o N Gt - . 0 f 0 v
o s o0 e o0 esoo0es 000000 osomsn
v
[l | Export v | SaveasNewReport  Save Report Delete Report |

Click on link to access video on “How to navigate the COST MODULE”
Cost (aconex.com)
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HOW TO ACCESS YOUR PROJECT DIRECTORY

B ORACLE Aconex  UNHCRUAT Afghan. ¥ |

%= Tasks [ Documents ™ Mail A Field ® Cost & Workflows R Directory ¥ [l Insigh

Mr Basie Lombard ¥ @ g

CI ICk on “Directory" Commissioner for Refugees

Project Directory

Directory

Select “Project
Directory”

Mr Basie Lombard v
United Nations High Commissioner for Refugees

ORACLE Aconex ToT Environment Q Cross Project Search

®Q

[ Documents ™ Mail A Field Cost & Workflows & Directory [ul Insights £ Setup

Search - Directory

[ Create Mailing Group ] [ Create Guest

Invite user
Search

I 1-25 of 71 search results I <<previous 0 2 3 next>>
User / Group Organization Project Address Project Phone  Project Fax
s#a Workflow 4 .

You will see a list of
X & BOB Genninge] . anitarian Solutions Australia, Brisbane
Project Manag ~ NAIMES that are in your Queensland Australia 4558
X & Alan Collins pro]eCt Office 125, Level 1, Emarat Atrium Building,Sheikh Zayed Road, Dubai
Industry Consultant Client Operations Dubai United Arab Emirates 346023
X & David Collins T Walsh Associates Lenton Lane, Nottingham @
Administration Nottingham United Kingdom NG72RR
X & Clare Askew United Nations High Commissioner for Refugees Case postale 2500, Geneve
Programme Support Geneve Switzerland 1211
X2 YinAye United Nations High Commissioner for Refugees Case postale 2500, Geneve
Snr Programme Monitoring Associate Geneve Switzerland 1211
X & Joelle Ayoub United Nations High Commissioner for Refugees Case postale 2500, Geneve
Programme Officer Geneve Switzerland 1211
X & Maria Eliana Barona United Nations High Commissioner for Refugees Case postale 2500, Geneve
Snr Programme Officer Geneve Switzerland 1211
X & Diana Beltran United Nations High Commissioner for Refugees Case postale 2500, Geneve

Senior Proiect Control Officer Geneve Switzerland 1211 v




HOW TO CREATE A MAILING GROUP

Mr Basie Lombard v
B ORACLE Aconex  ToT Environme: Q_ Cross Project Search United Nations High Commissioner for Refugees @AQ

g cuments I Mail  AField  ® Cost & Workflows R Directory  [ulInsights & Setup

I
Click on “Create e
ili ”
Malllng GrouP B ORACLE Aconex  ToT Environment MiBase Lombad ~ (3 (1

United Nations High Commissioner for Refugees

Organzaton Name = Tasks D Documents M Mail  AField ®Cost & Workflows R Directory  [wlInsights & Setup

lew Grol Edit Users

Click on “Edit Users” [ ™™ ST ey L 010
—— HrBaste Lombard ZTasks  DDouments EMal  Afield ®Cost & Workflows R Directory  [linsights & Setup ' '
ject ToT Environment
User ) Grous Select Recipients . “ ”
Click on “To
Workflow Placeholder (Dt
1-25 of 71 search results <<previous’

2 BOB Genninges
Project Management

Group Organization Ext. ProjectAddress Project Phone  Project Fax

. = Mr Basie Lombard v
X3 Alan Golins B ORACLE Aconex  ToT Environment Q_ Cross Project Search s ®Q

O s Workflow Placeholder (Do Not Add Users]
Industry Consultant
asks [ Documents M Mail  AField ®Cost 8 Workflows R Directory  [ul Insights & Setup

O X& BOB Genninges
Project Management

avid Colling

Select Recipients

X& Alan Colins

Click on box next to —
users you want to add oo

O Xa Clare Askew Alan Collins
Programme Support

Mr Basie Lombard v
Q Cross Project search RS St O

B ORACLE Aconex Toj Cllck on “OKII

7= Tasks D Documents & Ma Dinsights & Setup

New Group | Edit Users |

David Collins
O X3& YnAye
Snr Programme Monitoring Associate Group Name [ PROMS Team| (O Locked
O Xa JoeleA o Created By Mr Basie Lombard
Programme
Project ToT Environment

O X& Maria Ef
Snr Programme Of

Click on “Save”
Confirm users

X Alan Colins Oracle '

& David Coliins T Walsh Associates

O X& DianaBeltran}
Senior Project Conf|

1-25 of 71 search results

P Organizati

O 4 Workflow Placeholder (Do Not Add Users)
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PROMS INSIGHTS — A SERIES OF STANDARD

REPORTS

ORACLE Aconex

D Documents [ Mail

UNHCR UAT Afghan 7

A Field ® Cost & Workflows

& Directory

[l insights

Q Cross Project Search

& Setup

Mr Basie Lombard ¥

United Nations High Commi

@4

ORACLE Aconex Q. Cross Project Search Mr

United Nations High Commi

UNHCR UAT Afghan.

[ Documents 2 Mail A Field Cost & Workflows & Directory [l Insights v 48 Setup

— ]
View
Reports

snboaras

Reports

Standard Custom Organization

Q Search across name and description

Report Information | Any

Main Subject Area(s) | Any

Name

Project Overview

Overdue and Open Tasks by Users
Document Status

Document History

Description

Your organization’s project adoption and ...

Overdue Mails and Workflows, open Issu...

Types of documents and their latest revisi...

History of document revisions and versio...

: Transmittal History By Document History of transmittals in and out for docu...
History By O History of in and out for docu...
RFI Sent RFIs sent by your organization.
RFI Received Incoming RFIs where your organization is. ..
Mail Status All your inbox & sent mails including thos...
Mail Response Mail Responses sent and received by yo...

Mail Thread

Mail threads your organization is involved

Report Information
Aconex, General, Field
Aconex, Field, General
General, Aconex
Aconex, General
General, Aconex
General, Aconex
General, Aconex
Aconex, General
General, Aconex
General, Aconex

Aconex, General

"= All Filters Clear All

Main Subject Area(s)
Workflow, User, Mail, General, Field Insp...
Workflow Steps, Field Issue, General, Mail
General, Document
Document, General
General, Document
General, Document
General, Mail
Mail, General
General, Mail
General, Mail

Mail, General

Supporting Subject Areal(s)

Document Workflow Steps
Mail Transmitted, Mail Transmittal In

Mail Transmitted

Response Mail

Response Mail
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